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06 ymeeparcOeHuU AOMUHUCMPAMUBHOZ0 Pe2NaMeHma
npedocmagneHuss MyHUYyUnanbHou yenyau

«Hupopmayuonnoe obecneuenue gusuueckux u iOpUOU4eCcKux 1uy

Ha 0cHOGe 00KYMeHmoe Apxuenozo gonoa Poccuiickoti Pedepayuu

U Opyaux apxueHvIX OOKYMEHmMOo8, NpedoCMAa6NeH e apXUSHLIX CNPABOK,
APXUBHBIX GbINUCOK U KONULI APXUBHBIX OOKYMEHMOBY

B cootserctBuu ¢ DenepansHeiM 3akoHoM oT 27.07.2010 Ne 210-@3 «O6 opranusanuu
TIPE/IOCTABJIEHHsS TOCYIaPCTBEHHBIX H MYHHIMIAIBHBIX YCIYyI», pacnopsbkeHueM IIpaButenbcTBa
Poccwmiickoit ®enepanun ot 18.09.2019 Ne 2113-p «O mepeyHe THIOBBIX T'OCYyJapCTBCHHBIX H
MYHUIMOANBHEIX YCIIYT, NpPEIOCTAaBISEeMbIX HCIOIHHTEIbHBIMA OpraHamu TIOCYyJapCTBEHHOH
BlIacTH cyOBekToB Poccuiickoit ®ejepaunu, rocyIapcTBEHHBIMH YUYPEXIEHHAMH CYOBEKTOB
Poccuiickoit ®denepanuy ¥ MyHHIHNAIBHBIMH YYPEKICHUSAMH, @ TaKKe OpraHaMH MECTHOIO
caMoyIIpaBeHHs», ToCTaHOBIeHHeM anMuHucTpamuu Cys3nanbsckoro paiiona ot 16.07.2019 Ne
1697 «O mnopsakax pa3paboTKM M YTBEPXKICHHS  AJIMHUHHUCTPAaTUBHBIX  PEriIaMEHTOB
NPENOCTABICHUS. MYHHIMNAIBHBIX YCIyI M OCYIIECTBJICHHS MYHHIUNAIBHOIO KOHTPOIDY,
mocTaHoBJIeHHeM agmuHucTpanud Cyspamsckoro paiiona ot 24.02.2021 Ne 402 «O BHeceHHH
U3MEHEHHI B aIMHHUCTPATUBHEIE PETJIAMEHTHI IIPEIOCTABICHHS MyHUITUTIAIBHBIX YCIIYT»,
HNOCTaHOBJAIO:

1. YTBepauTh aIMHHMCTPATUBHBIN PErJIAMEHT IIPEOCTABICHUS MyHHLHIIAILHONH YCIyTH
«MapopmannonHoe obecnedeHre (GU3MYECKMX M IOPHIMYCCKUX JIMIl Ha OCHOBE JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii denepai U IPYTMX apXHBHBIX JOKYMEHTOB, NPEIOCTABICHHE
apXMBHBIX CIIPaBOK, ApXWBHBIX BBITHCOK ¥ KONHH apXWBHBIX JOKYMEHTOB»  COIJIACHO
MPUIIOKEHHUIO.

2. Tpu3HATH YTPaTMBUIAM CHJIy OCTAHOBJICHHS anMuuHCTpanuu Cy3laabCKoro paioHa oT
22.01.2014 r. Ne 83 «OG yTBepXIE€HHH aIMHHHCTPATHBHOIO pErJIaMEHTa IPEJOCTaBICHUS
MyHHLHIATEHOH ycnyru «VcmojHeHHe 3alpocOB CONMATBHO-IPABOBOIO XapaKTepa IpaaaH U
oprasu3sauuii o JOKYMEHTaM apXUBHBIX (POHIOBY,
oT 28.04.2016 Ne 451 «O BHeceHHH HU3MEHEHHH B MOCTaHOBIeHHe arMuHHCTpanuu Cy3aaibcKoro
paiiona ot 22.01.2014 Ne 83 «O06 yTBepKA€HHH aJIMUHUCTPATHBHOIO PETIAMEHTA MPEIOCTABIICHAUS
MyHHIMIATLHONH ycnyrd «VcmoiHeHHe 3alpocoB CONHATIBHO-IIPABOBOIO XapaKTepa IPaXaaH H
OpraHu3aIMii o JOKYMEHTaM apXHBHBIX (OHIOBY;
ot 23.01.2019 Ne 176 «O BHeceHHH M3MEHEHMH B mocTaHOBIeHHe agMuHUCTpanud Cy3aanbcKoro
paitona ot 22.01.2014 Ne 83 «O6 yTBep)KICHHH aIMHHUCTPATUBHOTO PETJIAMEHTA NIPEIOCTABICHHS
MyHULUNAIBHON ycuyri «VCHoNHEeHHe 3alpoCoB COLMAIBHO-IIPABOBOIO XapaKTepa rpaXaaH M
OpraHu3anuii No JOKyMEHTaM apXHBHBEIX (GOHI0BY;
ot 08.02.2019 Ne 285 «O BHECEHHH M3MEHEHHH B MOCTAHOBIEHHE anMUHHCTpanuu Cy3IaibCKOro
paiiona ot 22.01.2014 Ne 83 «O6 yTBepXACHHUH AIMUHHCTPATHBHOTO PETIAMEHTA IPEIOCTABICHAS
MYHHLUNAIBHON youyri «VCmoiHeHHe 3alpoCcoB COLHATBHO-NPABOBOTO XapakTepa Irpak/iaH H
OpraHu3anui no JOKyMeHTaM apXHUBHBIX (POHIIOBY.




3. BHecTH B peecTp MyHHUMNANBHBIX yeuyr (QyHKIHI) NIpeaoCTaBIsSeMbIX CTPYKTYpHBIMH
HOJpa3/ICICHHSIMH aIMUHUCTpALMU paliOHa ¥ MYHHIIMIAIBHBIMA YUPEKACHUSIMI MyHUITUTIAIBHOTO
obpasoBanus Cy3naibCkuil palioH (ayiee — peecTp), MyHUIUNAIBHYIO yeiayry «Aadopmalionsoe

obecrieueHre (HM3HYECKMX M IOPUAMYECKHX JIMII Ha OCHOBE JOKYMEHTOB ApXHBHOIo (oniaa

Poccuiickoit @enepaliin ¥ OPYTUX apXUBHBIX JOKYMEHTOB, IPEIOCTABJICHHE apXHBHBIX CIPABOK,
apXMBHBIX BBITHCOK M KONUH apXUBHBIX JTOKYMEHTOB» ¥ MCKIIIOYHTH H3 PEECTPa MYyHHIIMITAIBHYIO
yeryry «McnoynHeHne 3anpocoB COIMabHO-IIPABOBOTO XapaKTepa rpaKgaH M OpraHu3aiuil mo
JOKYMEHTaM apXUBHBIX (POHIOBY.

4. KoHTpOJIb 32 HCITOJTHEHUEM HACTOSILETO MOCTAHOBIICHHS BO3JIOXKUTH Ha YIIPaBJICHUE
OpraHH3aLHOHHOH pabOoTHI, MyHHIIMIIAIBHOU CITy>KOBI H paGOTEI C HACETICHHEM.

5. IlocraHOBNEHHE BCTYNAET B CHILY IOCIIE OPHIHAIIBHOIO OyOIHKOBAHHUA.

['maBa anMuHUCTpaLluu paiioHa A.Il. CapaeB
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AJMHUHHUCTPATUBHBIA PETJIAMEHT
NPEJJOCTABJEHUSI MYHHUITUITAJIBHON YCJIYIA «AH®OPMALIMOHHOE
OBECHEYEHUE ®M3UYECKUX U IOPUIUYECKHUX JIUI] HA OCHOBE
JOKYMEHTOB APXUBHOI'O ®OHJIA POCCHICKOM ®EJEPALIMU U IPYTHUX
APXUBHBIX JOKYMEHTOB, IIPEJOCTABJIEHUE APXUBHBIX CIIPABOK,
APXUBHBIX BBIIIACOK M KON APXUBHBIX JOKYMEHTOB»

1. OO0mue moy10KeHHs
1.1. IlpeameT peryJiMpoOBaHus PerjiaMeHTa

1.1.1. AJMMHHCTPaTMBHBIA  pErNIaMEHT  MNPEJOCTABICHHA  MYHHLMIAIBHOH  YCIYTH
«AudopmaronHoe obecredeHue (GUIMYECKAX H IOPUAHYCCKHX JIMIl HA OCHOBC JIOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit Denepauuu U APYTHX apXUBHBIX JOKYMEHTOB, MPENOCTABICHHE
ADXMBHBIX CIIPAaBOK, AapPXMBHBIX BBIIHCOK M KONHH AapXMBHBIX JIOKYMEHTOB» (nanee —
MyHHIMNAIBHAS yCIyra) pa3paboTaH B LeNAX ONTUMH3ALUH aJMHHHCTPAaTMBHBIX MpPOLEAYD,
TMOBBIIICHUS KAYeCTBA M JOCTYIHOCTH MYHHIMNAIBHON YCIYTH, ONPEAENAeT NOPANOK U CTaHIapT
IIPENOCTaBICHHS MyHUIUIIAIBHON YCITYTH.

1.2. Kpyr 3asBurejiei

1.2.1. 3asBHTEIIMH HA TOIy4YEHHE MYHHMIMIAIBHON YCIyrH SABIAIOTCA (u3MUecKue H
IOpPUIMYECKHE JIHLA, OOpamlalomuecs Ha 3aKOHHBIX OCHOBAHMAX K apXMBHBIM JOKyMEHTaM LA
TOJTyYEHHs! ¥ HCIIONB30BaHM HEOOX0IMMOH HHpopMarnu.

1.3. TpeboBanus K nopsaKy HHGOPMHPOBAHHUS O NPEXOCTABICHHH
MYHHUIHIAJILHOR yCJOyrd

1.3.1. UndopMauus 10 BOIPOCAaM MPEIOCTABJIECHHS  MYHHIMIAIBHOH  yCITyTH
IpeIOCTaBIseTCs 3asBUTENAM aqMUHKCTpanueli Cy3nanbckoro paoHa (nanee — aaMMHHCTPAlHs
paiioHa), B TOM YHCJIE apXHBHBIM OTACIOM aaMuHucTpaiuy Cy3ansckoro paiosa (nanee - ApxuB)
W TOCYJapCTBEHHEIM  OMOJUKETHBIM  yupekheHHeM  «MHOTOQYHKIHOHANBHBIH — LEHTP
[peOCTABNEHHS TOCYIAPCTBEHHBIX W MyHHIMIAIBHBIX YCIyT BianuMupckoi obnactuy (manee —
MHOroQyHKIMOHANTBHBIH 1eHTp, MOLI).

1.3.2. Ha odummansnoM caiite anmMunucTpaiuy Cy31anbekoro paioHa B CETH «AHTepHET
http://www.suzdalregion.ru/, sa EauHOM moprase roCyJapCTBCHHBIX W MYHHIMIANBHBIX YCIyT
(manee — EIIT'Y) http://www.gosuslugi.ry/ ykasbiBaeTcs ciieyromas HHpopManus:

- MECTO HAXOXICHHUS, rpaduku paGoTHl, cpaBodHble Tenedonbl Apxusa, MOLL;
- afpec >JIeKTPOHHOM mouTsl ApxuBa, MOLI.

1.3.3. VupopMmamnus o TPENOCTABICHHH MYHHIMIAILHOH yCIyrH, (OpMEI H o06paziusl
JOKYMEHTOB pa3sMeLIaioTCs:

- Ha O(HIMATLHOM CaiiTe aIMAHUCTPALMHK paiiona B ceTd «IHTepHET»;

-s EIIl'Y;

- Ha HH(OPMAIIMOHHBIX CTEHaX B APXHBE;
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- Ha MH(pOPMAIMOHHBIX CTeHJAaxX B Quimare I'BY «M®L] Bragumupckoit obnactu» B
r.Cy3naie.

1.3.4. VndpopmupoBaHuie 3asBUTENECH [0 BONMPOCaM IMPENOCTaBICHUA MYHHULIMHAJIbHOM
YCIIyTH OCYIIECTBIIACTCS:

- 1o TenedoHy;

- 110 MUCbMEHHBIM 00panieHusIM B ApXHB;

- 11O JIEKTPOHHOM I0YTE;

- OCPENCTBOM JIMYHOTO obpaienHus B ApXHB.

1.3.5. OCHOBHHIMH TpeGOBAHMAMH TpH HHGOPMHPOBAHMH 3ajABUTENEH SBJISIOTCS
KOMIIETEHTHOCTD, CBOEBPEMEHHOCTD, YETKOCTh B M3JIOXKEHUH MaTepHala, OJHOTA KOHCY/IbTAllHH.

1.3.6. ITpu oOpalueHuH ¢ 3a9BUTENSAME COTPYIHUKH APXHBA 00s3aHbl:

- HCXONWTh M3 TOTO, YTO IpH3HAaHHE, COONIONEHHE M 3alluTa IIpaB H ¢B00OJT YerIoBEKa H
rpaXIaHHHA COCTAB/ISET OCHOBHOM CMBICT M CONCPXAHHE ICATETRHOCTH OpraHoB MECTHOT'O
CaMOYIIpaBJieHHsl H MyHHIMITAIBHBIX CITY)XaIHX;

- IPOABJISATH KOPPEKTHOCTh M BHUMATEIBHOCTD;

- u36eraTb KOHQHKTHBIX CHTYauuii, CIOCOGHBIX HAHECTH yWepO MX peryTaluy MIH aBTOPUTETY
MYHHIMIIATbHON BIACTH. )

1.3.7. TIpu orBeTax Ha Tene(hOHHBIE 3BOHKH COTPYIHHKH ApxuBa NOAPOOHO CO CCHUIKaMH
Ha COOTBETCTBYIOIIME HOPMATHBHbIE IIPABOBBIE AKTBI HH(MOPMHPYIOT 0OpaTUBHIUXCSA 10
MHTEpeCyIoNMM nX BompocaM. OTBeT Ha Tene(OHHBIH 3BOHOK JIOJDKCH COACPXATh HHGOPMALIHIO O
haMHITMK, IMCHH, OTYECTBE U JJOJDKHOCTH COTPYIAHUKA, IPHHABILETO TeNe()OHHBIH 3BOHOK.

1.3.8. B cuyuae, ecnu A MOATOTOBKH OTBETa TPEOYETCs NPONOKHTEIBHOC BpEMI,
COTPYIHHK, OCYIECTBISIONMA YCTHOE MHGOPMUPOBAHHE, MOXKET MPEINOKHUTE 3AMHTECPECOBAHHBIM
nuIaM oGpaTHTLCs 3a HeOOXONMMOH MH(popMalHed B TMCbMEHHOM BUJIC nub0 Ha3HAYUTh APYroe
yno6HOE JUlsl 3aMHTEPECOBAHHOTO JIMIA BPEMs i yCTHOTO MH(POPMUPOBAHUS C y4eTOM rpaduxa
paboTHI apXHBHOIO OTAENA.

1.3.9. Ilpn MHGOPMHPOBAHMK MOCPEACTBOM JIMYHOrO OOpAIICHUS COTPYAHHKH ApxuBa
06s13aHb] IPUHATH 3aHHTEPECOBAHHOE JIMILIO B COOTBETCTBAHU C rpagukoM paboThl ApXUBa.

1.3.10. Ilpu mHpOPMHPOBAHHH IO MHCBMEHHLIM 3alpocaM OTBET B IpOCTOH, YETKOH H
MOHATHOH (Qopme ¢ yKa3aHHeM (amuIuH, HMEHH, OTYCCTBA, HOMCpa tenedoHa HCIONHHUTENS
HAMpABIAETCs B BUAE IIOYTOBOTO OTIPABICHUS Ha aJIpec 3aMHTEPECOBAHHOTO JHLA.

1.3.11. Tlpu uHGOPMUPOBAHHH B DJIEKTPOHHOH dopMe COTPYRHHMKM ApPXUBA OTIPABJIAIOT
HCUEpIBIBAIOMYI0 HMHPOPMAIIMIO 1O BONPOCAM OpraHW3alMM HMCIHOJHEHUS  3allpocoB Ha
3NIEKTPOBHBIN apeC 3asiBUTEIIS.

1.3.12. Vndopmamus o MecTe HAXOXKACHHUS, KOHTAKTHBIX tenepoHax M agpecax
rocyJapCTBEHHBIX M MYHMIHMIAIbHBIX apXHBOB BiaauMupcKodl 06nacTH pa3MEINeHbl Ha caiTe
JlenapramenTa rocTinud Biianumupckoit o6acTy.

1.3.13. O6parenye 3a MOJTy4eHHEM MYHMIMIAIBHOH YCIYIH, a TaKkke MPelOCTaBlICHUC

MyHHIHUIAIbHOH YCIYTH MOTYT OCYIIECTBIATECA HAa OCHOBAaHHH SJICKTPOHHBIX JIOKYMEHTOB,
MOANMCAHHBIX JJIEKTPOHHON MOJNMKUCHIO (C HCMOJNB30BAHMEM B TOM HHCIC YHHBEPCAJIBHOM
3JIeKTPOHHOH KapThl), B COOTBETCTBHH C TPEOOBaHHAMH denepansaoro 3akoxa ot 27.07.2010 Ne
210-®3 «O6 opraHu3aluy roCyIapCTBEHHBIX ¥ MyHHIUIATLHBIX yciyr».
TaKue JOKYMEHTHI PH3HAIOTCA PABHO3HAYHBIMU JOKYMEHTAM, MOANHCAHHBIM COOCTBEHHOPYYHOM
MOAMHCHIO U TNPEACTaBICHHBIM Ha OYMa)XHOM HOCHTENE, 3a HCKIIOYCHHEM ClyvacB, CCIH
enepanbHEIME 3aKOHAMH MITH HHBIME HODMAaTHBHBIMU MPaBOBBIMH aKTaMH yCTaHOBJICH 3anpeT Ha
[OJyyeHHe MyHHLMNIAIBHON YCIyTH B 3IEKTPOHHOM (opMe.

2. CTaHJapT NPe0CTABICHHS MyHHIMNAJILHOH yCIyIH

2.1. HaumeHoBaHHEe MyHHIIHIIAJIBHOMN yCJIyTH
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2.1.1. HaumeHoBanme MymMnunaisHoit ycmyrn: «HHdopmMannonHoe obOecreyeHHe
(U3MYECKHX M IOPH/MYECKHX JIMIi HA OCHOBE JOKYMCHTOB ApXHMBHOTO donga Poccuickoi
OQeziepalliyl M APYTMX APXUBHBIX JIOKYMEHTOB, NMPEIOCTAaBICHHE apXWBHBIX CIPABOK, apXUBHBIX
BBIMCOK M KOTHii apXHBHBIX JOKYMEHTOBY (fajiee — MyHHIMNANbHas yCIIyTa).

2.2. HauMeHoBaHHEe CTPYKTYPHOr0 MOApasaeieHusl,
NPEXOCTABJAIONEro My HUIHNAILHYIO yCIyry

2.2.1. MyHAIMIATGHYIO YCIOYry TpPeNOCTaBIAeT aAMUHHCTpAlHs paiioHa 4epe3
CTPYKTYPHOE M0/Ipa3/ieICHHE - ApXUBHBIH OTJC] AAMHHUCTPALUH Cy3nanbckoro paioHa.

3agBUTEMIO TIPEJOCTABISAETCS BO3MOXHOCTH TOAAYH 3adBJICHHS O IIPENOCTABICHUH
MYHHIMOATBGHON YCIyrd B OCYJapCTBEHHOE OIOKETHOE YUPEKACHHE «MsuorodyHKIHOHATBHBIN
LIEHTp NPENOCTaBIEH S TOCYIapPCTBEHHBIX ¥ MYHHIMNAIBHBIX YCIyT BiiaquMupckoi 001acTy.

2.2.2. Ilpu npenocTapiieHHHd MyHHLMITAIBHOM YCIIYTH 3allpelacTes TpeOOBaTh OT 3asIBUTEIIS
OCYLIECTBICHHS JEHCTBMM, B TOM YHCIIE COIVIACOBaHMH, HEOOXOIUMBIX UL TOJIyYCHHS
MYHHIIMIATEHON yYCIIYTH U CBS3aHHBIX C OOpallleHHeM B HHbIE TOCY/@pCTBEHHBIC OPraHbl, OpraHsl
MECTHOTO CaMOYIpaBJieHHs ¥ OPraHM3alMM, 3a HCKIIOYCHHEM TMOJYYCHUs YCHyr, MOMy<deHHsd
JOKYMEHTOB M MH(OpMAaLKK, NPENOCTABIAEMbIX B PE3ylbTaTe NpPEJOCTABICHHA TaKUX yCIyT,
BKIIOYEHHBIX B IEpedeHb YCNIYr, KOTOpbIE SBIAIOTCS HEOOXOAMMBIMH H 00s3aTebHBIMA UL
IPEIOCTABIIEHHS] MYHHIMIIAJIBHOM YCIyTH, YTBEPXKICHHBIH pEIICHHCM CoBeTa HapOIHBIX
genyratos Cy3manbckoro paitona ot 26.09.2012 Ne 59 «O06 yTBEpXKICHHHU IIEPEYHs YCIYT, KOTOPhIE
JBNAIOTCS. HEOGXONMMBIMH M  OOS3aTCIbHBIME Ui NIPEIOCTABICHHS — aIMUHHUCTpallHeH
Cyspansckoro paifoHa MYHHIMIIAIBbHBIX (rOCyZIapCTBEHHBIX) YCIyr M  TPEJOCTaBISIOTCS
OpraH{3alisSMH, yYaCTBYIOIMMH B HX NIPEJIOCTABICHANY.

2.3. Onucanne pe3y/ibTaTa NPEAOCTAB/ICHHSI MyHHIHNAIbLHOH yCIyry

2.3.1. Pe3ynbTaToM NpeioCTaBlIeH s MyHUIUNIAIBHOH YCIyTH SBIASETCS BhlIa4a (oTnpaBKa)
3aSBUTENNO COOTBETCTBYIOIMM 00pa3oM O(OPMIIEHHOH apXHBHOH CNPaBKH, apXHBHOHM KOIIHH,
apXVMBHOMN BBIIMCKH, YBEIOMJICHHS O Iepeajipecalliy 3anpoca B OpraHM3ailud, y4peKICHHA, B
KOTOpPBIX HAXOJISITCS HA XPAHCHHH HEOOXOMMMBIE IS HCTIOJIHEHHS 3aipoca IOKyMEHTBI, OTBETa 00
OTCYTCTBHHM 3aIpAIIHBAEMBIX CBEICHHUH.

2.4. Cpok npeAocTaBieHHs MyHHIHMIAIbHOH yCIyrH

2.4.1. 3anpoc NoIeXuT 06s3aTeNbHOM PErUCTPAIMK B ICHD IIOCTYIUICHUS €0 B Apxwus.
3arpock! 3agBUTENeEH, IOCTYNHUBIIKE B ADXUBHBIA OTJIEN, PACCMATPHBAIOTCA B TEUCHUE 30 gHeit co
JHS WX PErMCTpAlMH. B HCKIOYHTENBHBIX CiydasX HadalibHMK apXMBHOTO OTZICNA BIIpaBe
TIPOUIHTE CPOK PaccMOTPEHKS 3ampoca Ha 30 JHeH, yBeIOMHB 00 3TOM 3asiBHTEINA.

2.4.2. Ilpu mocrymieHuH B ApXHB 3alpOCOB 3agBUTeel, KOTOpblE HE MOTYT OBITh
HCIIONHEHbI 663 TPEJOCTABICHHS JIOTIONHATEIbHBIX CBE/ICHUH HIH YTOYHCHHUH, apXHUBHBIA OT/IEI B
5-IHEBHbIH CPOK 3alpAIKABACT Y aBTOPA 3a1poca 3TH YTOUHEHHS M JONOIHUTEIBHBIC CBCACHHIA.

2.4.3. 3ampoc, He OTHOCALMIACS K COCTaBy XPaHAIUXCA B apXMBHOM OTACNC IOKYMCHTOB, B
Teyenue 5 pabouMx [HEH C MOMEHTAa PErMCTpalMyd HaNpaBIsieTCs B JIpYyroil apxuB HIIH
OpraHU3alMIo, T1e XPAHATCS HEOOXOHMMble apXHBHEIE JOKYMEHTBHI, C YBEJOMJICHHCM 00 3TOM
3asBUTEII.

2.4.4. TIpu OTCYyTCTBMH NOKYMEHTOB, HEOOXOIMMBIX I 3ampoca, M cBefleHUi 00 HX
BO3MOYKHOM MECTOHAXOXJICHUM B TEYECHHE 5 JHEH ¢ MOMEHTa PEeruCTpalliy 3anpoca COCTaBIIACTCS
oTBeT (MHPOPMAIMOHHOE MHCHhMO) 00 OTCYTCTBHH 3allpallliBacMBIX cBe/icHHMit Ha OnlaHke ApXHBa.




4

2.5. IlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB,
peryJHpyIonux npeiocTaBjJieHne MYHHIIHNIAIbHOM yCJIyTH

2.5.1. IlepeyeHb HOPMAaTHUBHBIX [PaBOBBIX AaKTOB, PETYJIHPYIOIUHX MPEIOCTABICHUE
MYHHIMIIQTBHOU YCIIyrH, pa3MellaeTcss Ha O(QUIMaIbHOM CaliTe aJMHHHCTpAllMH paiioHa, B
COOTBETCTBYIOILIEM paszelie pernoHanbHoro peectpa u EIN'Y.

2.6. UcuepnbiBalomuii nepevdeHb JOKYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH PABOBbIMH aKTAMH ISl NPEJOCTABJICHHA MyHHIHNAALHOMN YCJIyTH,
MO/JIEIKANIMX NPEICTABJICHUIO 3asiBHTE/IEM, CTIOCO0bI HX NOJTy4eHHs 3aABUTE/IEM, B TOM
4YHCIIe B JIEKTPOHHOI (popMe, NOPSIOK HX NMpeACTABJICHHS

2.6.1. [lepeuenp HEOOXOAUMBIX IJIsl OKa3aHUS MyHHULMIIAILHON YCIYI'H JOKYMEHTOB:
2.6.1.1. duzrueckue aula NpeaoCTaBIIsIOT:
- 3agBlIcHHE 10 (OpMe, IPUBEACHHOM B IPUIIOXKEHHH K PernaMeHry;
- JIOKyMEHT, YIOCTOBEPSIOUIMIA TUYHOCTh 3asBUTEIIS;
- JOKYMEHT, OATBEPKAAIOIIUIA POJCTBO 3asIBUTEN, 3apalllBAIOLIETO CBEIEHHS O JIPYTroM
nuie (CBHAETENILCTBO O Opake, CBHIETEIHCTBO O CMEPTH);
- MTOKYMEHTBI, IIOATBEPXKIAIOUIMX MpaBO HacleNOBaHHs (CIpaBKa O NpaBe HACIEAOBaHUA,
3aBeIaHKe, 1apCTBEHHAs, TOBEPEHHOCTD, CBUIETENILCTBO O CMEPTH COOCTBEHHMKA),
- IOBEPEHHOCTB, IIPH 3aMpoce CBEACHUH Ha APYIHX JIAIL.
2.6.1.2. IOpuanyeckue Jua NpeIOCTaBIAIOT:
- 3asBJIeHHE (3anpoc) Ha OJaHKe OpraHU3aliH 3a HOAIHMCHIO PYKOBOAUTEIS OpraHU3aIluH,
- MTOKYMEHT, YJIOCTOBEPSIOIIMI JIMYHOCTh M NOJTHOMOYHSA NPEACTABUTENS ICHCTBOBATh OT
UMEHH IOPUIUUYECKOTO JIUIA.
~ 2.6.2. OcHOBaHHEM I NPEJOCTABICHHS MYHHIMIIANBHOW YCIYTH SIBJISETCS MHCHMEHHbIH
3anpoc (3asBiIeHHe) 3asIBUTENS B ajipec ApXHBa, B TOM 4UCIIE NEPEIaHHEIH 110 JJICKTPOHHOU MOYTe.
BraHk 3asBneHHs NPUBELCH B NpHIoKeHHH | K HacToseMy PernameHTy.
B 3anpoce He0OX0AMMO yKa3aTh CBEICHHUS, HEOOXOAUMBIE /IS €r0 HCIIOIHCHHUA!

- damMunmo, WMs, OTYeCTBO (TOC/TEAHEe - MPH HATHYMH) (U3HYECKOTO JHIA HIH
HaHMEHOBAHHE IOPHINYECKOrO JIMIA;, IMOYTOBBIA (IJIEKTPOHHBIR) agpec, MO KOTOPOMY IOJDKHBI
OBITh HAaIIPaBJIEHBI OTBETHI HJIM YBEAOMIICHHE O MEpeaipecalliy 3amnpoca;

- B 3a4BJCHMH O CTaXe paboThl, 3apabOTHOM IIaTe, IOMOJIHHUTENIBHO YKa3bIBACTCH:
Ha3BaHKeE, OpraHu3anuuy, BpeMs paboThl, KAKYIO JIOJDKHOCTh 3aHUMAIIH;

- TMYHAs OAIMUCH 3asiBUTEIIS U 1aTa IOJa4H 3asBJICHUS.

JUIA MCIOJHEHHS 3ampoca MOTYT OBITh 3alpOLIEHbl JOTOJHUTENBHBIE CBEACHMS, I03BOJISIOLIHE
OCYIIECTBUTH IIOMCK JOKYMEHTOB, HEOOXOAMMBIX U HCIOJHEHHS 3ampoca (HOMEpa M JaThl
OpraHM3aLMOHHO- PACTIOPSANTENBHBIX JOKYMEHTOB, TPYAOBas KHIXKKA).
B ciydae HeoOXOOMMOCTH 3asBHTENb MpHJIAracT K NMHCHBMEHHOMY 3aIpoCy COOTBETCTBYIOLIHE
JOKYMEHTHI ¥ MaTEpHANIEI JIMGO0 HX KOIHH.
2.6.2.1. HutepHeTr-oOpaieHus (3ampochl) IpaXIaH HO/DKHBI COJEPKATh CIEAYIOLIHEe

PEKBU3UTHIL:

- U3JIOXKEHUE CYIIECTBA 3arpoca;

- (haMHJIHIO, UMS, OTYECTBO (PU3MUYECKOTO JIMIIA WK HAUMEHOBAaHHE IOPUANIECKOrO JIHIIA;

- TOYTOBBIH aJpec 3assBUTEIIS WIK aJIpeC MECTa HAXOXKACHHUS IOPHANYECKOr0 JIHIIA;

- IaTy OTIIpaBJICHUS [TUCHMA.

2.7. UcuepnbiBaoiuii nepeyeHb J0KYMEHTOB, HE0O0X0HMBIX B COOTBETCTBUH €
HOPMATHBHLIMM MPABOBLIMH AKTAMH /ISl NPEJOCTABICHHS My HHIUNAILHOMN YCJIYrH H YCJIYT,
KOTOpbI€ SIBJSIOTCA HEOOXOAUMBIMH H 00513aTeIbLHLIMH /ISl IPEI0CTABJICHUS
MYHHIMIIAJILHOM YCIyTH, KOTOPble HAXOAATCH B PACHOPSKeHHH roCy/1apCTBEHHbIX OPraHoB,
HHBIX OPraHOB MECTHOI0 CaMOYNPaBJICHHs H OPTAHH3ALMIi M KOTOPbIE 3asiBHTE/Ib BIpaBe
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NpeICcTABHTD, 2 TAKIKE COCO0bI HX NOTyYeHHS 3aABHTE/INMH, B TOM HHCJIC B 3JIeKTPOHHOH
(dopMe, MOPANOK HX MPEACTABJICHHSA

2.7.1. JlokyMeHTEI, HEOGXOOUMBIE B COOTBETCTBHH C HOPMAaTHBHBIMM NPABOBBIMH aKTaMH
I TIPeROCTABIEHNS MYHHIMIANIBHOH YCIYTM H YCHYT, KOTOpBIC ABJIAIOTCA HEOOXOIUMBIMH H
06s3aTe/IBHBIME  [UIS  [IPEJOCTaBICHHS MYHHIMIAILHOH YCOyrd, KOTOPBIC HAXONATCA B
PACIOPSUKEHHH TOCYJAPCTBEHHBIX OpPraHoB, MHBIX OpPraHOB MECTHOTO CaMOyNpaBicHUT M
OpraHH3alKi ¥ KOTOPHIE 3asBHTEND BIIPaBe NPEACTAaBUTh, OTCYTCTBYIOT.

2.7.2. 3anpemaercs Tpe6oBaTh OT 3asIBUTENIA:

1) mpencrapieHHs [OKYMEHTOB M HH(OpMalMM WM OCYIICCTBICHHA JeHCTBUH,
[IpeJICTABIICHHE WM OCYLIECTBICHHE KOTOPBIX HE NpPeJyCMOTPEHO HOPMATHBHBIMH NPaBOBLIMHU
aKTaMH, pEryIUpYIOIMMH OTHOUICHMS, BO3HHKAiOME B CBA3M € IIPCAOCTaBICHHCM
MYHHIIUIIAIBHOA YCIIYTH;

2) mpeicTaBieHnsl JOKYMEHTOB M HH(pOpMaluy, B TOM YHC/IE OATBEPKAAIOIMX BHECEHHE
3agBMTENEM I[UIAThl 3a MPENOCTaBieHHe MYHHLMIAIBHOM YCIYrH, KOTOPBIC HAXOAATCAd B
pacToOpsHKEHAM  OPTaHoB,  NPENOCTAaBIIOLMX  TOCYAApCTBCHHBIE  YCIyrd, — OpraHos,
TIPEIOCTAB/IAIONIMX MYHHIHUIABHBIE YCITYTH, MHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHoB MECTHOTO
camoymnpapJieHus MO0 MOABEIOMCTBEHHBIX IOCYJAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOyINpaBJieHUs. OpraHu3alMi, y4acTBYIOUIHX B IPEIOCTaBICHHH MYHUIMNATBHOH YCIyrH, 3a
MCKITIOYEHMEM JOKYMEHTOB, BK/IIOYEHHBIX B OMNpEICTCHHbIH YacTbio 6 CTaTbu 7 ®enepajibHOrO
sakoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3alidd NPEIOCTaBJICHHS TOCYyAapCTBEHHBIX H
MYHHLMIATBHBIX YCIyr» IepedeHb NOKYMEHTOB. 3asBHTCNb BNPAaBe MPEACTABUTL yKAsaHHBIC
JOKYMEHTH ¥ MHGOPMALMIO B OPraHsl, MPeAOCTABIIONHE IOCYAaPCTBEHHBIC YCIYTH, H OpraHsl,
TIPEIOCTABISIONIME MyHHIIUNIATIGHBIE YCITyTH, 110 COOGCTBEHHOH WHHIIMATHBE;

3) oCyINECTBJIEHHs NEHCTBHIA, B TOM YHCIIE COIIACOBAHHH, HEOOXOJAUMBIX 1Jisi MOJIyYEHHS
MYHHIMIATGHON YCIYTH M CBA3AHHBIX C OOPAICHHEM B MHBIC TOCYHaPCTBEHHbIC Oprabl, Oprasbl
MECTHOTO CaMOYIpABJIECHHs], OPraHU3alliH, 3a HCKIIOYCHHEM MNOJYYCHHS YCIyr U IONy4CHHA
JOKyMEHTOB M MHGOPMAIMH, NMPENOCTABIAEMBIX B PE3YJIbTATEe IPENOCTABICHUS TakuxX YOIy,
BKJIOYEHHBIX B IIEPEUHM, yKa3aHHbIEe B yacTu 1 cTathu 9 DenepaipHOro 3akoHa oT 27.07.2010 Ne
210-®3 «O6 opraHu3aliH IPeIOCTaBICHHs TOCY JAPCTBEHHBIX U MyHHIUNIANLHBIX yCIIYT»,

4) mpencTaBieHHs TOKYMEHTOB M HH(OPMALMM, OTCYTCTBHE H (M) HEOOCTOBEPHOCTD
KOTOpHIX HE YKa3bIBaJIMCh NIPH NEPBOHAYAILHOM OTKa3e B NpHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPeOCTABNEHHs] MYHHIMIAIBHOR yCIyru, MO0 B IPENOCTABICHHH MYHHULHUAIBHOH YCIIyTH, 32
UCKITIOUEHUEM CIIEYIOMHUX CIIy4acs:

a) u3MeHeHHe TpeOOBaHUH HOPMaTHBHBIX TIPaBOBBIX AKTOB, KACAIOMIMXCA IPE0CTaBICHHS
MyHHMIMOATLHOH yCIyr, mocie IEPBOHAYANBHOM MOJAauM 3asBICHHS O IIPENOCTaBICHHH
MYHHLMIIAIBHOH YCITyTH;

6) Hanuuue OMMMOOK B 3ajBICHHM O TpPEIOCTABICHUH MYHHLMNAIBHOR YCIyrH H
JOKYMEHTaX, MOJAHHBIX 3asBHTENEM M[OCIE MNEPBOHAYAIBHOr0 OTKasa B IIpHEME JIOKYMEHTOB,
HeOOXOAUMBIX IS ITpPEIOCTaBJICHHS MYHHIMITAIGHOA YCIIyTH, aubo0 B HPEIOCTaBICHUH
MYHHIUIAIEHON yYCIIYTH ¥ HE BKIIOUYCHHBIX B IPEACTABJICHHBI! PaHEE KOMILIEKT JIOKYMEHTOB;

B) MCTEYEHHE CpOKa MeHCTBHS JOKYMEHTOB WM H3MCHCHHE uHpopManuy IOCIe
IEpPBOHAYAIBHOTO OTKa3a B IPHEME JIOKYMCHTOB, HeOoOXOMUMBIX sl NIPENOCTaBJICHUA
MYHHLMOATBHON yCIyrH, 00 B MPEAOCTABICHAN MYHHLHUIIAIGHOH YCITyTH;

r) BBIABJIEHHE NOKYMEHTAIBHO MONTBEPHICHHOIO daxra (MpU3HAKOB) OMHUOOYHOTO HIIH
NPOTHBONPABHOrO JeHCTBHA (Oe3nefcTBHs) AODKHOCTHOrO JMNa Oprada, MIPEJOCTABISIOIETO
MYHMIMIAIBHYIO YCIIYTY, I MyHHIMIIAIBHOTO CIIyXKallIeTo, pa6oTHHKa MHOTO(YHKIIHOHAIBHOTO
LIEHTpa, NIPH EPBOHAYANLHOM OTKa3e B IPHEME JOKYMCHTOB, HEOOXOIUMBIX JJIs IIPEIOCTaBICHUS
MYHHLHUNATBHON YCIyTH, MO0 B MPENOCTABICHAN MYHHIANAIGHOM YCIIYTH, O YeM B IIHCHMEHHOM
BHIE 33 MOAMHCHIO PYKOBOAWTEIS OpraHa, NPENOCTABIAIONIECrO — MYHHIHMNATBHYIO yCIyTy,
PYKOBOAMTENS MHOTO(QYHKIMOHAIBHOTO LEHTPa IPH NEPBOHATATLHOM OoTKaze B IIpHEME
JTOKYMEHTOB, HEOOXOIUMBIX Uil NPEAOCTABICHUS MYHHIUTIATBHON YCIIyTH, YBEAOMIIAETCS
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3aSBUTENb, a TAKOKE MPHHOCATCS W3BHHEHHMSI 3a IOCTAaBICHHbBIE HEYA00CTBa;

5) mpemocTaBieHHs Ha OyMaXHOM HOCHTENEe IOKYMEHTOB M HH(OpPMALMH, SIEKTPOHHBIC
o6pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C IIYHKTOM 7.2 4acTH 1 crateu 16
denepansroro 3akoma ot 27.07.2010 Ne 210-®3 «O6 opraHH3alUMM [IPEOCTABICHHUS
rocyapcTBEHHBIX H MYHHIMIANBHBIX YCIIYT», 32 HCKIIFOYEHHEM CIIy4aeB, €CIH HAHECEHUE OTMETOK
Ha TaKhe JOKYMEHTH JUOO WX M3bATHE SBIAETCS HEOOXOAMMBIM YCIOBHEM IPENOCTABICHUSA
MYHHIIUIIATGHOM YCIIYTH, H MHBIX CIIy4aeB, yCTAHOBJICHHBIX (eaepalbHbIMA 3aKOHAMH.

2.8. UcuepnbiBaomuii nepeyeHb OCHOBAHUI /ISl 0TKA3a B IpHeMe T0KYMEHTOB,
Heo0X0AUMBIX ISl IPEAOCTABICHHS] MYHHIHIAJBHOA yCJIyrH

2.8.1. OcHoBaHHs M OTKa3a B NpHEME 3asBJICHUN W JOKYMEHTOB, HEOOXONUMBIX U
peIOCTABIEHAS MYHHLHUITAIBHBIX YCIIYT, HOPMATUBHBIMH TIPABOBEIMH aKTaMH HE IIPENYCMOTPEHBL.

2.9. HcuepnbiBalouIuii nepesieHh OCHOBAHHI /15l NPHOCTAHOB/IEHHS HJIH 0TKa3a B
npeaocTaBJeHHH MYHHIHNAIBHOHN yCTyrH

2.9.1. Pelrenne 00 0TKa3e B HCIIOJHEHHH 3alpoca IPHHUMAIOTCS B ClIy4ac:

- €CIIM B 3aIpoce He yKa3aHbl aMHIIMs, UM, OTYECTBO FPAXIaHWHA, HAIIPaBUBLIETO 3aIIpOC,
¥ IIOYTOBBIH ajipec, 10 KOTOPOMY JOJDKEH OBITh HAalpaBicH OTBET;

- 3aIpoC CONEP)KHT HEIEH3YpHbIE, THOO OCKOPOHMTEbHbIC BBIPAKCHMS, YrpO3bl KH3HH,
3I0POBBIO H MMYIIECTBY JODKHOCTHBIX JIHII, & TAKIKE WICHOB HX CEMEH;

- €CJIM TEKCT MHCHMEHHOTrO 3aMpoca He MOIAeTCs IPOYTEHHIO, OTBET Ha 3aIpOC HE NACTCA, U
OH He IOJUIEXHT HAIIPABJIEHHIO HA PACCMOTPEHHUE, O YeM COOOMAETCS IPAXKAAHUHY, HAlIPaBUBILIEMY
3aIpoc, eciiM ero GaMuIKs U MOYTOBBIH apec MOMAIOTCS IPOUTEHHIO;

- B 3aIpOCE COJEPXKHTCS BOIPOC, HA KOTOPBIA IPaXIAHHHY MHOrOKpAaTHO (HE MEHee JIBYX
pa3) HalpaB/sUIMCh NHCHMEHHBIE OTBETHl IO CYIUECTBY, IPH 3TOM B OYEPEIHOM 3alpoce HE
IPUBOJATCS HOBBIE JOBOJIBI MM OOCTOATENHCTBA, HAYAILHAK APXHBA BIIPaBE NPUHATH PELICHUC
6€30CHOBATENbHOCTH 0YEPEAHOTO 3aMpoca U MPEKPAIEHAH TEPSITICKH C 3aSBUTEIEM TI0 TaHHOMY
BOIIPOCY, O IAHHOM PELICHUH YBEIOMIISETCS 3asABHTENb, HAIPABHBLIHI 3a1POC;

-OT 3asBUTENA MTOCTYMUIIO 3asBJICHHE O NMPEKPAIEHHH HCIIOJHEHHUS 3anpoca,

-eCJIM OTBET IO CYILIECTBY IOCTABIEHHOTO B 3allpoce BONMPOCA HE MOXET ObITh JaH 0Oe3
pasrialIeH s CBeIEHHH, COCTABNSIOMIMX TOCYAaPCTBEHHYIO MM HHYIO OXPaHAeMYIO (eepalbHbIM
3aKOHOM TaliHy, 3aSBUTEJIIO, HANPaBUBIIEMY 3aIIpoC, COOOIAETCs O 'HEBO3MOXKHOCTH JIaTh OTBET I10
CyIIECTBY MOCTABJICHHOTO B HEM BOIPOCA B CBA3H C HEJOMYCTHMOCTBIO PasrijallleHus yKa3aHHBIX
CBEIECHHI.

2.9.2. OCHOBaHHSMH ISl IPHOCTAHOBJIEHHS PAacCMOTPEHMs 3ampoca MOTyT ObITh:
HeJOCTaToYHAs MH(OPMANKs OT 3asBHTENs, HEJOCTAIOIME AOKYMEHTH. B sToM ciydae JHuo,
OTBETCTBEHHOE 3a MCIIONHEHHE 3aIpoca, HaNpaB/seT 3a NOAMUCHIO HavyalbHHKa ApXHBa POCs0y O
npenocTaBieHnH TpeOyeMoii HHbopMaluH. PellieHne 0 NpHOCTaHOBICHUM PaCCMOTPEHHUS 3ampoca
IPHHEMAETCd HAYAIbHHKOM apXMBHOTO OTJE€Na B TedeHHe 5 pabo4ux [AHEH C MOMEHTa €ro
PECHCTpalliM O MOMEHTA MONYyYeHHMs IOMOJIHHTEIBHBIX CBEJCHHH, €CM ITO Tpebyercs Juid
MCIIOJIHEHHS 3a11poca.

2.10. Mepeuens ycayr, KOTOpbie ABJISIIOTCA HEOOXOAMMBIMH U 00513aTeILHLIMH 15
HPeA0CTAB/IEHHS] MyHHIHIIA/ILHOH yC/IyrH, B TOM 4HC/Ie CBEICHHA 0 XOKyMEHTE
(HOKYMEHTAX), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHH3ALHAMH, y1aCTBYIOIIUMU B

npeaocTaBJACHHH MyHHIHIIANLHOH yCIYTH

 2.10.1. HeoGxomuMmble W 06s3aTeNbHBIE YCIYTH Ui NPEAOCTABICHHMSA MYHHMUHMNATBHOH
YCJIYTH OTCYTCTBYIOT.
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2.11. Ilopanok, pa3Mep H OCHOBaHHS B3UMAaHHsI FOCYy1aPCTBEHHOM MOMJIHHBI HJIH HHOMH
ILUIaThl, B3UMAaeMoii 32 PeAoCTaBIeHHE YCIYTH

2.11.1. MynununansHas yciiyra 1 uHGopMalus o Heit npeaocraBnsiorcs 6eciarHo.

2.12. MakceuMaJIbHbIH CPOK 0’KHAHHUS B OYepeaH NPH Nojave 3aABIeHUS
0 NpeXOCTaBJICHHH MyHHIIMNIAJIbHOH YCJIYyTH, YCIYTH, IPEeJ0CTaB/IfgeMOil opranuzanvei,
y4acTByIOUIeH B IpeA0CTABJICHHH MyHHIMNIAJIbLHOH YCJIyTH, H IIPH NOJYYEHHH pe3ybTaTa
NPeJOoCTABJACHHA TAKHX YCJIyT

2.12.1. MakcuMaiibHBI CpPOK OXHUAAHHA B OYEpEAM MpPH I[0Ja4ye 3asABJICHHA O
IIPEIOCTABIEHNN MYHUIIUTIAIBHOHN YCIIYTH HE JOJIKECH MPEBBIATE 15 MUHYT.

2.12.2. MakcuManbHbBIif CpPOK OXHJAHHS B OuepeAM IMpH MOJYUYCHHH pe3y/IbTara
NPENOCTABICHH S MyHHIUIIAIBHOH YCIIYTH HE I0JDKEH MPEBBILATh 15 MUHYT.

2.13. CpoK H NOpsAA0K PerncTPANHH 3asiBJCHUSA 3ASBHTEIS O NPEAOCTABJICHHH
MYHHIMNAJIbHOH YCAYIM H YCJIYTH, IPeA0CTABJASIEMOH OPraHn3anmei, y4acTByomei B
NPeJOCTABJIEHHH MYHMIHIIAJIBHOH YCJIYTH, B TOM YHCJIE B JJIEKTPOHHOH dopme

2.13.1. IlucbMeHHBIE 3asBIICHHUS 3asgBHUTENEH, MOCTyMHUBIIHE B ApxuB 1 M®I] npu uyHOM
oOpallleHHH, 110 MOYTE WM IO IEKTPOHHOU NOYTE, PETHCTPHPYIOTCS B ICHB MOCTYIUICHHS.

2.14. TpeGoBanusi K NOMeMEHHM, B KOTOPBIX NPEAOCTABJIAETCH MyHHIIUNIAJIbLHAS yCayra, K
3aJIy 0’KMJAHHsl, MECTaM [1Jisl 3aN0JIHCHHS 3aNPOCOB O NPEAOCTABJICHHH MyHHIIMNIAJIbHOH
yCayTrH, HHPOPMAHOHHLIM CTEHAaM ¢ 00pa31aMH MX 3aM0JHEHHS H NIePeYHEM T0KYMEHTOB,
HEe00X0AUMBIX /Il IPEAOCTABJICHHS My HHIHNIAJILHOH yC/Iyr, pa3MelleHHI0 H 0(popMJIeHHI0
BH3YAJIbHOM, TEKCTOBOH H MyJIbTHMeAHHHOH HHPOPMALUH 0 MOPAKE MPEAOCTABICHHS
TaKoOMH YCJIYyTH, B TOM YHcJIe K 00ecne4e¢HMI0 JOCTYITHOCTH /ISl HHBAJIM/I0B YKa3aHHbIX
00BbEeKTOB B COOTBETCTBHH ¢ 3aKOHOAaTeabcTBOM Poccuiickoii ®@enepanun o conuaibLHOH
3amuTe HHBAJIN/I0B

2.14.1. IlomemeHnue 11 ipeAOCTaBICHUS MyHUIMIIAIBHOM YCIIYTH pa3MelaeTcs Ha NEPBOM
TaXe 3JaHusd W CHaOXEHO COOTBETCTBYIOWEH Ttabnmuukoi. I[loMeleHnue, B KOTOpPOM
MPEeOCTaBIIAETCS. MyHHIMIIAIBbHAS yCiIyra, obopyayercs:

- CpeACTBaMH IMOXXApOTYILIEHHS, CPEICTBaMH OKa3aHWs INEepBOH MENMLIMHCKOH ITOMOILIH
(anTeykoit), OXpaHHO-TIOXKAPHOH CHTHAIH3ALHUEH.

2.14.2. B nomemennsx ApxuBa u M®IL] oGopymoBan cexrop Ais HHPOPMUPOBAHHS,
OXHUJAHHUA U NpUEMa 3asBUTENICH, B KOTOPOM MMEIOTCS: JUBAH, Kpecio, CTOJ, OyMara ¥ pydku i
3anucy HHGPOpMaLUH.

Ha crteHne pasmemnaiorcs oOpas3nbl 3asBICHUM, NEpe4eHb IOKYMEHTOB, HEOOXOIMUMBIX UL
[pEeIOCTaBIEHUs] YCJIyTH, DJIEKTPOHHBIA aipec ¥ KOHTaKTHBIE Tele(oHBI: apXHBHOIO OTAENA,
oTaena  ympaBieHHs — apxuBamMu  [lemaprameHTa rocTHIMH  Brnammmupckod  ofmactw,
FocynapcTBeHHOTO OIOMKETHOTO yupexaeHus Bragumupckoit obiaactu «l'ocynapcTBeHHBIN apXUB
Bnamumupckoii obmactuy.

2.14.3. Mecra u1s IpeIoCTaBICHAS MYHUIIUNATBHOH yCIIyru o6ecneuuBaroT cBOOOIHBIH
JIOCTYII 3asIBUTEJISIM K CIIELHAIHUCTAM, IPECTABIIAIOIIMM MYHHLIMIIATBHYIO YCIYTY, U 000pYAyIOTCS
C YUETOM YCJIOBHI TOCTYITHOCTH ISl HHBAJINAOB B COOTBETCTBHH € 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepaiiiu 0.COIHANBHON 3aIUTE HHBAIUIOB.

2.15. Iloka3aTeau AOCTYNMHOCTH H Ka4€CTBA MyHHIHIIAJILHOH YCJIYIrH
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2.15.1. Tloka3aTenssMH IOCTYMHOCTH M Ka4€CTBAa MYHUIUIIAJILHON YCIIyTH SABJISIOTCS:

1) OTKpBITBIN JOCTYN IJIs 3asBUTENICH K HH(OpPMALUK O MOPSIKE M CPOKaxX MPENOCTaBICHHS
MYHHIMIIQIbHOH YCIIYTH, TOpsAKe oOXajloBaHWs pelleHHH W JelicTBuil  (Oe3nmeiicTBHs)
JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHHIIUIIANBHON YCIIYyTH;

2) co0moaeHMe CTaHJapTa MNpeOCTaBICHUS MYHHLMIIANBHOW YCIYrH, ONPEACICHHOTO
HACTOAIIMM AMHHUCTPATUBHBIM PEIVIaMEHTOM;

3) orcyrcTBHe OOOCHOBAHHBIX Xajo0 3asBUTENEH Ha pelleHUs M JeictBus (Oe3neicTBue)
JOJDKHOCTHBIX JIMLI, OTBETCTBEHHBIX 3a MPEOCTABICHHE MyHHULIUIIAIbHON YCIIYIH;

4) B3aUMOACICTBUE 3asBUTENA C JOJDKHOCTHBIM JIMLOM OCYLIECTBIIIETCSA B IHH IOAAYH
3agBIIEHUs. U JIOKyMEHTOB, HEOOXOOMMBIX IJIsi MOJIyUEHUS MYHHLMIIAJBHOW YCIYIH, a TaKXKe IpU
[OJIYYEHHUH pe3y/ibTaTa MPeaOCTaBICHUS MYHULIUITAIBHON YCIIYTH;

S5) BO3MOXHOCTb  MOJ@uy¥d  3adBJIEHHS HAa  MYHHIUNAIBHYIO  YCIyry  4epes3

MHOTO()YHKIIMOHATIbHBIH LEHTP.

2.15.2. 3asBuTenb B3aUMOACHCTBYET € COTPYAHHMKaMHM I[IpH Iofaye 3asABJICHHA H IIpH
nojiyyeHun otBera. [Ipu monave 3asBieHUs MaKCHMaIbHas MPOIODKUTENBHOCTE B3aUMOJNEHCTBUSA
He 6onee 20 MUHYT, NIPH MOJIyYCHHH OTBeTa — HE Gosiee 10 MUHYT.

2.16. Unble TpeOOBaHHS, B TOM YHC/I€ YYHTHIBAIOIIHE 0COOCHHOCTH NPEAOCTABICHHS
. MYyHHUHOAJbLHOI YCJIyTH 110 JKCTEPPHTOPHAILHOMY NpUHIHMY (B CIy4Yae, eI
MYHHIHMIIAJIBHAS YCJIyra NpeaoCTABJISIETCS M0 YIKCTEPPUTOPHATBLHOMY HPHHIHITY) H

0CO0EHHOCTH MPEAOCTABJICHNA MYHHIIHNIAIbHOH YCJIyTH B 3JIEKTPOHHOH ¢opme.

2.16.1. 3asBuTENE MOXKET OOPAaTUTHCA C 3asBICHHEM Ha MYHHUILMIIAIBHYIO YCIYTy, a TaKxKe
3a MOJIy4EHHEM pe3yJIbTara IPeNoCTaBIeHUs MYHUIMIAIBHOH YCIyTH B MHOTOQYHKIHMOHAIbHBIH

LIEHTP.

3. Cocras, noc/1e10BaTeIbHOCTh H CPOKH BbINOJHEHHS aIMHHHCTPATHBHLIX Npoueayp
(neiicTBHii), TPe0OBaHN K MOPAAKY HX BHINOJIHEHHS, B TOM YHC/I€ 0COOEHHOCTH
BBINOJIHEHHS aIMHHUCTPATHBHBIX NMpoueayp (xeiicTBuii) B 3/IeKTPOHHOMH opme, a
TaKKe 0CO0EHHOCTH BBINOJIHEHHN A IMHHUCTPATUBHBIX npoueayp (aeiicrenii) B MPI]

3.1. McuepnobiBalomuii nepedeHs aMHHHCTPATHBHLIX Npoexyp

-3.1.1. [IpenocraBnenue MYHHUIUTIAIBHO! yCIIyTH BKJIIOYAET o) (143001115
aIIMHHHCTPATHUBHBIE IPOLEAYPHI:

- MpHEM, TIEPBUYHAst TPOBEPKA U PETUCTPAIHs 3asBICHHS;

- pacCMOTpEHUE 3asBIICHHUS;

- MOMCK apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX Ul HCIIOIHEHHS 3asBJICHUH;

- TOArOTOBKa W OQOPMIICHHE OTBETOB (AapXMBHBIX JOKYMEHTOB, YBEIOMJIEHHH O
nepeanpecanuy, HHGOPMAIMOHHBIX MmUceM 00 OTCYTCTBMM 3alpalllMBacMBIX CBEICHHH)
3asBHTEJISM;

- Bbilaya (HampaBJieHHE) 3asBUTENIIO pe3yIbTaTa IPEIOCTABICHUS MYHHLIHIIAILHON YCIIyTH.

3.2. AIMHHHCTPATHBHAS Npoleaypa
«IIpnem, nepBHYHAsI MPOBEPKA H PerHCTPALIUA 3asiBJICHH

3.2.1. OcHoBaHMEM i Hauyajia INPEAOCTABICHUS MYHHLUNAJIBHOH YCIIYTH SBJISCTCS
obpainenue 3asButens B ApxuB uin MOI] ¢ 3asBieHueM O BblJade apXUBHOM CIIPABKH, apXMBHON
KOIIMH MJIH apXMBHO#H BBINUCKH.
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3.2.2. OTBeTCTBEHHBIN HCONHUTENH ApxuBa i MOL], npHHAMAIOLINH 3as1BIICHUC:
1) ycramaBimBaeT mpeaMeT oOpalleHUsi 3adBHTENs, JHYHOCTH 3asBHTEIA, B TOM 4YHCIC
IIPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIIH INIHOCTD 3aIBUTEISA, IUOO MOTHOMOYHS IIPEICTABHTEIS,
2) mpoBepsAeT COOTBETCTBHE 3asBICHHS M IPEACTAaBICHHBIX IOKyMEHTOB TPEOOBAHHSAM,
YCTaHOBJIEHHBIM PErIaMEHTOM NPEIOCTABICH S MYHHIIMIIATBHOHA YCIIyTH;
3) NpOU3BOUT KOMUPOBAHHE HEOOXOJUMBIX JOKYMEHTOB;
4) perucTpupyerT 3asBJICHUE B )KypHAJIC pErHCTPaIUH.
3.2.3. KaxmoMy 3asBJIEHHIO NPHCBAUBAETCS HHAMBUJYaIbHBIH PErMCTPALMOHHBIA HOMED.
Perucrpanys BeIeTCs B )ypHaJIe PETHCTPAliK, B KOTOPbIA 3aHOCATCS CIIEAYIOIHE CBEICHHS:
- aMuIHHM, MM, OTYECTBO 3asiBUTENS (HAMMEHOBAaHUE OPraHU3aLuK);
- TIOYTOBBIH ajIpec, M0 KOTOPOMY B ClIydae HEOOXOIMMOCTH CII€y€eT HallpaBUTh OTBET;
- CyTh OOpatiieHus (B kpaTtkoit popme);
- pe3ynbTaT pacCMOTpPEHHs OBpaIleHHs (TI0NOKHUTENbHBIH, OTPHIIATENbHBIH).
3.2.4. Pe3ynbTaTOM BBHIMOJIHEHUS aJIMUHUCTPATHBHOHN IPOLENYpHI ABISETCS NPOCTaBICHHE
Ha 3asBJIEHHE HOMepa H JaThl PETUCTPALIUH.
3.2.5. MakcuMaibHOE BpeMs BBIIOJIHEHHUS aJIMAHUCTPATHBHOH IIPOLIETYPhl — 10 MuHYT.
3.2.6. 3asBnenus, npuasThie B M®I] He mo3aHee ciemyromero paboyero nHs CO JHA HX
PETHCTpalliH, EPENAIOTCS OTBETCTBCHHBIM HCHIOTHUTENEM 110 aKTy IpHeMa-Tiepe/iaqu B APXHB.
3.2.7. IuchbMeEHHBIE 3asBIEHHS 3aBUTEIICH, TOCTYUBIINE B APXHB, [0 [IOYTE HITK IO
3JIEKTPOHHO# MOYTE, PETUCTPUPYIOTCS B IEHD IOCTYILICHHS.

3.3. AnMuHucTpaTHBHas npoueaypa «PaccMoTpeHue 3asBJIeHUN

3.3.1. OcHoBaHMEM AJI1 Hayaja MCMOJIHEHUS aJIMHHHCTPATUBHOM IIPOIECAYPHI SIBIISCTCS
NoJIy4eHHe 3asBJICHHUS ¥ JOKYMEHTOB COTPYAHHKAMH apXUBHOTO OTAENA.

3.3.2. CoTpymHHKH apXHMBHOIO OTJE]a OCYWIECTBISAIOT aHAINW3 TEMaTHKH MOCTYIHBUIAX
3a4BJIE€HMHM C Yy4eTOM HEOOXOAMMBIX NPOQECCHOHAIBHBIX HABBIKOB H C HCIOJIb30BaHHEM
HMEIOIMXCSA B apXMBHOM OTJEJE CIPAaBOYHHUKOB IO (oHIaM apxuBa, 6a3bl JaHHBIX «APXHBHBIA
¢oum» u apyroro HHGOpMaLMOHHOTo MaTepuaia. [Ipu 3ToM onpeaensroTcs:

- [paBOMOYHOCTH [MOJNYYEHHs 3asBHTENEM 3alpallMBacMOM HHOpMalHH C  y4eTOM
OTpaHMYEHHUI Ha PEIOCTaBIICHNE CBEICHHH KOHQUICHIMATILHOTO XapaKTepa;
- CTeNeHb TNONHOTH HMHQOpMauuWu, coiepXalleiics B 3ampoce, HeoOXONUMON I ero
HCITOJTHEHUS;
- MECTOHAXOXICHHE apXHUBHBIX JOKYMEHTOB, HEOOXOUMBIX JIUISl HCIIONTHEHHS 3aIPOCa;
- ajpeca KOHKPETHBIX OPraHOB M OpraHM3alii, KyJa CIeXyeT HAmpaBUTh 3alpoc Ha
MICIIOJIHEHHE [IPU OTCYTCTBUM B apXHBHOM OT/IEJI€ HEOOXOUMBIX JOKYMEHTOB.
3.3.3. Pe3ynpTaToM BBITOJHEHUS aIMUHHCTPATHBHOM IPOLEAYPHI SBIISETCS:
- npoJoKeHHe paboTHI € 3aIIPOCOM B YCTAHOBJICHHOM ITOPSIKE;
- IPUOCTAHOBJIEHHE HCTIOJHEHHUS 3aIpoca B CBA3H C HEJOCTATOYHBIMU UCXOJHBIMH JJAHHBIMH
U HEOOXOJUMOCTBIO TPENOCTABICHUS JOIONHHUTENBHBIX CBEICHUM MM JOKYMEHTOB C
yBeJIOMJIEHHEM 00 3TOM 3as4BUTENS;
- [OArOTOBKAa OTBeTa (MHPOPMALMOHHOE IHCHMO) 00 OTCYTCTBHHM 3alpallldiBacMBIX
CBEJICHHII;
- OTKa3 B MCIOJIHEHHH 3aIpoca C YBEIOMIICHHEM 00 3TOM 3asBHTENS B T€YEHHE 5 paboumx
JIHEl ¢ MOMEHTa perucTpaliiy 3anpoca.
3.3.4. MakcuMabHOE BpeMs BHITIOJHEHUS eHcTBHsA — 30 MHHYT.

3.4. AnmunucrpatuHas npoueaypa «Illonck apxuBHBIX 10KYMEHTOB,
HEOOXOAUMBIX JISl HCTIOJTHEHHS 3asiBJICHHUS»

3.4.1. CoTpynHuKH ApXHBa IPU NOCTYIICHHH 3asBJICHUA!




10

- Ipu NOMOIIM MMEIOLIErocs Hay9HO-CIPABOYHOTO ammapara, CIPaBOYHHKOB IO (OHIaM
apxuBOB M 0a3pl JAHHBIX «ApXHUBHBIH (OHI» B TEYECHHE IBYX 4YacCOB ONpPENENSIOT apXHBHbBIC
MU PH JOKYMEHTOB, HEOOXOAUMBIX IS HCIIOJIHEHH S 3asBJICHHS;

- B COOTBETCTBHM C apXMBHBIMH MH(ppaMu OepyT W3 apXHUBOXPaHMIUIL HEOOXOAMMBIE s
HCIIOJIHEHUS 3asBJICHUS JIeIa U MPUCTYNAIOT K UCIIOJHEHHIO 3asBIICHHS.

- 0 OKOHYAHHH HCTIOJNHEHHsS 3asBICHHS BCE IIOJNyYEHHBIC Ji€Jla BO3BpAIIAIOTCA B
apXUBOXPaHUJIMLIE.

3.4.2. Pe3yiapraroM aIMHHHCTPATHBHOM MPOLEAYpH! SBISETCS NOJIyYeHHE HEOOXOMUMBIX
JUIS HCTIOJTHEHHS 3asBJICHUS TOKYMEHTOB U3 apXMBOXPAHUIIHINA.
MakcuManbHOe BpeMs BBIITOJIHEHUS. AeHCTBUS — 2 Yaca.

3.5. AamununcrpatuBHas npouexypa «[loaroroBka u odopmiieHHe 0TBETOB (APXMBHBIX
JAOKYMEHTOB, yBeOMJIEHMIH 0 Nepeagpecannn, HHGOPMAHOHHBIX MHCEM 00 OTCYTCTBHH
3anpaliiBaeMbIX CBeICHHH) 3asiBUTEIAM

3.5.1. Ilpu HanmuuuK HEOOXOAMMBIX JOKYMEHTOB APXHB FOTOBHUT OTBET Ha 3aIPOC 3aABUTEIIS
B (opMe apxHBHOMH CIIpaBKe, apXMBHOM KOIIMH, apXHBHOH BBIIMCKHM, KOTODPbIM HANpaBiseTCs B
azipec 3asBUTEI.

3.5.2. ApxuBHas COpaBKa W apxWBHas BBHIIMCKA, apXWBHAs KOIMS COCTAaBIIAIOTCA C
0003HaUeHHEM Ha3BaHUS WH(POPMAIMOHHOTO TOKYMEHTa «ApXHBHAs CIpaBKa», «ApXUBHas
BBIITHCKA», « ApXUBHAas KOTIHSY.

3.5.3. ApxuBHas CrpaBKka — JOKYMEHT, HUMEIOIIHH IOPHAMYECKYIO CHIY H COAEpKaliui
JNOKYMEHTHYIO MH(OPMALMIO O MpeIMeTe 3ampoca ¢ yKa3aHHEM apXHBHBIX HIH(POB H HOMEPOB
JTUCTOB €/IMHUI XPAHEHHS! TEX apXMBHBIX JOKYMCHTOB, Ha OCHOBaHHH KOTOPBIX OHA COCTaBIICHA.

TekcT B apXHBHOM CIpaBKe NaeTCA B XPOHOJIOTHYECKOH MOCIEAOBATENRHOCTH COOBITHIA €
yKa3aHHEM BHJOB apXWUBHBIX JOKYMEHTOB M HX JaTl. B apxuBHOW COpaBke JOmMycKaeTcs
UTHPOBaHKHE apXUBHBIX JOKYMEHTOB.

HecoBmnaneHne OTENbHBIX JaHHBIX apXUBHBIX JOKYMEHTOB CO CBEIACHUSMH, H3JI0OXKCHHBIMH B
3apoce, He SB/ISETCS PEMATCTBHEM ISl BKIIOYEHHS HX B apXMBHYIO CIIPaBKY IPH yCIOBHH, €CIH
COBNAJIEHHE BCEX OCTANBHBIX CBENCHHI HE BHI3BIBACT COMHEHHH B TOXIECTBEHHOCTH JIMIA KIIH
¢akToB, 0O KOTOPBIX TOBOPHUTCS B apXHBHBIX JOKYMEHTax. B apXxuBHOM chpaBKe 3TH NaHHBIC
BOCIIPOM3BOMATCA TaK, KaK OHH H3JIOXKEHbl B apXMBHBIX JOKYMEHTaX, a PpacXOoXXACHHS,
HECOBIAJCHHST U HETOYHbIE Ha3BaHUs, OTCYTCTBHE HMEHH, OTYECTBa, Hﬂuunanon WM HaIu4He
OIHOI'O M3 HHMX OrOBApHBAIOTCA B TEKCTE CHpPaBKH B CKOOKax ("TaK B nokymeHTte", "Tak B TekcTe
opurygHama").

B Tekcre apXHMBHOW CIpaBKH HE JOMYCKAIOTCS W3MEHEHHs, HCIPABICHHS, KOMMCEHTApHH,
COOCTBEHHBIE BBIBOJBI HMCIOJHHUTENS IO COACPKAHHIO apXHBHBIX JOKYMEHTOB, Ha OCHOBAaHUH
KOTOPBIX COCTaBJIEHA apXHBHAsl CIIPaBKa.

ITocne TexcTa apXHUBHOM CIpaBKH MPUBOASATCS apXUBHBIC MIMQPHI H HOMEPA JIMCTOB, €THHHUIL
XpaHEHUS apXWUBHBIX JOKYMEHTOB, IEYaTHBIE H3JaHHs, MCIOJIbL30BABINMECS IJIS COCTABICHHUS
apXMBHOM CIpaBKH. B TeKcTe apXUBHOM CIIPABKH JIOITYCKAETCS IPOCTABICHHUE apPXMBHBIX IMH(POB U
HOMEpa JINCTOB €IMHUI XPAHEHHS APXUBHBIX JOKYMEHTOB Cpa3y MOCIE U3JI0KEHHs KAXKIOTO (akTa
COOBITHSL.

B apxuBHOI crpaBke, 00be€M KOTOPOW TMpPEBHINAET OAWH JIUCT, JHCTHl JOJDKHBI OBbITH
NPOLIATHI, POHYMEPOBAHBI M CKPEIUICHBI MeYyaThlo apXuBHOro oraena. Ilpy HeoOXoauMOCTH K
ApXUBHOM CIIpaBKe IPUJIAraloTcs  KONMH AapXHBHBIX JOKYMEHTOB HJIM BBIIUCOK M3 HHX,
NOATBEP)KAAIONINE CBEAEHHS, H3JIOXKEHHbIE B apxWBHOH cmpaBke. [lomuucTke u momapku B
apXHUBHBIX CIIPaBKax HE JOMYCKAIOTCS.

ApXHUBHBIE CIIPaBKH, HalpaBlIsieMble B rocylapcTBa, MOANHMCABIIME ['aarckyro KOHBEHIHIO
1961., B COOTBETCTBHH C KOTOpOil He TpeOyeTcs KOHCYJbCKas JeTaln3anus O(QHUHaIbHBIX
JOKYMEHTOB, 3aBepSAIOTCS IPOCTABIIEHHEM U  3allOJIHCHHEM CIIEIHAIBHOIO LITaMITa — «amoCTHIISDY.
Ha apXMBHBIX CIpaBKax MPOCTABIAECTCS H 3alONHACTCS HAJIeKalMM O00pasoM «amoCTHIBY
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PYKOBOJICTBOM ApPXHBHOIO AeNapTaMeHTa aIMHHHCTpanuy Biagumupckoi o0acTi. ATIOCTHIIb HE
TIPOCTABJIAETCA HA APXMBHBIX CHpPaBKaX, MPeAHA3HAUECHHBIX I HANpPAaBICHHS B IocylapcTsa, C
KoTopsiMH Poccuiickas @enepauus 3akmoumna JlOrOBOpE! O NMPaBOBOH MOMOIM H IPaBOBEIX
OTHOLIEHHAX MO TPaXIAHCKHAM, CEMEHHBIM U YTOJIOBHBIM JiellaM, a TaKXK€ roCyaapcTBa-y4acTHHKH
CHI', nommucaBuie CornamieHue O NpHHOMIAX H (opmax B3auMMOACHCTBUA B obnactu
MCIIOJIB30BAHHS apXMBHOM HH(OPMAIIMH, HJIH ¢ KOTOPHIMU MMEIOTCS JBYCTOPOHHHE COTTIALICHUA O
COTpPYJIHHYECTBE.

3.5.4. ApXuBHas BBHIMCKAa — JOKYMEHT JOCIOBHO BOCIPOM3BOJAIIMH YacTb TEKCTa
apXMBHOTO JIOKYMEHTa, OTHOCSIUMACS K ONpENENeHHOMY (aKTy, COOBITHIO, JIMILy, C yKa3aHHEM
apXMBHOTO IH(pPa ¥ HOMEPOB JIUCTOB EIUHUI] XPAHCHHS.

B apxuBHO# BHIMCKE Ha3BaHWE apXHBHOTO JIOKYMEHTA, €0 HOMEp H JaTa BOCIPOU3BOIATCA
[IOJTHOCTBIO. VI3BlIEUEHHAMH W3 TEKCTOB apXHMBHBIX JOKYMEHTOB HOJDKHBI OBITH HCHYEpIaHBI BCE
UMeroLIHecs JaHHble Mo 3amnpocy. Hauano M KOHENl KaXIOro HM3BJICYCHHS, a TAKKC MPOIYCKH B
TEKCTE APXUBHOTO JOKYMEHTA OTAENBHBIX CJIOB 0003HAYAIOTCA MHOTOTOUHEM.

B npuMedaHHsSX K TEKCTY apXHBHOH BBIIHCKM JENAIOTCS COOTBETCTBYIOIIHME OrOBOPKH O
yacTIX TEKCTa OpHMIMHAla, Hepa30OpYMBO HANMCAHHBIX, HCIPABICHHBIX aBTOPOM, HE
MOAJAIOUMXCS NPOYTCHHIO BCIE/ACTBHE MOBPEXIEHUss Tekcrta # T.A. OTnenbHBIE CloBa M
BBIP)KEHUS OPUTHHANA, BBI3HIBAIOLINE COMHEHHUS B UX TOYHOCTH, OrOBApHBAIOTCA CJIOBaMHU "Tax B
texcre opuruHana”, "Tak B jgokyMente". Ilocie TekcTa apXHBHOW BBIMCKH YKa3bIBAtOTCH
apXUBHBIA P 1 HOMEPa JHCTOB EAMHUIbI XPaHEHHS apXUBHOTO IOKYMEHTA.

3.5.5. ApDXHBHAd KONHS — [OKYMEHT, JOCIOBHO BOCNPOHM3BOISLIMH TEKCT apXMBHOIO
JIOKYMEHTA, C YKa3aHHeM apXHBHOTO MH(ppa # HOMEPOB JIHCTOB €IMHHUI XPaHCHUS.

B apxuBHO#H KomuH, 00beM KOTOPOH NpEBBHINACT OJUH JIHCT, BCE JIMCTHI NPOIIHBAIOTCA,
HYMEPYIOTCS U CKPEMIISIOTCS NIEYaThiO apXHBHOTO OTAETA.

Ha 06opoTe KaXAOro JIMCTa apXMBHOW KOMMH WM NPH HATMYIHH CcBOOOHOTO MecTa Ha
JIMIEBOll CTOPOHE TPOCTAaBISIOTCS APXHBHBEIE MMQpPHI ¥ HOMEpa JIMCTOB €/IMHMI XPAHCHUA
apXUBHOTO JTOKYMEHTA.

IIpH M3TOTOBIEHHHA KCEPOKOIHit apXUBHBIX JOKYMEHTOB OJIaHK HE HCTIOJIb3YETCH. B xoHne
KCEPOKOTIMH TIPHBOATCS IIOMCKOBBIE JAHHBIC, MOCHYKHBIIHE OCHOBAHUEM JUIS ©€ H3rOTOBJICHHUA
(somep (poHIa, HOMEP ONHUCH, HOMEp AeNna U HOMepa JINCTOB JOKYMEHTOB).

3.5.6. Ilpu OTCYICTBHH MHOKYMEHTOB, HEOOXOAMMBIX JUIS MCIOJHEHHS 3arpoca,
COCTABJISIETCA OTPHIATENbHBIH OTBET Ha GIIaHKE apXMBHOTO OTAENa. B oTBeTE M3/araeTcs NpUIHHa,
10 KOTOpOil He NpeJCTaBIseTCs BOSMOXHBIM BBIIATh 3alPALIMBAcMbIH JOKYMEHT WM CIIPaBKY.
I[Tpu HEOGXOAMMOCTH OTBET 3aBEPAETCS IEYATHIO APXHBHOIO OTACIA.

3.5.7. 3ampoc, He OTHOCSINMICS K COCTaBy XPaHAIIUXCSA B apXMBE apXMBHBIX HOKYMCHTOB
(HerpoHITBHBIH 3anpoc), HAIPABISETCS 10 NPHHAMIEXHOCTH B APYrod apXHB WiIM OpraHA3alHIo,
IJle XpaHATCA HEOOXOAUMBIC apXUBHBIE NOKYMEHTHI, C YBEIOMIICHHEM 00 3TOM 3agBUTEJIS, WK
3asBUTEIIIO Aa€TCH COOTBETCTBYIOIAsA PEKOMEHIAIH.

3.5.8. ApxuBHas CIIpaBKa, apXMBHas BBINUCKA, apXMBHAdA KOMHS ohopmisiroTcs Ha OJIaHKe
aIMHHHCTPAIMK apXUBHOTO OT/EJIa, H HAYAIBHUKOM apXHBHOTO OT/IENA, 3aBEPACTCS EYaThIO H Ha
Hel MPOCTaBIIAETCS. HOMEP U aTa COCTaBIECHHUS.

3.5.9. ApxuBHble CIIPaBKH, ApPXHMBHBIE KOIHMH, APXHBHBIC BBINHCKH odpopMisIIOTCS Ha
rocyaapcTeHHOM s3bike Poccuiickoit denepaluu (pycckom).

3.5.10. Pe3ynpraroM aIMHHHCTPaTHBHOrO JCHCTBHS ABIACTCA NOArOTOBJICHHAd H
COOTBETCTBYIOIMM 00pa3oM OGhOpMIEHHAs apXWBHas CIpaBKa, apxXuBHasd KONMiA, apXHBHAA
BBITTHCKA.

3.5.11 MakcumalbHOE BpeMsi BBIIOJNHEHHS AeicTBHs - 30 AHEH ¢ MOMEHTa peruCTpaltiu
3ampoca.
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3.6. AxMunucTpaTuBHAA npoueaypa «Boizaua (Hanpas/ieHHE) 3aABUTEI0
pe3yJIbTaTa NpeJocTaBjIeHHs] MyYHHIUHIIAABHOH YCJIYTH»

3.6.1. OcHOBaHMEM /)i Hayajla BBIIOJHEHHS AJAMUHUCTPATHBHOM IPOLIENYPHI SBIISETCS
NOANMMCAHHE HAYaJbHHKOM apXHMBHOro otAena aavuaucTpanuud Cys3JanbCkoro paiioHa
0 OpMIIEHHOH apXUBHOW KONMHM, apXMBHOH CIpaBKM, apXHBHOH BBHINKCKH, 3aBEPEHHBIX [€YAThIO
Apxuba.

3.6.2. Ilpn nmuunoM oOpaiieHUUd B ApXHMB apxHBHas CIIpaBKa, apXHMBHas KOIHS, apXHBHas
BBIIIHCKA MOXXET OBITh BbIaHA 3asBUTENIO NPH NPEABABICHUU IOKYMEHTa, YIOCTOBEPSIOIIETO
JMMYHOCTb, JUIS TPEThUX JIHI — JOBEPEHHOCTh, O(GOPMIICHHOH B YCTaHOBJIEHHOM IIOPSIKE.
3agBUTEINH PACIHCHIBAETCS B XXypHAJIC PErUCTPALIAHU 3a OIyUYECHHE JOKYMEHTA.

3.6.3. OTBeTHI Ha MUCHMEHHBIE 3aMPOCHI, IOCTYMUBUIME 110 NIOYTE, HANIPABIIAIOTCS IO IOYTE
3asBUTEITIO TUCHBMOM B A€Hb OPOPMIICHHUS.

3.6.4. Tlpu mnocTynjaeHHWH KOJUIEKTUBHOTO 3allpoca Ha HEro HAmpaBJsgeTCs B aapec
3asBUTENIS, YKA3aHHOTO B 3allpoce MEPBBIM, €CJIH B 3alIpOCE HE YKa3aH MHOM ajpec Jid OTBETA.

3.6.5. PaccMoTpeHmMe 3ampoca CUYHMTACTCS 3aKOHYEHHBIM, €CIH II0 HEMY IIPHHSATHI
HEeOOXOIUMBIE MEPHI M aBTOP 3arpoca MPOUH(GOPMHUPOBAH O pe3yJabTaTax paCCMOTPEHUS.

3.6.6. Pe3ynpTaroM BBIMOJHEHHS aJMUHUCTPATHBHOM NPOLEAYPHl SBISETCS POCIHCH
3agBuTeNns (MM JOBEPEHHOTO JIMIA) O MOJYYEHHH OTBETa WIIM OTMETKH 00 OTIpaBKe OTBETA
HOCPEJCTBOM ITOYTOBOH CBSA3H.

3.6.7. IloaroToByieHHBIE TOKYMEHTHI (OTPULATEIBHBIN OTBET) M0 3asBJIECHUSAM, IPHHATHIM B
M®OI], nepenarorcs 10 aKTy IpHeMa-liepejadd OTBETCTBEHHOMY HcnonHUTemo M®I 1is Boiiaun
3aBUTEIIIO.

3.6.8. MakcuMaJbHOE BpeMsi BBITIOHEHHUS AciicTBUS - 10 MHHYT.

4. ®opMbI KOHTPOJIS 32 HCIIOTHEHHEM perjiaMenTa

4.1. ITopaaoK oCyIeCTB/IEHHS TEKYHMIEro KOHTPOJIS 32 CO0TI0OCHHEM H HCIIOJIHEHHEM
OTBETCTBEHHBIMH X0/DKHOCTHBIMH JTHIIAMH MOJIOKEHHH PerjiaMeHTa H HHbIX HOPMaTHBHbIX
NPABOBBIX AKTOB, YCTAHABJMBAIOIHUX TPeGOBAHMSI K NPEXOCTABICHHIO My HHIHNIAILHO#H
YCJIYIH, 2 TAKXKe NIPUHATHEM HMH pelleHHH

4.1.1. Tekyumii KOHTPOJIb 32 CBOEBPEMEHHBIM M KaY€CTBEHHBIM IIPEJIOCTABICHHEM YCIIyTH
OCYIIECTBIISIET HAYAILHUK APXMBHOTO OT/AEJA.

4.1.2. Texkyummi KOHTPOJb BKIKOYAET B ceOf MpOBeNEHHE IUIAHOBBIX M BHEIIAHOBBIX
IPOBEPOK, BHISIBIICHUE U YCTPAaHEHUE NIpaB 3asBUTENCH.

4.1.3. TlepuoaM4YHOCTh IUIAHOBBIX NMPOBEPOK YCTaHABIMBACTCS HAYaJbHHKOM ApXHBA Ha
OCHOBAHHH KBapTAIbHBIX MJIM TOJOBBIX IUIAaHOB. BHemiaHoBas mnpoBepka MPOBOAMTCA IIO
KOHKPETHOMY OOpALICHHIO 3aHHTEPECOBAHHOTO JIHIA.

Pesynprarhl mpoBepKH OGOPMISIIOTCS B BHIE aKTa, B KOTOPOM OTMEYAlOTCS BBISBJICHHBIE
HEJOCTATKH M IIPENJIOKEHHS 110 HX YCTPAHEHHMIO.

4.1.4. KOHTpPOJIb CO CTOPOHBI TpaxnaH, HX OObEAWHEHUH M OpraHmMsalMii 3a
NPENOCTABICHUEM MYHHIMIANIBHOH  YCIYTM MOXET OBITh OCYINECTBICH IyTeM 3ampoca
COOTBETCTBYIOLIEH HH(POPMAIIUH, IPH YCIOBHH, YTO OHA HE SBJIAETCS KOHQUICHIMAIBHOM.

4.2. OTBETCTBEHHOCTD CIIEHHANNCTOB MPH NPEIOCTABJICHHH MYyHHIHIIAJALHON yCJIyTH
4.2.1. Cotpynuuku ApxuBa, MNpPEAOCTABISIIOMIME MYHHIMOAIBHYIO YCIyry, HECYT

NEPCOHAIBHYIO OTBETCTBCHHOCTh B COOTBECTCTBHU € 3aKOHOAATCIILCTBOM Poccuiickoii CDe)lepauHH
3a.
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- HETIPaBOMEPHBIH 0TKa3 B IPHEME UJIH UCIIOJIHEHHH 3allpOCOB;
- gmeiicTBHe WM Oe3leiCTBHE, BEAyNICe K HApPYIICHWIO MpaB M 3aKOHHBIX HMHTEPECOB
3asBUTES;
- HapyLICHHE CPOKa U MOPAIKa PErHCTPaIlK 3allPOCOB, UX PACCMOTPEHHE;
- IPUHSATHE 3aBEIOMO HEOOOCHOBAHHOTO PELICHHUS;
- IpecNeI0OBaHKeE TPAKIAH 32 KPHTHKY;
- pasrialieHue CBEeICHUH O YacTHOM XXU3HH rpaxkaaH (6e3 ero corjacus);
- COXPaHHOCTh HAaxXOIMINUXCS y HHUX Ha pErucTpaldH, PpPacCMOTPCHHHM 3alpoCcoB H
JIOKYMEHTOB, CBSI3aHHBIX C HX HCIOJHEHHEM.
4.2.2. Tlpu yxoiae B OTIYCK COTPYAHHK OOs3aH IepeAaTh BCE HMEIOIIUECS y HEro Ha
HCHOJIHEHUH [TUCHbMEHHEBIE 3asBJICHHS BPEMEHHO 3aMEIAIOIEMY €ro JODKHOCTHOMY JIHLLY.
4.2.3. [lpu oOHapyXEHHH HEHUCIIOJHECHUS WM HEHAIIEXAIIero MCIOJIHEH S COTPYAHUKAMHU
BO3JIO)KEHHBIX Ha HHX OOSA3aHHOCTEH IO HPENOCTABICHHIO MYHHIMIAIBHON YCIIYTH, JAHHBIH
COTPYAHUK MPHUBIIEKAETCA K NUCIHIUIMHAPHOK OTBETCTBEHHOCTH.

5. locynebHblii (BHecyaeOHbII) NOPAOK 002kaI0BaHMSA pelieHHi ¥ aelicTBuii (be3nelicTBHA)
opraHa/yupexaeHns, NpeJoCTABJISIONMEro MyHHIMNAJLHYIO YCIYTY, a TAKKe HX
AOJKHOCTHBIX JIHILY

S.1.3asBUTENM HMEIOT MpaBO Ha oOOXajioBaHHE AcHCTBHH (Oe3neiiCTBUS) M pELICHUM,
OCYLIECTBJISEMBIX (TIPHUHATHIX) B XOA€ MPEJOCTaBICHUS MYHHUIUNAJIBHOH YCIYrH B J0OCYAcOHOM
(BHecyneOHOM) MOpsIIKe.

5.2. OcHoBaHMEM JUIs Hayajla NpoLeAypbl AocynebHoro (BHecyneOHOro) o06xaloBaHHSA
SBJISETCA XKajjo0a 3asiBUTEIS.

5.2.1. Xanoba momaercs B NHCHMEHHOHN ¢opMe, B TOM YHCIE IpH JIUYHOM IIpHEME
3asiBUTEJIS WM B DJIEKTPOHHOM BHUJIE:

- miaBe agMuHucTpauuu Cy3nansCkoro pafioHa Ha pemieHus, AeicTBHusi (Oe3neiicTBHE)
HavaJIbHUKa apXUBHOTO OTAena agMUHUCTpaluy Cy31anbCckoro paioHa;

- HayaJbHUKY apXWBHOro otraena aaMuHuctpanmu Cy3ganbCkoro paiioHa Ha AeHCTBHUS
(6e3neiicTBIE) OTBETCTBEHHOTO UCTIOJIHUTEIS ApXUBa;

- PYKOBOIHUTENIO FOCYAapCTBEHHOrO OIOMKETHOrO yupexaeHHUs «MHOropyHKIMOHAIBHBIH
LUEHTP TNPEAOCTaBIEHHS FOCYAAPCTBEHHBIX U MYHHIUNAIBHBIX YCIyr Bragumupckoit obnactu» Ha
neiictBust  (Oe3netictBue) pykoBomutens ¢unuana ['BY «M®L] Bnamumupckoit oOmactu» B
r.Cy3nasnie u pa6orHukoB M®II.

XKanoba MoxeT OBITh HampaBlieHa C HCIOJB30BaHHEM HH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON
cetn «MHTEpHETY», O(UIHANLHOIO caiiTa OpraHa MECTHOTO CaMOYIPABJICHHUS, a TAKXKE MOXET OBITh
TIPUHATA HA JITYHOM NPHEME 3aIBUTEIS.

5.3. XKano6a nomkHa conepkars:

- HaUMEHOBAaHHE OpraHa, IMPEeNOCTaBJAIOIIEI0 MYHHIUNAIBHYIO YCIYTy, JOJKHOCTHOIO
JIHLA OpraHa, MPEeJOCTABIAIOMEr0 MYHHIUIAIBHYIO YCIyTy, JIN00 MYHHIMIAIBHOTO CIIyXallero,
160 MHOTO(YHKIIMOHAJILHOTO LIEHTPa, €10 pYKOBOAUTENS U (WIH) paOOTHHKA pPELICHHE H IeHCTBUS
(6e3neitcTBIE) KOTOPOTO OOXKATYIOTCS;

- (aMuHIO, UMs, OTYECTBO (IOCJICAHEE — IIPH HAJIMYUHU), CBEACHUS O MECTE XKHTEIbCTBA
3asBUTENS — (QU3HUecKOro nuia Ju60 HaUMEHOBAHHE, CBEACHUA O MECTE HAXOXKICHHS 3asiBUTEIA
— IOPHIMYECKOrO JIMIa, HoMep (HOMepa) KOHTaKTHOro TeiedoHa, ajpec (agpeca) NEKTPOHHOH
MOYTHI (TIPHU HAJIMYIKMHK) U IIOYTOBBIH aJIpec, MO KOTOPhIM JOKEH OBITH HAIIPABJICH OTBET 3asBUTEIIO;

- cBeaeHHs 00 oOXallyeMbIX pelieHusX U JeiictBugx (Oe3meiicTBuM) oprasa,
MPEJOCTABNISIONIETO MYHUIMIIAJIBHYIO YCIYI'Y, HODKHOCTHOTO JIMIIa OpraHa, IpeAoCTaBIIIOLIETO
MYHHIMTAIBGHYIO YCIyry, JH0O MYHHIIMOAJIBHOTO CIYXKallero, Judp MHOTOQYHKIMOHAJIBHOIO
LEHTpA, ero paboOTHHUKA;

- JIOBOIBI, HA OCHOBAaHHH KOTOPBHIX 3asBUTE/Ib HE COINIACEH C PEUICHHEM M JEHCTBHEM
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(GesneiicTBUEM) oOpraHa, HPENOCTABIIOIIET0 MYHMIMIAIBHYIO YCIYTy, AODKHOCTHOTO JIMLA
OpraHa, [peIOCTABJIAIOIEr0 MYHHIMIAIBHYIO YCIYry 00 €ro MyHHUHMIAIbHOTO CIYXallero,
MHOTOMYHKIHOHAILHOTO LEHTpa, ero pabOoTHHKA. 3asBHTENEM MOTYT OBITh IPEACTaBICHbI
JOKYMEHTH! ([IpH HAJIH4YKH), TOATBEPKAAOIIME JOBOABI 3aABHTEA, JIUOO UX KOTIHH.

54. B cnyuae, ecnu >xajoba momaercs dYepe3 MNPENCTABUTENsS 3asBUTENS, TaKKe
IPEACTAaBIAETCA JOKYMEHT, MOATBEPXKIAIOMMI IIOJTHOMOYHA HA OCYILIECTBICHHE ICHCTBHH OT
UMEHHU 3asBUTeNs. B KayecTBe MOKYMEHTA, NOATBEPXKAAIOLIETO MOJHOMOYHS Ha OCYUIECTBICHUE
IEUCTBUHM OT UMEHH 3asiBUTENS, MOXKET OBITH IPEACTABIICHA:

a) ohopMIieHHas B COOTBETCTBHH C 3aKOHOHaTeNbcTBOM Poccuiickoii ®exepaun
INOBEPEHHOCTH (U1 (PU3HUECKUX JINLT);

6) odopMiIEHHas B COOTBETCTBHH C 3aKOHOAaTenbcTBoM Poccuiickoii Denepaiuu
JIOBEPEHHOCTh, 3aBEpEHHas MeYaThlo 3asABUTENS M MOANMCAHHAS PYKOBOJMUTENEM 3asBUTEIS HJIH
YIIOJTHOMOYEHHBIM 9THM PYKOBOJUTENIEM JIMIOM (JUIS FOPHIMYECKUX JIHIL);

B) KONHMA pEIIEHHs O Ha3HAYeHWH WM o0 u30panumu uOO NpHKasa O Ha3HAUYCHUU
(bu3HYECKOro MILA Ha JI0JDKHOCTh, B COOTBETCTBHHU C KOTOPHIM TaKoe (H3MYECKOe MO 00safaet
IPaBOM JeHCTBOBATH OT HMEHH 3asBUTENSA 6€3 JOBEPECHHOCTH.

5.5. Ilpuem xano6 B NHCEMEHHOH ¢GoOpMe OCYIIECTBIACTCS AapXUBHBIM OTHEIIOM,
NPEOCTABIAIOMM MyHHIMNAIBHYIO YCIYTY, B MECTE MPEJOCTABICHUS MyHHIMITAIBHON YCIyTH (B
MecTe, TAe 3asBUTENb IOJaBajl 3alpoc Ha MOJy4eHHE MYHHLUIAILHOW YCIIYTH, HapylIeHHE
nopsAaKa KOTopoil obxanyercs, 160 B MecTe, IIe 3asBHUTEJEM IIONY4YEH Pe3yNbTaTl yKa3aHHOH
MYHHLHTIABHOM YCIyTH).

Bpemst mprema xajiod TOIHKHO COBIAAATh CO BPEMEHEM IIPEIOCTAB/ICHASI MyHHIIAIIAIBHBIX yCIIYT.
Xano6a B muCbMEHHOH (opMe MOXET OBITH TAKKe HANpaBleHa Mo Ioure. B ciaydyae momaum
*anoObl TIpH JIMYHOM [IPHEME 3asBUTEIIb NPEICTABISET JOKYMEHT, YIOCTOBEPSIOIIHM €ro JIMTYHOCTh
B COOTBETCTBUH € 3aKOHOIATENLCTBOM Poccuiickoil Denepanun.

5.6. Ilpmem xano6 B MHCBMEHHOH (opMe OCYIIECTBIACTCS TIOCYJapCTBEHHBIM
OIOKETHBIM yupexieHueM «MHOro)yHKIMOHAIBHEIA LEHTP MPEJOCTABICHUS rOCYAapCTBEHHBIX
¥ MYHHUMOAIBHBIX yciayr Bnagumupcekoit obmactu», ¢uaxanom I'BY «M®L[ Bragumupckoi
obnactu» B r.Cysmane B Mecre (akruueckoro HaxoxnaeHns MOII. Bpems mpuema xano0
MHOTO(YHKIMOHANLHBIM LHEHTPOM JOJDKHO COBIIAATh CO BpeMeHeM paboTsl MOLL

5.7. B 271eKTpOHHOM BHJIE XaJl00a MOXKET OBITh [10/1aHa 32 BUTEJIEM IIOCPE/ICTBOM:!

a) opHIMANBHOTO caiiTa anmuHKHcTpauuu Cy3Aanbekoro paifoHa, MEOrOQYHKIHOHAILHOTO
IEHTpa B HHPOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTh «HTEepHETY;

6) HanpasJIeHUs MUChMa Ha OQUITMATBHBIN axpec :memponnon MOYTHI ApXUBHOTO OTAEIA,
IPEJOCTABISIOLIET0 MyHHIUNATIBHYIO YCIIYTY,

B) (enepanbHON IOCYIApCTBEHHOW HHGOPMAUMOHHONH cHCTeMbl "ENMHBIA mopral
roCyAapCTBEHHBIX 1 MyHHIMIANBHBIX yCIyT (pynkuwmit)" (nanee — Enunsiii nopran).

5.8. Ilpu nonade ano0sl B JJIEKTPOHHOM BHJE NOKYMEHTHI, YKa3aHHbIE B NyHKTe 5.4.
HacTOSINEro pErVIaMEHTa, MOTyT OBITh NPEACTaBIeHbl B (POPME IJIEKTPOHHBIX JOKYMEHTOB,
MOANMMCAHHBIX 3JEKTPOHHOH IOANMCHIO, BHJA KOTOPOH MNpPENyCMOTPEH 3aKOHOZATEIILCTBOM
Poccmiickoii ®enmepauuu, Mpd 3TOM  JOKYMEHT, YAOCTOBEPSIOIIMN JHYHOCTH 3asBUTEIS, HE
TpebyeTcs.

5.9. Xano6a paccmatpuBaercs [J1aBoif aIMHHUCTpAIMH paioHa, MO0 €ro 3aMeCTHTEINEM,
KYPUPYIOIUMM JaHHOE HANpaBIEHHE, B ClIyyae, €CIH OOXaIyloTCA pPENICHHS W IeiCcTBUS
(Ge3neiicTBUA) PYKOBOAMTENS apXMBHOTO OTAENA, NMPEJOCTABIAIOIEI0 MYHHUHNAIBHYIO YCIYTY,
MOPSIOK TPeIOCTABICHHSI KOTOPOH ObLI HApYINEH.

Xanoba paccmarpuBaeTcs Ha4dalbHHUKOM apXHBHOTO OT/JCNa, NPEeJOCTaBIIAIOIIHM
MYHUIMIATBHYIO YCIYTY, MOPAIOK NPEJOCTABICHHS KOTOPOH ObLI HapyIleH BCIIEACTBUHE PElICHHH
1 neiicTBui (6e3aeiiCTBYA) €r0 MYHUIIMNAIBHBIX CIIy)KalluX.

Xanoba Ha pemenus u aeicTBHs (6€30€HCTBHE) PYKOBONUTENS H COTPYAHHMKOB (uinaia
I'BY «M®IL] Bnagumupckoit obnactu» B r.Cy3naine NoAaercd PyKOBOAHUTEIIO IOCYIapCTBEHHOIO
GIOMKETHOTrO yupexaeHus: « MHOTOQyHKIIMOHAIBHBIA LEHTD MPENOCTABICHUS TOCYAaPCTBEHHBIX U
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MYHHIHMNAIBHBIX ycnyr BnaguMupckoii obnactuy.

5.10. B cnyuyae ecnm kajnoba mNoJaHa 3asBUTENEM B apXxuBHHi oraen, MOI, B
KOMIIETEHIMIO KOTOpPOTrO HE BXOAWUT IPHHATHE pEHIEHHs MO Xajnobe B COOTBETCTBHH C
TpeOOBaHUSAMM MyHKTa 5.9 HAcTOSINEro perjiaMeHTa, B TedeHHEe 3 pabouMx AHEH co JHA ee
PErHCTpallid OHA HAmNpaBIfAETCS B ApPXUBHBIA OTHEN, MHOTOQYHKIMOHANBHBIA LEHTP, B
KOMIIETEHIHIO KOTOPOro BXOAUT IPUHATHE PELICHHUS 110 Kajobe.

ApXHBHBIH OT/IEN, PEOCTABIAIONHNYE MyHHIUIAIBHYIO YCIyTy, MHOrOQyHKIHOHATIBHBIH
LEHTp, ME€peHanpaBuUBLINE Xalo0y B MHCbMEHHOH ¢(opMme, MHGOPMUPYIOT O NEPECHANpPaBICHHH
Xao0Bbl 3asABUTENS.

Ilpu 3TOM CpOK pacCMOTPEHHS XKAIOOBI UCYHUCIAETCS CO JHS PErHCTpallM >KanoObl B
YIIOJIHOMOYECHHOM Ha €€ PacCMOTPEHHE apXHMBHOM OTAENE, NPEAOCTABIAIONIEM MYHHLHUNAIBHYIO
yCIIYTY, MHOIOQYHKIIHOHAJIBHOM LICHTPE.

5.11. 3agBuUTENb MOXKET OOPATHTHCS C XKajl00OH B TOM YHCIIE B CIEAYIOHIUX CIyYasx:

- HapyllIeHHe CPOKa PEruCTPALHH 3asBJICHUS O MIPEIOCTABICHUY MYHUIIMNIAJILHON YCIIyTH;

- HapylleHWe CpoKa MpeJOCTaBICHHUS MYHHIUNAIBHOH yciayrH. B ykasaHHOM ciydae
nocynebdoe (BHecyneOHOE) oOOXaloBaHHE 3asBUTENIEM pelleHWd #u JedcTBuil (Oe3neicTBus)
MHOTOQYHKIIHOHATBHOTO UEHTPa, paboTHHKA MHOTOQYHKIMOHAIBHOTO IEHTpa BO3MOXHO B
clly4ae, €C/li Ha MHOTOQYHKIHOHAJIBHBIA LEHTp, pelleHus U JAeicTBUs (Oe3neHCTBHE) KOTOPOro
00XKaTyIOTCS, BO3JIOXKEHA (DYHKIMA 110 IPEAOCTaBIEHUIO COOTBETCTBYIOLIUX INOCYAapCTBEHHBIX MM
MYHHIMNAIGHEIX YCIYT B IIOJHOM O0OBeME B MOpsAIKe, ONpeneleHHoM uacTeto 1.3 cratem 16
QenepasipHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusalud IpeAOCTABICHHS
TOCYJJ@pCTBEHHBIX H MyHHIIMIIAIBHBIX YCIYI»;

- TpebOBaHMe y 3a4BUTENS JOKYMEHTOB, HE IIPEAYCMOTPEHHBIX HOPMAaTHBHBIMHU IIPaBOBBIMH
aktamu Poccuiickoit ®Denepanny, HOpPMaTUBHBIMH TNPABOBBIMH aKTaMu cyOwbekra Poccuiickoi
Qenepauyy, MYHUUUNAILHBIMH IIPaBOBHIMH aKTaMH Ui IIPEAOCTaBICHUS MYHUIMIIAIBHOH
yCIIyTH;

- OTKa3 B MpHUéMeE JIOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX NMPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBeIMH akTamu Poccuiickoit ®enepanuy, HOPMAaTHBHBIMH IIPaBOBEIMH aKTaMH CyObeKTa
Poccuiickoit @enepauuu, MyHUIIUIIAIbHBIMA IPABOBBIMU aKTaMH,

- 3arpeGoBaHuMe C 3asgBUTENS NPH NPEAOCTABICHHH MYHULMIAIBHONW YCIYrH IUIAThl, HE
NPEeLyCMOTPEHHONW HOPMAaTHBHBIMH IIPaBOBBIMM akTaMH Poccuiickoii ®enepanuu, HOpMATHBHBIMM
IpaBOBBIMU akTamu cyObekTa Poccuiickoit @enepanyu, MyHHIMIAIBHBIMYA NPABOBHIMU aKTaMH,

- 0TKa3 oprasa, MpeJ0CTaBISIOMEr0 MyHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa,
NPENOCTABNIAIOIEr0 MYHHIMIAIBHYIO YCIYry, MHOrO(YHKIHOHAJIBHOrO LEHTpa, pabOTHHKA
MHOTO(pYHKIIHOHAJIBHOTO LIEHTPa, WX WX paOOTHUKOB B MCIIPABIICHUH JOIYIIEHHBIX HMH ONIEYaTOK
¥ OIIKOOK B BBIIAHHBIX B Pe3yJIbTaTe NPEIOCTABIECHHS MYHHIIMIIAILHOM YCIyrd JOKYMEHTax JIu60
HapylEHHE YCTAHOBJIEHHOTO CpPOKa TakMx HcmpasieHud. B ykaszaHHoM ciydae mocynaeOHoe
(BHecyneGHOE)  oOXayloBaHHWe  3asBHTENeM  pelieHHd M gelictBuil  (Ge3meiCTBHA)
MHOTO()YHKIIHOHAILHOTO ILEHTpa, pabOTHHKa MHOro(GYHKHHMOHAJIBHOTO HEHTPAa BO3MOXHO B
cllydae, €CIIM Ha MHOTO()YHKIMOHANBLHBIA LEHTp, pelieHus U AeicTBus (6e31eiCTBHE) KOTOPOro
00XKaNyIoTCA, BO3JI0XKeHa (PYHKIHS 1O IPeIOCTABICHHIO COOTBETCTBYIOIIMX IOCYIapCTBEHHBIX HIIH
MYyHHLHIIAIBHBIX YCIYr B MOJHOM O0BEME B HOpAJKE, OMpENeNeHHOM dacTbio 1.3 crateu 16
DenepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6 opranu3anMd MpeROCTaBICHUS
rOCYJAapCTBEHHBIX H MYHULIMNANBHBIX YCIIYT»;

- OTKa3 B IMpPEJOCTaBJICHHH MYHMIMNAIbHOH YCIyrd, €CIM OCHOBaHHS OTKa3a HeE
OpeAyCMOTPEHBl (peliepalbHBIME 3aKOHAMHU M IIPUHSATHIMH B COOTBETCTBHM C HHMH HHBIMH
HOPMAaTHBHBIMH TIpaBOBBIMH akTaMu Poccuiickoii denepauut, 3aKOHaMA ¥ HHBIMH HOPMAaTHBHBIMA
[paBOBBIMH aKTaMHu CyOBekTOB Poccuiickoit denepalivu, MyHHIHIIATLHBIME IPABOBBIMH aKTaMH.
B ykazanHOM ciiydae nocyneGHoe (BHecyaeOHOE) 00XKalOoBaHHE 3aBUTENEM PEIICHHN U ICHCTBAM
(6e3meiicTBUs) MHOTOQYHKIHOHAIBLHOTO IEHTPa, pabOTHHKA MHOTOQYHKIHOHAIBHOIO IEHTpa
BO3MOXKHO B CJIydae, €ClIH Ha MHOTOQYHKIHOHAILHEIH IIEHTD, peleHus U AeicTBHs (6e31eHCTBHE)
KOTOPOro  OOXAaNylOTCS, BO3JIOXKEHa (YHKLUSA 10 INPEJOCTAaBICHHIO COOTBETCTBYIOLIMX
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rOCYAApCTBEHHBIX MM MYHHIMIIAIBHBIX YCIYI B TOJHOM O0BEME B MOPSJKE, ONpPEIECIICHHOM
yacThlo 1.3 crateu 16 @eaepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzaunuu
HOPEIOCTABJICHHUS TOCYAAPCTBEHHBIX H MYHUITUIIAJIBHBIX YCIYT);

- HapylIeHHE CPOKa WJIM MOpsjAKa BbIaYM JOKYMEHTOB IO pe3yJbTaraM IIpeNOCTaBiICHHS
MYHULIMIIAJIBEHON yCIIYIH;

- TPHOCTAHOBJIEHHE MPEIAOCTABJIICHUS MYHHIUIAIBHONH YCJIYTH, €CIH OCHOBAaHHUS
MPHOCTAHOBJICHHUS HE MPEAYCMOTPEHB! (eiepaibHbIMH 3aKOHAMHU M NIPHHATHIMH B COOTBETCTBHH C
HAMH HHBIMH HOPMAaTHUBHBIMH IpaBOBBIMH akTamH Poccuiickoii denepanuu, 3akOHaMH B HHBIMU
HOPMaTHBHBIMU IIPaBOBBIMH akTamu cyOBekTOB Poccuiickoit ®eneparnun, MyHULHNATbHBIMU
NpaBOBbHIMH akTamu B yxazanHoM ciiydae mocyneOHoe (BHecyneOHOe) oOxalloBaHHE 3asBHTENEM
pemieHu#i w  gedcTBuit  (Oe3peiicTBHA) MHOroyHKHMOHAJIBHOIO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa BO3MOXHO B Cllydae, €Clii Ha MHOrOQ)YHKIHOHAJIBHBIA LEHT,
pemieHus M gedcTBus (Oe3medcTBHE) KOTOPOro OOXAIYIOTCS, BO3JOXKEHAa (QYHKIHUS 1O
[IPEAOCTABJICHUIO COOTBETCTBYIOIIMX TOCYJApPCTBEHHBIX WM MYHHLHUIAIBHBIX YCIYr B IOJHOM
o0beMe B MOpSAIKE, ONpeleNieHHOM vacThio 1.3 cratbu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne
210-03 «O6 opranu3zanuy MNpeAOCTABIEHUA TOCYJapCTBEHHBIX H MYHHIIUIAIBHBIX YCIIYT»;

- TpeOoOBaHKE Yy 3asABUTEIIS MPH MPEJOCTABIICHHH MYHHIIHIIAIBHOM YCIIyTH JOKYMEHTOB WU
uHpopManuM, OTCYTCTBHE U (WIM) HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCh TIPH
IIEPBOHAYAJIPHOM OTKa3e B [pHEME JOKYMEHTOB, HEOOXONUMBIX JAJISl IPEeIOCTaBICHUS
MYHHIIMNIATBHONA yCIyrd, JMOO B TNPEAOCTABICHHH MYHHUIUIIATHHON YCIIYTH, 3a HCKIIOYEHHEM
ClIydaeB, PelyCMOTPEHHBIX NMYHKTOM 4 gacth 1 cratbu 7 ®emepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHm3alyH IpPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHHLIMIAIBHBIX YyCIyr». B
yKa3aHHOM ciydyae nocyaeOHoe (BHecyneOHOe) oO)kaloBaHHE 3asBUTENEM peIeHHH H AeicTBHiA
(6e3neiicTBUs) MHOTOQYHKIMOHAJIBHOTO IIEHTpa, PaOOTHHKa MHOTO(QYHKIHOHAIBHOIO LIEHTpPa
BO3MOXHO B CJIydae, €C/IH Ha MHOTO(YHKIIMOHAIBHBIN HEHTP, pelIeHus U aeiicTBus (6e3neicTBHE)
KOTOpPOro  00XaJyIOTCsl,© BO3JI0OXKE€HA (YHKIMS IO HPEHOCTABICHUIO COOTBETCTBYIOHIMX
rOCyJapCTBEHHBIX HJIH MYHHULHUIAIGHBIX YCAYT B THOJHOM O0BEME B IOPSIKE, ONpENEICHHOM
gacTelo 1.3 cratbu 16 denepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranu3zauuu
NPEAOCTaBICHUS TOCYAaPCTBEHHBIX U MYHHIMIIANBHBIX YCIyT».

5.12. ApxuBHBIA OTAEN, NMPEAOCTABISIOMUNA MYHULUIAIBHYIO YCIYry, FOCYAapCTBEHHOE
OI0/KeTHOE yupexaeHne «MHOropyHKIMOHAIBHBIH NEHTP IPENOCTaBICHUS! IOCYIapCTBEHHBIX H
MYHHUIMNIAIBHBIX yCIyr Bnagumupckoit o6nacti» obecrneunBaroT:

- TIpHEM H pPAacCMOTPEHHE JKajdo0 B COOTBETCTBUU € TPEOOBAHHSAMH HACTOSALIETO
AJMHHHCTPaTHBHOTO PETJIaMEHTA; -

- HampasJieHHE XaJ00 B YIOJHOMOYEHHBIH Ha UX pacCMOTPEHHE OpPraH B COOTBETCTBUH C
nyHKTOM 5.10 Hacrosero AIMUHIUCTPATUBHOTO PErjlaMeHTa.

5.13. B cnyyae ycTaHOBJEHHS B XOA€ HIH IO pe3yibTaTaM pPacCMOTPEHHS KaIOObI
NPU3HAKOB COCTaBa aJIMUHHCTPATHBHOIO IpaBOHApYIICHHS, NPEAyCMOTPEHHOTO crarbed 5.63
Komekca Poccuiickoit @enepauud 006 aIMHUHHUCTPATUBHBIX IIPAaBOHAPYIICHHSAX, WM IPHU3HAKOB
COCTaBa MPECTYIUICHHUSA JIODKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha pacCMOTPEHHE XKajoo,
He3aMeUTUTENBHO HANPaBIISIET COOTBETCTBYIOIINE MaTEpUabl B OpraHbl MPOKYpaTypBhl.

5.14. ApxuBHBIN OT/EJ, MPEIOCTABISAIOINN MYHUIIMNIAIBHYIO YCIYTy, FOCYIapCTBEHHOE
OromKeTHOE yupexaeHue «MHOroQyYHKIHOHANBHEIM HEHTpP MPENOCTABICHHS rOCYIapCTBEHHBIX U
MYHHIUIQTBHEIX YCIyr BaaguMupckoit o6actuy o0ecreunBaoT:

a) OCHAIIIEHHE MECT IpHeMa Kajioo;

6) undpopMHupOBaHHE 3asBUTENEH O NOpsAKe OOXanOBaHHUA peEHICHHH H ACHCTBUH
(6e3melicTBHA) apXHUBHOTO  OTHENa, NPEAOCTABISIONIET0 MYHHLIUNAIBHYIO YCIYry, €ro
HOJKHOCTHBIX JIMIL JIMOO MYHMIMIIANBHBIX CIIyXKalMX, MHOFOQYHKLHOHAIBHOIO LEHTpA, €ro
pabOTHHUKOB IOCPEACTBOM pa3MelieHHs HHGOpMAlMH Ha CTEHJAX B MECTax IPENOCTaBICHHS
MYHUIMIAIBHBIX YCIIYT, HAa UX OQUIHANBHBIX caliTax, Ha EnuHOM noprase;
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B) KOHCYJBTHPOBAHHE 3asgBHTEIEH O IOpAAKE OOXAIOBaHMS pEIICHHH M ACHCTBHH
(Oe3neiicTBUsI) AapXMBHOTO OTHENa, NPEAOCTABJIAIONICTO MYHHLMIAIBHYIO YCIYyry, €ro
JOJDKHOCTHBIX JIML JHOO MYHHMIHIAIBHBIX CIYXAUIMX, MHOTOQYHKIIMOHAJIBHOIO LEHTpa, €ro
pabOTHHKOB, B TOM 4YHCJIE MO TesleOHY, INMEKTPOHHOM NOYTE, IPH JINYHOM IIPHEME;

r) 3aKIOYCHHE COMIAIIEHUH O B3aMMOACHCTBHM B  YaCTH  OCYIIECTBJICHHUS
MHOrOQYHKIIMOHAJIbHBIM LIEHTPOM IpHeMa kKajno0® ¥ BbIJAYd 3asABUTENIAM  pE3yJIbTAaTOB
PaccCMOTPEHHS Kalo0;

) (opMHpOBaHHE M TNPEIOCTABICHHE €XEKBApTAIBHO IO S5 4YHMCIA CIEAYIOIIEro 3a
KBapTaJlioM Mecsla OTYETHOCTH O KOJMYECTBE MOCTYNMHMBIIMX XKalo0 M pe3ynbTaTax Hx
PacCMOTPEHHUSI B YIPABJICHHE OPraHU3aLUOHHON pabOThl, MyHHIIUNAILHOH CIIykObl U paboTHI ¢
HaceJICHUEM.

5.15. XKanoba, mocTynmuBinas B apXUBHBIA OTHEN, MHOTO(QYHKIHOHAIBHBIM ILIEHTP
MOJUIEXUT PErHCTPALINH B JKypHAJIe PEruCTpalivy skanod Ha HapyIIeHHUE NMOpAAKa MPEeJOCTaBICHU
MYHHIHOATBHBIX YCJIYT HE MO3/HEe CIEAYIOIEero pabovero MHs co AHS ee noctyreHus. JXXanoba
paccMaTpUBaETCA B CPOK HE MpeBbINaromui 15 pabounx qHei co JHS €€ perucTpaiym.

B cnyuyae o6xanoBaHus OTKa3a apXMBHOI'O OT/IENA, IIPEAOCTABIIAIONIETO MYHUIIUIIATBHYIO
yCIIyry, MHOTOQYHKIIMOHAIBHOTO IIEHTPa B IpHeMe JOKYMEHTOB Y 3asiBHTEJA JHOO B HCIIPABJICHAN
JIOMYLIEHHBIX OlNeYaToK W OomubOK WIM B cioy4yae o00XXaloBaHHS 3asgBHTEIEM HapyLICHHs
YCTaHOBJIEHHOTO CPOKa TaKMX HCIIpaBJICHHH, Jkaio0a paccMaTpHBaeTCs B TeYeHUE 5 pabounx IHEH
CO JHS €€ PETUCTPALUH.

5.16. Ilo pe3ynbTaTaM pacCMOTPEHHUS KaIOOBI B COOTBETCTBHH C YacThio 7 cTaThH 11.2
3aKoHa apXUBHBINA OTHEN, NMPEIOCTABIAIOUMNE MYHHIUNAIGHYIO YCIyTy, MHOTOQYHKIIHOHAIBHBIH
IICHTP IPUHUMAIOT pellieHre 00 yIOBJIETBOPEHHH XajloObl 160 06 OTKa3e B €€ yAOBIETBOPEHHH,
KoTopoe opopmiiseTcst B popMe aKra.

[Ipu ynoBneTBOpeHuH X ajaoObl apXWUBHBIA OTHEN, NPEAOCTABIAIONIMA MYHHIMIAILHYIO
yCIyry, MHOTOQYHKIHOHAJIBHBIA LEHTP NPUHUMAIOT HCYEPHBIBAIOIME MEPHI 10 YCTPAHECHHIO
BBISIBJICHHBIX HapyIICHHH, B TOM YHCJIE 1O BBbIJAY€ 3asABUTENIO pe3ylibTara MYHHIMITAIbHON
yCIAyrd, He mo3aHee 5 pabovux AHEH CO OHS NPUHATHUS PEILEHHs, €CIM MHOE HE YCTaHOBJICHO
3akoHoAarenscTBOM Poccuiickoit @enepanun.

5.17. OTBeT 1o pe3yNbTaTaM PacCMOTPEHHUS KaMoOkl HAIIPABJISETCS 3aSBUTEIO HE TIO3HEE
JIHSl, CJIEAYIOIETO 3a THEM NPUHATHS PEeLICHUs, B MUCbMEHHON popMe.

5.18. B oTBeTe 10 pe3ysbTaTaM pacCMOTPEHHS KaJI0Obl YKa3bIBAIOTCS:

a) HaHMEHOBaHHE CTPYKTYPHOrO MOApa3IeeHHs, MMPEIOCTaBISIOIEr0 MyHHUIHNAIBHYIO
YCIIYTY, PAcCCMOTpPEBINErO Xaao0y, MHOrO(QYHKIHOHATBHOTO IEHTPa, PacCMOTPEBILIEro Kaiody,
JOJKHOCTh, ()aMHJIUS, MMs, OTYECTBO (TP HAIMYMH) €ro JOJDKHOCTHOIO JIMIA, NPHHSIBIIETO
pelieHue 1o xanobe;

6) HOMep, JaTa, MECTO MPHHATUS PEUICHHS, BKJIIOYasi CBEJICHHS O IOJDKHOCTHOM JIHILE,
peleHue Wik aeicteue (6e3neiicTBue) KOTOPOro o0xamyercs;

B) (haMuIs, UMsI, OTYUECTBO (IIPH HAIMYHMH) HIIX HANMECHOBaHHE 3asiBUTEIS,

I') OCHOBAHHUA JUTS PUHATHUS PELICHUS 1O XKajobe;

1) IPUHSATOE TI0 XKanobe peleHHeE;

€) B ciydae, eciii xanoba npuzHaHa 0OOCHOBaHHOH, - CPOKH YCTPAHEHMs BBHISBICHHBIX
HapyUICHHi, B TOM YHCJIE CPOK HPEIOCTaBICHHS Pe3y/IbTaTa MyHUIMIIATLHON YCIYTH,;

) CBEJICHHS O MOPsIKe 00XKaIOBaHUS IIPUHATOTO 10 Kano0e peHICHHUS.

5.20. B cnyyae mpu3HaHMS XanoObl MOMIEKAIEH YAOBIETBOPEHHIO B OTBETE 3aSBHTEIIIO,
gaercs  uHpoOpMamus O  ACHCTBHSIX, OCYIIECTBISIEMBIX OPraHOM, INPEAOCTaBISIONIMM
MYHHIUNAIBHYIO YCIYTy, MHOTOQYHKIMOHAJIBHBIM IIEHTPOM, B LEIX HE3aMEUIHTEIBHOIO
YCTpPaHEHHs BBISABJICHHBIX HapylleHHH IIpH OKa3aHHWM MYHHIMNAIBHOW YCIYT'H, a TaKxe
IPHUHOCATCS M3BHHEHHUS 3a JIOCTaBJIeHHbIE HEYI00CTBa U YKa3bIBAeTCs MHQOPMAlIHs O NabHEHIINX
JEHCTBUAX, KOTOPbIE HEOOXOANMO COBEPIUMTH 3AABUTENIO B LEAIX IOJIYyYEHHs TOCYAapCTBEHHOH
WJIH MYHUIMIIATIBHOH YCIIyTH. '
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5.21. B cy4ae npu3sHaHus KaJoObl He TOJUIeKANIeH YAOBIETBOPEHHIO B OTBETE 3asBHTEITIO,
JAtOTCS  apryMEHTHUPOBAaHHBIE pa3bsACHEHHS O MNPUYHHAX [PUHATOTO pEUICHHS, a TakKxKe
HHpOpMaIKs 0 NopsiIKe 00XKaNIOBaHUS PHHATOTO PEIIECHHMS.

5.22. OtBer N0 pe3ysbTaTaM pacCMOTPEHHS XKaJIOOBI IPH HANPABJICHHH B aJMHHHCTPAIHIO
pailoHa moamMchiBaeTcs [aBoi agMUHMCTpanMH paifoHa MO0 3aMECTHTENEM IJIaBbl
aIMUHHCTpAllMM, KypPUPYIOUIMM JAHHOE HAlpaBleHHe; NP HalpaBJICHHH XXaJOObl B apXHBHBIM
OTAEJ, TPEAOCTABIAIOIIMNA MYHMLHMIAIBHYIO YCIYry, OTBET MOANKCHIBACTCS HAYaIbHHKOM
apXWBHOTO OTJAE€NA; MpH HANpPaBJI€HHH >KATOOBl B MHOTOQYHKIHMOHAIBHBIA IEHTpP, OTBET
HOANMCHIBACTCS PYKOBOAUTEIEM MHOTO(YHKIIMOHAIIBHOTO LIEHTpA.

ITo >xenaHuio 3asBHTENd OTBET HO PE3YJIbTATAM PACCMOTPEHHsS XKANIOObI MOXET ObITh
OpEICTaB/ieH He NMO3JHEE AHs, CIECAYIOIIETO 3a JHEM NPUHATHS PElieHUs, B OpPME SIEKTPOHHOTO
JOKYMEHTa, TOANHCAHHOTO JIEKTPOHHOM MOIIHUCHIO.

5.23. VDONHOMOYEHHOE Ha pAacCMOTPEHHE JKaloObl CTPYKTYPHOE IIOJpa3jcieHHe,
MHOTO(YHKIIHOHAJIbHEIH HEHTP OTKA3BIBAET B YAOBJIETBOPEHHH XKaI0Ok! B CIICAYIOMHUX CIyYasX:

a) HalM4he BCTYNHBINETO B 3aKOHHYIO CHIIYy PEIIEHHA Cyna, apOMTPaKHOro Cyaa 1o
*Kajiobe 0 TOM ke IIPeIMETE U MO TEM XKEe OCHOBAHUSM;

6) nozmaya XagoObl JHMIOM, HOJHOMOUYMS KOTOPOTO HE MNOATBEPKICHEI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOZATENbCTBOM Poccuiickoit denepanun;

B) HAJMYHE PEIICHHS MO XKanobe, NPHHATOrO PaHee B COOTBETCTBHH C TPeGOBaHHAMH
HacTOALIEr0 AJMHHHCTPATUBHOTO PEIVIaMEHTa B OTHOIICHHH TOTO )K€ 3ajABUTENS M IO TOMY XK€
IpeaMETY KaJoOBL.

5.24. VnonHOMOYEHHOE Ha pAacCMOTPEHHE KaloObl CTPYKTYPHOE IIOApa3feicHHE,
MPENOCTABISIOLIEe MYHHLMNAIGHYIO YCIYTy, MHOTO(YHKIMOHATBHBIA IEHTP BIIPAaBE OCTABHTH
*KanoOy 6e3 OTBETa B CIEIYIOIIMX CIIyYasx:

: a) HaIMYHE B KajnoOe HEHNEH3YPHBIX JTHUOO OCKOPOHTENbHBIX BHIPAKEHHH, yrpo3 JKH3HH,
3/[0POBBIO U UMYILIECTBY AOJDKHOCTHOTO JIMIIA, 3 TAK)KE WIEHOB €r0 CEMBH;

0) OTCYTCTBHE BOSMOXKHOCTH IPOYHTATh KaKyIO-THOO YacTh TEKCTa XaloObl, GpaMHuiuio,
MMSl, OT4ECTBO (IIPU HaIMuuH) K (W) MOYTOBKIH aJpec 3asBHTENIS, YKa3aHHBIE B JKaIo0e.

VIOJIHOMOYEHHOE HAa  PacCMOTPEHHE  XKaloObl  CTPYKTYpHOE  IojpasfesieHue,
NPEOCTaBIAIOIEe MYHHUMNAILHYIO YCIYTy, MHOTOQYHKIHOHANBGHBIA LEHTP COOOLIAIOT
3asBUTENIO 00 OCTaBIIEHHH anobsl 6e3 OTBETA B TeUeHHE 3 pabouMX IHEl CO JHS perucTpanuu
KaIoOBI.
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3ASIBJIEHUE

damunns, UMs, OTYECTBO

[Ipunoxenue 1

Anpec

3a9BUTECIIA

O yem 3alpaninuBacTCs ClpaBka

Kyna u mns xakoif nemu

Hara IMoamuce




