CYIJANLCAN PAROY

Anvunuctpauus Cy3JaibCKOTO paiioHa
Brnagumupckoil obiactu
MMOCTAHOBJUEHMUE

or 16.0%.202/ N 1438

06 ymeepoicoenuu aOMUHUCMPAMUEHO20 Pelamenma
npeooCmaeneHus MyHUYunaioHou yCry2u

«Bvioaua xonuti apxusHvlx OOKyMeHmMoe8, NOOMEEPHCOAIOUUX
npaso Ha énadeHue 3emiei»

B cootBerctBuu ¢ ®enepanpueiM 3akoHoM ot 27.07.2010 Ne 210-03 «O6 opranu3anvu
NIPEIOCTABICHUS TOCYJAPCTBCHHBIX M MYHHIMIIAIBHBIX YCIYI», IOCTAHOBJIEHHEM aJIMHHUCTPAIIMH
Cysnaneckoro paiiona or 16.07.2019 Ne 1697 «O mnopsakax pa3palOTKM H YTBEPKICHHS
aJIMHHHUCTPAaTUBHBEIX DPErJIaMEHTOB MPEAOCTABICHHs MYHHMIHUMNAIBHBIX YCIYT M OCYIUECTBJICHHS
MYHHLHNATGHOTO KOHTPOJIS», MOCTAaHOBICHHEM aaMuHucTpamuu Cys3ganbCkoro paiioHa ot
24.02.2021 Ne 402 «O BHeceHMM U3MEHEHUN B aIMUHHCTPATHBHBIC PErIaMEHTHI IPEIOCTABICHH
MYHHIHIIATHHEIX YCIYyT», MO CTAaH O B JI 4 I0:

1. YTBepauTh aIMHHHUCTPATUBHBIA DPErJAMEHT NPEAOCTABICHUSA MYyHHMLUIAILHOW YCIyTH
«Bblaya KOMUii apXUBHBIX JOKYMEHTOB, HOATBEPXKAAIOIIUX IIPAaBO HA BIAJACHHE 3€MIICH) COTJIACHO
HPHUJIOKEHHUIO.

2. lpu3HaTth yTpaTHBIIMM CHJIy HOCTAHOBIEHHUS aqMuHHCTpanud Cy3JajbCKOro paioHa OT
22.01.2014 Ne 86 «O6 yTBepXIECHHMM aJMHHHMCTPAaTHBHOIO pErjlaMeHTa MPEAOCTABIICHUS
MyHUIMOAIBHONH yciyrd «Bbimada KOmMMit apXHBHBIX JOKYMEHTOB, IOATBEPXIAIOUIMX MpPaBO Ha
BIIAZIEHHE 3EMIICH);
oT 28.04.2016 Ne 452 «O BHECEHHH W3MEHEHH# B MOCTAHOBNIEHHE aAMHUHHCTpanud Cy3naabeKoro
paiiona ot 22.01.2014 Ne 86 «O0 yTBep)KACHMH aIMUHHCTPATUBHOTO PEIIaMEHTa MPEIOCTABICHUS
MyHUIMOAIBHOH yciyrd «Bplmaya Komuit apXHMBHBIX JOKYMEHTOB, MOATBEPKIAOMIMX IPAaBO HA
BJIAJICHUE 3EMJICHY; '
ot 23.01.2019 Ne 175 «O BHeceHHHM U3MEHEHH B IMOCTAHOBJICHUE aaMUHHCTpalH Cy31aabCKoOro
paiiona ot 22.01.2014 Ne 86 «O0 yTBepXaeHUH aIMHUHUCTPATHBHOIO PErJIaMEeHTa MPeIOCTABICHUS
MYHHIMIAIBHOM yCnyrd «Brpiraya KOmui apXWBHBIX JOKYMEHTOB, NMOATBEPX/IAMOMIKMX IMPaBO Ha
BJIaJICHUE 3eMJIEH»;
ot 08.02.2019 Ne 284 «O BHeceHMH U3MEHEHHH B MOCTaHOBIEHHE agMHHUCTpanuu Cy31albCcKoro
paitona ot 22.01.2014 Ne 86 «O0 yTBepXACHHH aIMMHHCTPATUHBHOTO PErjlaMeHTa NPelOCTaBICHUs
MYHHIMIIAIBHOM ycIyrd «Bpiradya komuii apXHUBHBIX JOKYMEHTOB, NMOJATBEPXKIAIOLIMX IIPAaBO Ha
BJIQZICHHE 3EMIICHY.

3. KoHTposp 3a MCHOJNHEHHEM HACTOSIIErO IOCTAHOBJIEHHS BO3JIOXKHTH HA YIPABICHHUE
OPraHU3alHOHHOM paGOThI, MyHHIIMIATEHOH CITY>KOBI M paGOTHI ¢ HACETICHUEM.

4. TTocTaHOBJIEHME BCTYNAET B CHILY [TOCIE OQHUIHANBEHOTO OMyOIMKOBaHHS.

o N EY
['naBa aiMUHHUCTpaLUHU paifoHa NS/ \i \ A.Il. Capaes
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AIlMHHPICTPATHBHI;Iﬁv PEIJIAMEHT .
IMPENOCTABJIEHUSI MYHULIUITAJIBHOU YCJIYI'H «BBIJJAYA KOITUN
APXUBHBIX TOKYMEHTOB, OATBEPXKJIAIOLIHUX ITPABO HA BJIAJIEHUE
3EMUIEN»

1. O6mue moI0KeHHs
1.1. Ilpeamer peryjupoBaHHS perjiaMeHTa

1.1.1. AIMUHHCTpaTHBHBIH PErNaMeHT NMPEeIOCTAaBIEHAsS MyHHIUNIATBHON yenyru «Brinaua
KON apXMBHBIX JOKYMEHTOB, INOATBEPXKIAIOMIMX NPAaBO HA BJIAJACHHE 3eMieH» (najgee —
MyHHIMIANbHAS yciyra) paspaboTaH B HENSAX ONTHMH3ALMH aAMHHHCTPATUBHBIX IPONENYP,
MOBBIIICHUS KA4€CTBAa ¥ JOCTYITHOCTH MYHHIHUIAILHON YCIYTH, ONpPEENseT NOPSAOK U CTaHAapT
IPEROCTABIICHHS MYHHIIUIAIBHOH YCITYTH.

1.2. Kpyr 3asBuresei

1.2.1. 3asBUTENAMH MyHHIUIIATBHOM YCIYTH SBISIOTCS QH3AYECKHE H IOPUANYECKHE JHLA,
obpalatomyecs Ha 3aKOHHBIX OCHOBAaHHMSAX K apXWBHBIM [OKYMEHTaM JUIS TIOJYYEHHS H
HCIIOJIL30BaHHs HEOOXOUMOI HHpOpMAIIHH.

1.3. TpeGopanus k HopsaKy HHGOPMHPOBAHHS O NPEAOCTABICHHH
MYHHUIHNAIbLHOH yCIyru

1.3.1. Hudopmanus mno BOmpocaM IPENOCTAaBICHHA MYHHLUMIAIBHOH  YCIyrH
NPENOCTaBIACTCS 3asgBUTENAM anMuHHUCTpauei Cys3nanbekoro paifoHa (majee — aIMHHHCTPALIMs]
paiioHa), B TOM YHCIIe apXMBHBIM OT/IENOM aAMUHHUCTpauun Cy31aibeKoro paioHa (fanee - ApXHUB)
H  TOCYNapCTBEHHbIM  OIO/UKETHBIM  yupexaeHHeM  «MHOroQYHKUHOHANBHBIA  LIEHTp
IPEAOCTABICHUS TOCYAaPCTBEHHBIX H MyHI/IHI/IHaJ'ILHBIX yenyr Bnagumupckoii obnactu» (nanee —
MHOTO(YHKIMOHANbHBIH 1IeHTp, M®PIT).

1.3.2. Ha odunmanshom calite anvuaucTpanun Cysnansckoro paiiona B cetu «HMHTepHeT»
http://www.suzdalregion.ro/, Ha EnuHOM MHOpTane rocyfapCTBEHHBIX M MYHHIHIATBHBIX YCIyT
(manee — EINI'Y) http://www.gosuslugi.ru/ ykaseiBaercs cieayromas HHGOpMaLus:

- MECTO HaXOXJECHHUA, rpaduKy paboTHl, cripaBovHble Teaedonsl Apxusa, MDI;
- azpec IEKTPOHHOH 1TouThl Apxusa, M®II.

1.3.3. Mndopmaiys o mnperocTaBieHHH MyHHUHMIAILHON YCiyrd, GopMmbl H 06paslbl
JIOKYMEHTOB Pa3MeIaioTCs:

- Ha OQHIHATBHOM CaliTe aAMHUHHICTPALMH paiioHa B ceTH «HTepHETY;

-B EIII'Y;

- Ha MH(QOPMAIIMOHHBIX CTEHAAX B ApXUBE;

- Ha WHGOPMAUMOHHBIX CTeHAaXx B ¢unmuane ['BY «M®L] Bnanumupckoit o61acTH» B
r.Cysnare. '

1.3.4. VudopmupoBaHue 10 Hpouedype IMPEAOCTABICHHUS MYyHHUMIAIBLHOH YCIyrd
IIPOM3BOJIUTCS:

- 0 TenedoHy;
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- 0 MUCHMEHHBIM 00palleHus M B ApXHB;

- 10 NIEKTPOHHOMH MOYTE;

- IOCPEICTBOM JINYHOTO oOpalieHust B ApXHB.

1.3.5. OCHOBHBIMH TpeGOBaHMSMH IIpH HHPOPMHPOBAHHH 3aBHTCIICH  SBISAIOTCA
KOMIIETEHTHOCTD, CBOEBPEMEHHOCTD, YETKOCTh B H3JI0KEHUH MATEepUaJIa, MOJIHOTa KOHCYIBTANH.

1.3.6. IIpu o6paienu ¢ 3adBUTENAMH COTPYAHHKH ApXHBa 00s3aHbI:

- HCXOAMTH W3 TOTO, YTO MPU3HAHME, COONIOAeHHE M 3allHTa MpaB H cBO0OOI uenoBeKa H
IPOKIAHMHA COCTAaBISET OCHOBHOH CMBICI H COJCPKAHME ACATEIBHOCTH OPraHoB MECTHOTO
caMOYMpaBJICHHs 1 MYHHUIUTIAIBHBIX CIIYXKaIMX;

- IPOABJIATH KOPPEKTHOCTh U BHUMATE/IBHOCTD;

- 36erath KOH(IIMKTHBIX CHTYalHi, CIIOCOOHBIX HAHECTH YLIEPO HX PEmyTalku WM aBTOPUTCTY
MYHHMIUNAIbHON BJIACTH.

1.3.7. Tlpu oTBeTax Ha Tene(OHHbIE 3BOHKM COTPYAHHKH ApXHBA HOJpOOHO €O CCBIIKAMH
HA COOTBETCTBYIOLIME HOPMATHBHbIE IIPABOBBIC aKTHl HMH(POPMHPYIOT o0paTHBLIMXCA IO
MHTepecyIomMUM KX BorpocaM. OTBeT Ha Tene(pOHHBIN 3BOHOK JIOJDKEH COACpXKATh HHGOPMALIHIO O
(paMuIHMK, UMEHH, OTYECTBE M TODKHOCTH COTPYAHHKA, IIPAHSIBLICTO Tese()OHHBIH 3BOHOK.

1.3.8. B caydae, ecnd Ui IOATOTOBKM OTBETA "TpebyeTcsl NPONOJDKHTENBHOE BpeMd,
COTPYHHK, OCYIIECTBISIOLIMI yCTHOE HHPOPMUPOBAHHE, MOKET NIPEUIOKHUTE 3aHHTEPECOBAHHEIM
nMnaM obpatuThes 3a Heobxoxumol uHpopMmaiyel B MMCbMEHHOM BHIC nu00 HA3HAYUTh APYroe
yno6HOe 1isi 3aMHTEPECOBAHHOTO JIULA BPEMsA AJI yCTHOTO HHGOPMUPOBAHHS C Y4eTOM rpapuxa
paboThI apXMBHOI'O OT/ENA.

1.3.9. Ilpu uHGOPMHUPOBAaHHH IMOCPEACTBOM JHMYHOTO obpalieHdsl COTPYJAHMKH ApXHBa
0B6SI3aHb! IPHHATH 3AHHTEPECOBAHHOE JIMIO B COOTBETCTBHH C TpaduKoM paboTel ApxuBa.

1.3.10. IIpn uHpOpMUpPOBAHHM O MHUCHMCHHBIM 3alpocaM OTBET B [IPOCTOH, YETKOM H
mOHATHOM Qopme ¢ yKa3aHHeM (GaMWIIMH, UMCHH, OTYECTBA, HOMEpa teneoHa UCIONHHUTENS
HATIPABJIAETCS B BHJE IOYTOBOTO OTIPABICHUs Ha a[ipeC 3aWHTEPECOBAHHOTO JIUIIA.

1.3.11. ITpu MHGOPMHUPOBAHUK B SEKTPOHHON (HOpME COTPYIHHMKU ApxuBa OTIIPABIAIOT
WCUYEPHBIBAIONIY0 HMHGOPMALMIO IO BONPOCAM OPraHM3allMM WCIIONHCHMA  3alpocoB  Ha
3IEKTPOHHBIN afpec 3asiBUTEIIS. '

1.3.12. Hudopmanus 0 MecTe HaXOXICHHSA, KOHTAKTHBIX TeleoHaX H aapecax
rocyJapCTBEHHBIX M MYHHIHMIAIBHBIX apXHBOB BraguMupckoil o6acTd pa3sMeEIleHbl Ha caiTe
JlemaprameHTa IOCTHIMM Bagumupckon obmacTy.

1.3.13. O6pamenue 3a MOTYYEHHEM MYHHLMNATIBHOM YCIYTH, a TaKKe MPENOCTaBICHHUE

MyHHIMIATGHOM YCIyTH MOTYT OCYHIECTBISTBCS HA OCHOBAHHWH O3ICKTPOHHBIX TOKYMCHTOB,
HOIMMCAHHBIX JJIEKTPOHHOM MOAMACHIO (C HCMOJB30BaHHEM B TOM HHCIC YHUBEPCAIBbHOM
NEKTPOHHON KapThl), B COOTBETCTBMH ¢ TpeGoBaHMsAMH DenepatbHOro 3aKoHa OT 27.07.2010 Ne
210-®3 «O6 opranu3anuy rocyJapCTBEHHBIX ¥ MyHHLIMIAIBHBIX YCIYT».
Takue JOKyMEHTHI MPU3HAIOTCS PABHO3HAYHBIMU JOKYMEHTaM, IOAMHCAHHBIM CcOOCTBEHHOPYYHOH
[IONMMCBI0 ¥ WpEICTAaBJICHHBIM Ha OYMaXHOM HOCHTENE, 33 MCKIIOYCHHEM CIydacB, CCIH
(eepabHBIMH 3aKOHAMH HIIH MHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMH yCTAHOBJICH 3alpeT Ha
ToJIyYeHre MyHUIUTIATBHOMN YCIIyTH B 9]IEKTPOHHOM dbopme.

2. CTaHAapT NpefoCcTABICHN MyHHIMNIAILHOMN yCIyTH
2.1. HauMeHoBanHe MyHHIMNIAILHOH YCIIyTH
2.1.1. HaumeHOBaHHE MYHHMIUNAILHON yCIayru: «Bpigaya KON apXMBHBIX OKYMCHTOB,

OITBEPJAIOLIKX [PaBo Ha BIIAJICHHE 3eMJIei (faiee — MyHHIUNAIbHA yciyra).

2.2. HauMeHOBaHHE CTPYKTYPHOI0 NOJApa3e/IcHHH,
NpeI0CTABIAIONIEr0 My HHIHNIAIBLHYIO YCJIYTy




2.2.1. MyHHUMNANBHYK YCJIYTy [pEIOCTaBIsieT aJAMHHHMCTpalus palioHa 4epes
CTPYKTYPHOE TIOZIpas/ieiieHue - apXUBHBIN OTIeT axMUHUCTpanuy Cy3fanscKoro paioHa.

3a9BUTENIO [PEHOCTABINETCS BO3MOXHOCTE IIOJQ4M  3afABJIICHHS O IPENOCTaBICHHM
MYHHIMNATBHON YCIYTH B FOCYapCTBEHHOE GIODKETHOE yupexaeHue «MHOrodyHKUHOHAIBHbIH
LEHTP NMPEeIOCTABIEHHS FOCYIAPCTBEHHBIX U MyHHLMNANBHBIX YCIyT Bragumupcekoi 061acTiy.

2.2.2. Ilpu npeaoCTaBIeHH MyHHIUITAIBHOM YCIyrH 3anpelaetcs Tpe0oBaTh OT 3asABHTENA
OCYLIECTBJICHHMSI NEHCTBHM, B TOM WYHCNE€ COTJIACOBAaHMH, HEOOXOAMUMBIX JUIS MOJydEHHUS
MYyHHIUIATBHON YCIYTH U CBA3aHHBIX C OOpAlllEHHEM B HHbIC OCYAapCTBEHHBIE OPraHbl, OpraHbl
MECTHOIO CaMOYIIPABJCHUS ¥ OpraHU3allMH, 3a HMCKIIOYCHHEM IMONY4YCHHS YCIYT, MOJIYydeHUs
JOKyMEHTOB M HH(GOPMAIINM, NPEIOCTABIAEMBIX B pe3ynbTare NpeJOCTaBICHUS TAKUX YCIYT,
BKJIIOYSHHBIX B IEpeueHb YCIYr, KOTOPHIE SBISIOTCS HEOOXONMMBIMH H 00s3aTeNbHBIME A
IPENOCTABICHUS MYHHIUNAIGHOA YCIyrH, YTBEpXACHHbIH pemeHneM CoBeTa HapOJHBIX
nenyratoB Cy3nanbekoro paiona ot 26.09.2012 Ne 59 «O6 yTBepiIeHUM NIEPEUHS YCIYT, KOTOPBIE
ABISIOTCS  HEOOXOMMMBIMM M OOS3aTENBHBIMH Ul TNPEJOCTABIECHHS  aJMHHHCTpAlMEH
Cy37aibcKOro pailoHa MYHHMIMNATBHBIX (FOCYHApCTBEHHBIX) YCIYT M NPENOCTABIIAIOTCH
OpraHU3alUsIMH, YJACTBYIOIIHMH B X [IPEIOCTABICHU).

2.3. OnHcanue pesy/abTaTa MPeIOCTABICHHS MyHHIHNAIbHOMN yCIyrH

2.3.1. Pe3ynpTaToM IpeoCTaBleH s MyHHLMIIAILHON YCIyTH SBIAETCA Bhbllaya (OTIpaBKa)
3aSBHTEJII0 COOTBETCTBYIOINMM 00pa3oM OQOpMIICHHOH KOIHH apXUBHOIO  JIOKYMEHTA,
YBEIOMJIEHHS O Tepeajipecalliiy 3alpoca B OPraHu3alliy, YIPSKACHHS, B KOTOPBIX HAaXOAATCA HA
XpAaHEHWH HeOOXOMMMbIE U HCIOJHEHHS 3ampoca JOKYMEHTbl, OTBETa 00 OTCYTCTBHH
3alIpallldBACMBbIX CBEICHHH.

2.4. Cpok npeIocTaBjIeHHs My HHIIHUIIAJILHON YCJIyrH

2.4.1. 3anpoc MOIEXUT 0653aTENBHON PETHUCTPALMH B ICHb IIOCTYIUICHUS €ro B APXHB.
3anpockl 3asiBUTENEH, NOCTYUBIIHME B apXUBHBIA OTZAEN, PaCCMATPUBAIOTCA B TCYCHUE 30 nHeit co
IOHS HX pErucTpandd. B HCKIIOUHTENBHBIX CllydasX Ha4YalbHUK apXWUBHOTO OTJENa BIIpaBe
TMIPOJIHTE CPOK PacCMOTpeHus 3anpoca Ha 30 jHel, yBeAOMHB 00 5TOM 3asBHTEIIS.

2.4.2. Tlpu NOCTYIUIeHMH B ApXHB 3alpOCOB - 3asBHTENEH, KOTOpbIE HE MOTYT OBITh
HCIIOJTHEHBI €3 MPeI0CTaBIEHUs TONOIHUTEBHBIX CBEICHHH HIIH YTOUHEHUH, apXUBHBIH OTICH B
5-IHEBHBIH CPOK 3alpalldBaeT y aBTOpa 3anpoca 3TH YTOYHCHHUS U JONOIHATEILHBIC CBEICHUS.

2.4.3. 3anpoc, He OTHOCSIMICS K COCTaBy XPaHAIIMXCSA B ADXHBHOM OTJC/IE JOKYMEHTOB, B
Teyenue S5 paboumx JHEH ¢ MOMEHTa PETMCTpalliM HampaBisieTcs B APYTOH apXHB HIH
OPTaHM3alLMIO, I€ XPaHATCS HEOOXOAMMBIC ApXMBHBIE JIOKYMEHTHI, C YBEIOMIICHHEM 06 sTOM
3asIBUTES.

2.4.4. TIpu OTCYTCTBHH JOKYMEHTOB, HEOOXONMMBIX JUIS 3ampoca, U CBEICHHH 06 wux
BO3MOXXHOM MECTOHAXOXKIEHHMH B TEUEHHE 5 JHEH ¢ MOMEHTa PETUCTPAIMH 3aIpoca COCTABIACTCA
otBeT (MH(POPMAITHOHHOE MHCHMO) 00 OTCYTCTBHH 3alpallIiBAEMBIX CBEJIEHHH Ha OJlaHKe ApXHBa.

2.5. Ilepeuyenh HOPMATHBHBIX NIPABOBLIX AKTOB,
peryJIHpyIoIuX NpeIoCcTABIeHHE MyHHIMIIAJBLHON YCIYTH

2.5.1. TlepeyeHb HOPMATHBHBIX IIPAaBOBBIX aKTOB, DErYIHPYIOIIHX MNPENOCTABICHHUE
MyHMLMIATBHOH YCIyrH, pasMellaercs Ha, obHIHAIbHOM CaiiTe aJMHHHMCTpAllMH paloHa, B

COOTBETCTBYIOILEM pasjelie peruoHanbHoro peecrpa u EIITY.

2.6. HcuepnbiBalomuii nepeveHb JOKYMEHTOB, HEOOX0AHMBIX B COOTBETCTBHH C
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HOPMATHBHBIMH NPABOBBLIMH AKTAMM LISl IPEIOCTABJICHHA MYHHIHIAJIbHOH YCJIyIH,
[OIEKAMHKX MPEICTABJIEHHIO 3asiBHTeE/IEM, CIIOCO0bI X MOJIyeHHsI 3adBUTEIEM, B TOM
qpcIae B 3JIEKTPOHHOI Gopme, NOPANAOK HX NPeACTABICHHS

2.6.1. TlepeueHb HEOOXOAMMBIX JUIS OKA3aHHs MyHHULHIIAIBHOM yCITyTH JOKYMEHTOB:

2.6.1.1. ®duznyeckue UL IPEAOCTaBIIAIOT:

- 3asBJICHHE [0 POpPME, IPUBEACHHO B NIPUIIOKEHUH K PeriamMenTy;

- JOKYMEHT, yJOCTOBEPSIOIHH IMYHOCTh 3aBUTEIS,

- JIOKYMEHT, MOATBEPKIAIOMHUH POACTBO 3asABUTEIIs, 3alIPAlIHBAIOIIEr0 CBCACHHA O APYroM
nuue (CBUAETENLCTBO O Opake, CBUAETENECTBO O CMEPTH);

- JIOKYMEHTbI, TIOATBEPXKIAIOLUIMX NPABO HACNIENOBaHHs (CIIPaBKa O MPABEe HACICHAOBAHMA,

3aBelNaHue, JapCTBEHHAS, TOBEPEHHOCTD, CBIAETENECTBO O CMEPTH COOCTBEHHUKA);
- IOBEPEHHOCTD, IIPY 3apoce CBEACHUHA Ha APYTHUX JIKLL.
2.6.1.2. IOpuanyeckne uua npeIoCTaBIsoT:

- 3asBJIeHHKE (3a1poc) Ha O6IaHKe OpraHM3allkHM 3a MOANUCHI0 PYKOBOIUTENIS OpraHu3aluH;

- JIOKYMEHT, YAOCTOBEPSIOUIMHA JINYHOCTh H TONHOMOYHS NPEACTaBHTENS ACHCTBOBATE OT
MMEHH FOPUIUUYECKOrO JINIA.

2.6.2. OCHOBaHHEM IS NPENOCTABICHHS MYHHIMIAIBHOK YCIIyTH SBIAETCS MACHMEHHBIH
3aIpoc (3agBIICHKE) 3a4BATENS B apeC APXHBA, B TOM YHCIIE HEpeJaHHBIA 110 3JIEKTPOHHOMH MoYTe.
BiaHK 3asBJIeHHS NPUBEIEH B IPHIOKEHUH | K HacTosALIEMY PernamMeHTy.

B 3anpoce HEeoOXOMMO YKa3aTh CBEICHUS, HEOOXOAMMBIC IS €r0 HCIIONHEHU:
damummio, MMs, OT4ecTBO (MOCHEHEE - NPH HAIMYMM) (U3HYECKOro JHMI@A HIH

HAMMEHOBaHUE IOPHIMYECKOTO JIMIA; TOYTOBBIM (MEKTPOHHBIH) aapec, MO0 KOTOPOMY NOJDKHBI
OBITH HANPaBJICHB! OTBETHI MJIM YBEAOMIICHHE O IIEpeafipecalii 3anpoca,

- M3JI0XEHHE CYHIECTBa 3ampoca (CBEIECHHS O MECTOHAXOXAEHHH 3€MEJIBHOIO y4acTKa,
HOMepa ¥ JIaThl OPraHU3alMOHHO-PACTIOPSTHTENBHBIX JOKYMEHTOB);

- TM4Has [TONKCH 3aABUTEIA U aTa NoJa4H 3asABJICHU.
B ciyuae HEOOXOMMMOCTH 3asBHTENb IPHIAraeT K MUCBMEHHOMY 3ampocy COOTBETCTBYIOLIHE
JOKYMEHTHI B MaTepHaJIbl TA00 HX KOMHH. :

2.6.2.1. HntepHer-oOpaineHus (3ampocel) TrpaxJaaH AODKHBL COACPXKATh CICAYIOIHE

PEKBU3UTEHL

- H3JI0)KEHUE CYLIECTBA 3aMpoca;

- haMUIHIO, UMSL, OTYECTBO (GU3UUECKOTO JIMIA UK HAUMEHOBAHHE IOPU/INHECKOTO JIMIA,

- MOYTOBBIH (MEKTPOHHBIN) ajipec 3asBUTENS HITH aipec MECTa HaXOKICHHS IOPHIICCKOTO
U1a;

- JIaTy OTIpaBJICHUS IUCHMA.

2.7. cuepnbIBalouuii mepeveHb J0KYMEHTOB, He00X0JHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPABOBbIMH AKTAMH VISl IPEAOCTABJICHHS MYHHIIHIIAJILHOM yCJIyTH H yCJIyT,
KOTOpbIe SIBJISIIOTCS He0GX0ANMBIMH H 00513aTeJIbHBIMH ISl IPE1OCTABJICHHS
MyHHRIHUNAIbHOH YCJIYTH, KOTOpbIe HAXOAATCS B PACHIOPSIKEHHH roCy1apCTBEHHBIX OPraHoOB,
HHBIX OPraHOB MECTHOI0 CaMOYIPABJICHHsl M OPraHH3alHil H KOTOpbI¢ 3aABUTE/Ib BIIpaBe
NPEACTABHTH, 2 TAKIKE CNOCOOLI MX MOy eHHS 3aBUTENISIMH, B TOM IHCIIE B 3JIEKTPOHHOH

' ¢dopme, NOPAIOK HX NPEACTABICHHSA

2.7.1. JIoKkyMeHTbI, HEOOXOUMbIE B COOTBETCTBHM C HOPMATHBHBIMM NPaBOBBIMH aKTAMH
VIS TIPENOCTaBIeHHs MYHHLMIAIBHOW YCIYTH H YCIYT, KOTOPbIC SBIISIOTCA HEOOXOUMBIMA U
00s13aTeNbHBIMA IS MPENOCTABICHHS MYHMLMNANBHOW YCJIYrH, KOTOpBIC HAXOAATCA B
PACTIOPSKEHHH TOCYJApCTBEHHBIX OPraHoB, HHBIX OpraHOB MECTHOrO CaMOYNpaBlIcHUS H
OpraHHU3aliif ¥ KOTOPHIE 3asgBUTENb BIPaBe NPEACTABUTE, OTCYTCTBYIOT.

2.7.2. 3anpeuraeTcs TpeOOBATh OT 3asIBUTEIS:

1) npencraBieHdss AOKYMEHTOB M HMH(OpMAlWM MIH  OCYIICCTBICHUS JEHCTBUH,
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IpPEACTABJICHHE WIH OCYLIECTBJICHHE KOTOPHIX HE IPEeJyCMOTPEHO HOPMATHBHBIMU IPaBOBBIMH
aKTaMH, pEryJHpYIOIIUMH OTHOLICHHS, BO3HHKAIOIIME B CBA3H C  IMPEOCTaBICHUEM
MYHHUIUIAIBHOHN YCIIyTH,

2) npencTaBieHUs JOKYMEHTOB K HH(pOpMamyy, B TOM YHCIIE MOATBEPXKIAIOMNX BHECCHHE
3agBUTENIEM IUIaThl 3a TNPEINOCTABICHHE MYHHUIUNAIBHOH YCIYrH, KOTOpbIC HaXOUsATCS B
PacOpsDKEHHH  OpraHoB,  TNPENOCTaBISAIOIMX  TOCYNapCTBEHHBIC  YCIYTH,  OpPraHoOB,
TIPEIOCTABIIIOIIUX MyHUIIMNIATIbHBIE YCIIYTH, HHBIX FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
caMOyIpaBJieHHs JTHOO0 IOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM W/ OpraHaM MECTHOTO
CaMOYIIPaBJICHUsT OpraHU3alMii, yJacTBYIOLIMX B NPEAOCTABICHUH MYHMIMNAIBHOM YCIyrH, 3a
UCKJTIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B ONpPENENCHHBIH 4acThio 6 ctaThu 7 PenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anyy NpeIOCTaBICHUS TOCYIapPCTBEHHBIX H
MYHHIMIAIBHBIX YCAYD» MHEepeYeHb JIOKYMEHTOB. 3asBUTEIb BIpPaBe NPEACTABUTH YKA3aHHBIC
JOKYMEHTHI ¥ MHOOPMAIIHIO B OPraHbl, MPEJOCTABIAIONNE TOCYIapCTBEHHbIE YCIIYyIH, H OpraHBl,
NPeIOCTABJISIONINE MYHHIINNAIBHEIE YCIIYTH, IO COOCTBEHHOM HHULIMATUBE,

3) oCylUECTBIICHUS JCHCTBHIA, B TOM YHCJIE COIJIACOBaHUH, HEOOXOMUMBIX JUlsl IIOJIyYEHHS
MYHHIMITANBHON YCIYTH M CBA3aHHBIX C OOpallleHHEM B HHBIE MOCYJAapCTBEHHLIE OPraHbl, OPraHbl
MECTHOI'O CaMOYIPaBJICHUS, OpPraHU3alHH, 3a HCKIIOYEHHEM IIOJIyYEHHs YCIYr M [ONYyYCHHS
JOKYMEHTOB M HH(OpMAallHH, NPEIOCTaBISIEMbIX B PE3yJbTaTe NPEIOCTABICHUSA TaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTH 1 ctatel 9 DenepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3aliUy NPeI0CTaBICHUS FOCYIapCTBEHHBIX H MYHHUIIUIIATBHBIX YCIIYT»;

4) mpencTaBieHUs JIOKYMEHTOB W HH(OpMAaIWH, OTCYTCTBHE H (MIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKAa3bIBAIKCH NIPH NIEPBOHAYAIBHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOAMMBIX IJIst
NPEJOCTABICHAS MYHUIMIIAIBHOH YCJIyrH, MO0 B NMPENOCTABICHUM MYHHIHUIATLHON YCIIyTH, 3a
UCKJIFOUEHHEM CIEIYIOUINX CIIy4acB:

a) U3MeHEHHe TpeOOBaHMiT HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOIUXCS MPENOCTABICHUS
MYHHIMNAIGHOM YCNYrH, MOCJe [EepBOHAYANLHOW MOJAa4YM 3adBjI€HHS O MPEIOCTaBICHHH
MYHHUIUNIAJIBHON YCIIyTH,

0) Hajuuyhe OIIMOOK B 3asABJICHUH O TNPENOCTABICHHM MYHHIUIAIBLHOW YCIYTH H
JOKYMEHTaxX, MOJAHHBIX 3asBHTENIEM IIOCHE MEPBOHAYAIBHOIO OTKa3a B IMpHEME JOKYMEHTOB,
HEOOXOOMMBIX JUISL MPEJOCTABICHHS MYHHIUIAIbHONH yCIyrd, JuOO B IPEIOCTABIEHHH
MYHHIMIIATBHOM YCIIyrH U HE BKIIIOYEHHBIX B IPE/ICTAaBICHHBIN paHee KOMIUICKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JCHCTBHS [OKYMEHTOB WJIH M3MEHEHHE HHOOpMalMH II0CTe
IEPBOHAYATPHOTO OTKa3a B IIpHEME MAOKYMEHTOB, HEOOXOAMMBbIX IS MpeJOoCTaBIeHHs
MYHHIMIIATEHON YCIyTH, THOO0 B NIPe0CTaBICHHY MyHHHUIIAILHOM YCITyTH;

r) BBIABIEHHE JOKYMEHTAJIBHO MOJTBEPXKAEHHOro (akta (IpU3HAKOB) OMIMOOYHOrO MK
IPOTHUBONPABHOrO JeicTBUs (6e3neficTBHSA) MODKHOCTHOrO JIMIA OpraHa, HPENOCTaBIISIOMIEro
MYHHIHMIANBHYIO YCIIYTy, WIH MYHHIUIIAIBHOTO CIIyXKallero, paboTHHKa MHOTO(QYHKIIHOHAIBLHOTO
ILIEHTpa, OPH [EPBOHAYAIBHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHHS
MYyHHULUITATEHON YCIIyTH, JIMOO0 B MIPEXOCTABICHUA MYHHITMIANLHON YCIYyrH, O Y€M B MHCEMEHHOM
BUAE 3a IOMNKMCHIO PYKOBOIUTENS OpraHa, IPEJOCTABISAIOLIET0  MYHHIMIOAIBHYIO YCIYTY,
PYKOBOAMTENS MHOTOQYHKIHOHAILHOTO IIGHTpa IpH IEPBOHAYAJIbHOM OTKa3e B IIpHEME
JOKYMEHTOB, HEOOXOAMMBIX MJIsi MpPEAOCTaBICHHS MYHHIHMIAIBHON YCIYIH, YBEIOMIISETCS
3asBUTEINB, 4 TAKXKE IIPUHOCATCS U3BMHEHHS 32 JOCTaBIECHHBIE HEYNOOCTBA;

5) mpenocrapieHHs HA OyMa)XHOM HOCHTENE JJOKYMEHTOB M HHQOPMALMH, SJIEKTPOHHbIE
06pa3sl KOTOPHIX paHee OBbUIM 3aBepeHBI B COOTBETCTBHH C MyHKTOM 7.2 uactu | crated 16
denepansHoro 3akoma ot 27.07.2010 Ne 210-®3 «O6 opraHusanud [pelOCTaBICHHS
roCyIapCTBEHHBIX U MyHHLIUTIATIBHBIX YCIYT», 32 HCKIIIOYEHHEM CIIy4aeB, €CJIH HAHECCHUE OTMETOK
Ha TaKhe JOKYMEHTBbI JHOO HX H3BATHE SBIAETCS HEOOXOMMMBIM YCIIOBHEM MpPENOCTABICHHS
MYHHIUIIAIbHON YCIIYTH, i HHBIX CIIy4aeB, yCTAHOBJIEHHBIX (peepalbHbIMU 3aKOHAMH.
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2.8. HeuepnbiBaomuii nepeyeHh OCHOBAHMIA ISt 0TKA3a B IPHEMeE 10KYMEHTOB,
He0GXOAMMBIX 15l IPEIOCTABIECHH MYHMIHIAJILHOMN yCIyrd

2.8.1. OcHOBaHHS I 0TKa3a B IPHEME 3aiBJICHUH U JOKYMEHTOB, HEOOXOMUMBIX I
TIPeIOCTaBJICHUS MyHHIHIIAIBHEIX YCIYT, HOPMATHBHBIMH PABOBBIMU aKTaMH HE IPEyCMOTPEHBL.

2.9. McuepnibiBaomuii epedeHb 0CHOBAHMH /Il NPHOCTAHOBJICHHS MJIM 0TKa3a B
NpeXoCTABACHHH MYyHHINNAJIbHOM YCJIYTH

2.9.1. Pemenue 06 0TKa3e B HCIIOJHEHUH 3alpoca MPHHUMACTCA B Cliy4ae:

- €CJTH B 3aIIpOCe He yKa3aHbl (haMmius, HMs, OTYECTBO IPAKIAHMHA, HAPABUBLICTO 3aMpoc,
¥ TIOYTOBBIH ajipec, M0 KOTOPOMY JIOJDKEH OBITh HAIIPABJICH OTBET;

- 3ampocC COMEPXKUT HELEH3YPHBIE, JTHOO OCKOPOMTENbHBIC BBIPAXCHHMS, YrpO3bI HKH3HH,
3/I0pOBBIO H HMYIIECTBY AOKHOCTHBIX JIHII, & TAK)KE WICHOB HX CEMEH;

- €CJIH TEKCT MMUCHMEHHOTO 3aMpoca He MOIAaeTCs MPOYTEHHIO, OTBET Ha 3alpOC HE AACTCs, U
OH He IOJJIEXXHUT HANPaBJICHUIO HA PACCMOTPEHHE, O YeM coobInaercs rpaxIaHiHY, HaPaBUBLIEMY
3ampoc, eciu ero GpaMuIMs U IOYTOBBIH afpec MOoANAITCs IPOYTEHHIO;

- B 3ampoce COJEPXKHUTCSA BOMPOC, Ha KOTOPBIH IPaXIaHWHy MHOTOKPAaTHO (HE MEHee NBYX
pa3) HaNpaB/SUIMCh NMHUCBMEHHBIE OTBETHI IO CYIIECTBY, NPH ITOM B O4YEpPEAHOM 3alpoce HE
IIPHBOJATCS] HOBbIE JOBOJBI UM OOCTOATENBCTBA, HAYAIBHHK apPXHBHOTO OT/IC/]Ia BIIPABE NPUHATE
pemenue 6€30CHOBATEIBHOCTH OYEPEIHOTO 3aNpOca ¥ NPEKPAICHHH NEPENHCKH € 3a4BUTEIIEM O
JAHHOMY BOIPOCY, O IAHHOM PeLIEHHH YBEIOMIISETCS 3asSBUTENb, HAIPAaBUBIIH 3a1poc;

-0T 3a4BUTEN IOCTYIHJIO 3asBJICHHE O NPEKPAIlCHNH HCIIONHEHH 3a1poca,

“eCld OTBET MO CYIIECTBY IIOCTABNEHHOr0 B 3alpoce BONPOCA HE MOXET ObITh JaH 6e3
pasriiallieHus CBEJCHUH, COCTABIIAIOIMX IOCYAaPCTBEHHYIO HIIH HHYIO OXPaHACMYIO denepanbHbIM
3aKOHOM TailHy, 3aBHTEINIO, Hal[paBUBLIEMY 3alPOC, COOOINAETCS O HEBO3MOXKHOCTH AaTh OTBET 110
CYIIECTBY NOCTABJIIEHHOTO B HEM BOIPOCA B CBSI3M C HENONYCTHMOCTHIO pasrialieHus yKa3aHHbIX
CBEICHUH. '

2.9.2. OCHOBaHHAMH IS TNPHOCTAHOBJIEHHS pPACCMOTPEHHMs 3alpoca MOTYT OBbIT:
He0CTAaTOYHast HH(MOpMAIMA OT 3asBHTENs, HENOCTAIOME NOKyMEHTHL. B aTOoM ciydae jmuo,
OTBETCTBEHHOE 3a UCIIONHEHHE 3a1poca, HanpaBJIseT 3a MOAMUCHIO HaYallbHUKa apXUBHOIO OTACNA
mpoc6y O mnpenocraBneHuu TpeOyemoi uHQopMauuu. PeumleHHe O PHOCTAaHOBJICHHM
PAcCMOTpPEHHUS 3ampoca IPUHUMAETCS HAYaIbHUKOM apXHBHOTO OT/ie/Ia B TCHECHHE 5 pabGouunx nHEH
¢ MOMEHTA €r0 PETHCTPAalll 1O MOMEHTA IOMYYCHHS JIOTONHHTENbHBIX CBEICHHH, €CH 3TO
TpeGyeTcs 1JIsl UCTIONHEHHMS 3ampoca.

2.10. IepeueHs yciIyr, KOTOPbIE ABJIAIOTCH HEOOXOMHMBIMH H 005132 TeILHBIMM /LIS
npeaoCTaB/IeHHSI MyHHITHIIAJALHOM YCIyTd, B TOM YHC/Ie CBEACHHS 0 JOKYMCHTE
(R0KyMeHTaX), BLIIABa€MOM (BBIIABAEMbIX) OPraHH3aLUAMH, y4aCTBYIOIIHMH B
NpeAOCTABJICHHH MyHHIHNIAILHOH’ YCIyTH

2.10.1. HeobxomuMbie ¥ 06s3aTeIbHBIE YCIyTH Ui NPEJOCTAaBICHHSA MyHHLMIATBHON
YCIIYTH OTCYTCTBYIOT.
2.11. Mopsok, pa3Mep U OCHOBAHHS B3UMAHHS [OCYAPCTBEHHOH NONLIHHBI HIH HHOH

IJIAThI, B3MMAEMOii 32 Mpe0CTaBJICHHE YCIyrd

2.11.1. MyHununanbHas yciyra 1 HHQopMalus O Hell IpeloCTaBIsoTCs OecriaTHo.
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2.12. MakcuMaabHBIH CPOK O’KHAAHHA B 0YepeaH NPH Nnojave 3asBJICHHSA
0 MPEAOCTABJCHHH MYHMLHNAJIBLHOMN YCTyTH, YCJIYTH, IPEJ0CTABJISAEMOH opraHu3aumei,
yuacTByOueii B IpeI0CcTABJIeHHH MYHHIHIIAJALHOH YCIYTH, U NPH MOJY4eHHH pe3yJibTaTa
NPEAOCTABICHUSA TAKHX YCIYr

2.12.1. MakcuManbpHBId CPOK OXHIaHHs B OuYepead TIpH IoJa4ye 3asdBJICHHA O
NpeAOCTaBACHUN MYHHIMIIATBHOM YCIYTH HEe JOJDKEH NPEBBILATh 15 MUHYT.

2.12.2. MakcuManpHbI CpPOK OXHIAHHA B OuUepead  INpH IOJYyYCHUH pe3ynbrara
IPEeIOCTABIEHHS MYHAIUNIAJILHOM YCIIyTH He JODKEH NPEBBILIATh 15 MUHYT.

2.13. Cpok ¥ nopsiioK perucTpanyy 3asBJIeHUs 3aABHTEISA 0 NPEI0CTABICHHH
MYHHIMIAJbHON yCIyry 4 YCJIyTH, IPeJoCTaB/IseMOii opranu3anueii, y4acTpyouleii B
NPEIOCTABJCHHH My HHIHIIAJILHOM YCIyTH, B TOM YMcJIe B 3JIeKTPOHHOMH dopme

2.13.1. IluceMeHHbIe 3asBleHHs 3asgBHTENEH, mocTynuBire B ApxuB 1 MOL] npy 1HYHOM
obpallleHiH, 10 NOYTE WK [0 JIEKTPOHHOH MOYTE, PETHCTPHPYIOTCS B ICHB MOCTYIUICHHS.

2.14. TpeboBaHUs K NOMELIEHUSM, B KOTOPBIX NPEIOCTABIAETCS MyHHIMIIAJbHASA YCIyra, K
3aJ1y O’KHIAHHS, MECTAM /LISl 32MIOTHEHHS 3aIIPOCOB 0 NPEJ0CTABJICHUH My HMIHNANLHOMI
ycayru, ungpopManHOHHBIM CTEHAAM ¢ 00pa3snaMH HX 3aM0JIHEHHSI M IepevYHeM T0KYMCHTOB,
Heo0X0AMMBIX JIfl PEXOCTABJICHHS MYyHHIHIIAIbHOM YCJIyTH, pasMeeHnio 1 0GpopMiIeHHIO
BH3YaJIbHOi, TEKCTOBOH B MYJIbTHMEANITHOH HHPOPMAIHH 0 NIOPS/IKe NPEAOCTABJICHHSA
TaKO# YCJIyrH, B TOM YHcJIe K 00ecre4eHHI0 NOCTYIIHOCTH /IJisi HHBAJIH/I0B YKA3aHHBIX
00BbEKTOB B COOTBETCTBHH € 3aKOHOAATEIbCcTBOM Poccniickoii @eaepanun o conHaJIbLHOH
3aMHTEe HHBAJIHI0B

2.14.1. IToMemieHue U1 IPeIOCTABICHUS MYHHIMIIAJIBHOMR YCIIyTH pa3MeIaeTCs Ha IEPBOM
sTaxe 37aHUd M cHAOXeHO cooTBeTcTByromied Ttabnuukod. IloMemienwe, B KOTOpOM
IPEIOCTABIISETCS MYHUITUIIATIbHAS YCIIyTra, 000pyLyeTcs:

- CpeACTBaMH IMOXKAPOTYLIEHHs, CPEICTBAMH OKa3aHMs NEPBOM MEIMIMHCKOM MOMOIIH
(arTe4vkoit), OXpaHHO-NIOXKAPHON CUTHAIU3ALUCH.

2.142. B nomemenusx Apxusa u MOILl oGopynoBaH cexTop ais HMH(POPMHUPOBaHHUA,

OXHIaHHUS U TIpHEMa 3asBUTENEH, B KOTOPOM HMEIOTCS: AUBAH, KPECIO, CTOJ, OymMara ¥ pyuku s
3anMcH HHGOPMALIKH.
Ha crenze pasmemarorcs oOpasubl 3asBiICHHH, IepeyeHb NOKYMEHTOB, HEOOXOMMMBIX IS
PEIOCTABIEHUs YCIIyTd, SMEKTPOHHBIA anpec M KOHTAKTHblE TeNe(pOHbL apXHUBHOIO OTIENa,
OTHeNla  YNpaBl€HHs  apXuBamMM JlemapramMeHTa IOCTHIHMM  Bramumupckod — obGnactw,
TocynapcTBEHHOTO GHOMIKETHOTO yUpeskaeHus Biaagumupckoii obnactu «'ocynapcTBeHHbIH apXuB
Bnagumupckoii obnactuy.

2.14.3. MecTta a1 NpPEeNOCTABJIECHUS MYHHIHINATbHOH YCIyrH OOECIEYMBAIOT CBOOOMHBIH
JOCTYII 3asIBUTENSAM K CIIEHUATHCTAM, TIPEACTABIIAIONHUM MYHHIUIIATBHYIO YCIYTY, B 000pyayIOTCS
C Y4YEeTOM YCIOBHN JOCTYMHOCTH Ul MHBAJIMIOB B COOTBETCTBMH C 3aKOHOJATE/IBCTBOM
Poccuiickoit @enepainuu 0 CONHANLHOHN 3alUTe HHBATHIOB.

2.15. IMoka3aTead JOCTYNHOCTH H Ka4eCTBA MyHHIHIAJILHOH! yCJIyrH

2.15.1. IToka3arensaMu ZOCTYITHOCTH U Ka4e€CTBa MyHHLIMIIAIBHOM YCIIYTH SIBJISIOTCS:

1) OTKPEITHIN JOCTYN AJIA 3asABHTENCH K MHGOPMALUK O IOPSAAKE M CPOKaX IPENOCTaBICHUS
MYHMLIHIQTBHOH yCIyrH, TOpsaKe OGXadoBaHHs pelleHHit u JedcTeui  (Oe3nedcTBUS)
JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPEJOCTaBICHHE MYHHIUNIAIBHOHN yCIIyrH;

2) CoOOMIONCHHE CTaHIapTa NpPEeNOCTaBICHHsS MYHUIMIAIBHONH YCIYrd, OIPEAEICHHOTO
HACTOAIIAM AJTMHHUCTPAaTUBHBIM PErJIaMEHTOM;
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3) orcyrcTBHe OGOCHOBaHHBIX Xalo0 3asBHUTE/NEH HAa PEINCHHUS H neiicteus (Oe3nencTBHE)
JOIKHOCTHBIX JIML, OTBETCTBEHHBIX 32 IPEAOCTABICHHE MyHUIIMITAIBHOM YCIIyTH;

4) B3aUMOJEHCTBHE 3asABHTENA C JAODKHOCTHBIM JIMLOM OCYIIECTBISCTCS B IHM NOJATH
3asBJICHHA U JOKYMEHTOB, HEOOXOMMMBIX IS HOJTYYEHHs MYHHLUMNATBHOH YCIyTH, a TakKe MpH
NMOJTyYeHHH pe3yJIbTaTa IPeOCTaBICHUs MyHHUIUITAIbHOH YCIIYTH;

5)  BO3MOXKHOCTH  TOfAYM  3asiBJ€HMs  HAa  MYHHIMOAIBHYIO  yCIyry — He€pes
MHOTO(YHKLUOHAIbHBINA HCHTP.

2.15.2. 3asBUTENb B3aHUMOJAEHCTBYET € COTPYAHHKaMH UTpH MOJa4e 3ajiBJICHUA M IIpH

noxydeHnH oTBeta. I[IpH mojade 3adBICHHMSA MaKCHMAaJbHas MPONOJDKUTENBHOCTD B3aMMOICHUCTBHSA
e 6onee 20 MUHYT, IPY MOJy4eHHH OTBETa — He 6ostee 10 MUHYT.

2.16. iHble TpeGoBaHUs, B TOM 4HCJIe YIHTHIBAIOMHE 0CO0EHHOCTH NPEI0CTABIEHHUS
MYHHIHITATBLHOM YCJIYTH 110 IKCTEPPHTOPHAILHOMY NPHHIHMY (B CJTy4ae, eC/iu
MYHHMUHNAIbHAS YCJYTa MPeA0CTaBJIAETCH N0 IKCTEPPHTOPHAILHOMY NPUHIHNY) H
0COGEHHOCTH NPEXOCTABICHHS MYHHIUIAIbHOI YCIYTH B 3JIEKTPOHHOI dopme.

2.16.1. 3asBUTENL MOXKET OOPATUTHCS C 3asBICHHEM HA MYHULMNAIBHYIO YCIYTry, a TAKKC
3a [OJYYEHHEM pe3yJibTara NMPeJOCTaBICHHs] MyHHULUIIAIBHON yCIyTH B MHOTO()YHKLIHOHAIbHBIH
LEHTP.

3. CocraB, N0C/I€A0BATEILHOCTh H CPOKH BbINOJTHEHUS] aAMHHHCTPATHBHBIX NPOLIEAYP
(meiicTBHIL), TPEOOBAHNA K NOPSAAKY HX BBINOJIHCHHS, B TOM “IHCJI¢ 0CO0CHHOCTH
BLINOJIHEHHA AAMHHHCTPATHBHLIX Npouenyp (aeicTeuii) B 31eKTPOHHOI (opme, a
TAKIKe 0COGEHHOCTH BHINOJHEHHS AIMHHACTPATHBHBIX npouenyp (neiicrenii) B MPI]

3.1. UcuepnbiBaromuii nepedeHb aIMHHHCTPATHBHBIX NPOLEXYP

3.1.1. [IpenocraBinenue MYHHUIUIIATBHON yCIIyrd BKJIIOYAET clenyomue
aJIMHHHCTPATUBHBIC IPOLEAYPHI:

- pHeM, IIepBAYHAs IPOBEPKA M PETHCTPALHs 3asBICHUS;

- PaCCMOTpEHHE 3asBJICHUS,

- IIOWCK APXUBHBIX JJOKYMEHTOB, HEOOXOMMBIX ISl HCIIOJIHEHHS 3asiBIICHHH;

- MOArOTOBKA M O(GOPMICHHE OTBETOB (apXMBHBIX JOKYMEHTOB, YBEJOMICHHH O
mepeangpecalny, HMHGOPMALMOHHBIX THCEM 00 OTCYTCTBMM  3aNpalllMBacMBIX CBEJICHUI)
3asABUTENAM;

. - BbUIAYA (HANPABJICHUE) 3aSBUTEIIO Pe3yJIbTaTa PENOCTABICHHS MYHHIIMIIATBHON YCIIyTH.

3.2. AITMHHHCTPAaTHBHAA Npolexypa
«IIpuem, nepBUYHas MPOBEPKA M PerHCTPanus 3asBJICHUD)

3.2.1. OcHoBaHHeM Il Hayala MOpeNOCTaBICHHS MYHHIUNAILHOW YCIYrd SBJISETCS
o6pamenue 3assutens B Apxus win ML ¢ 3asBieHneM O BEIIaUe KOMHH apXUBHBIX IOKYMEHTOB,
NOATBEPXKAAIOUIMX MPaBO HA 3€MIIO M JOKYMEHTaMH, HEOOXOMMMBIX IS IIPEIOCTaBICHHS
MYHHUIUIAIBHOM YCITyTH. .

3.2.2. OTBeTcTBeHHBIN HCnoNHATENb ApxuBa ik MOLI, mprHuMarouui 3as1BIICHHE:

1) ycTaHaBIMBAeT TpeaMeT OOpAlleHHs 3adBUTENS, JIMYHOCTH 3asBUTENS, B TOM HMCIC
[POBEPAET JOKYMEHT, YAOCTOBEPSIONIMH INYHOCTH 3aABUTEIIS, JINOO MOTHOMOUHS NPEACTABHTES;
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2) TpoBepSeT COOTBETCTBME 3asABIEHWS W NPEACTABICHHBIX JOKyMCHTOB TpeOOBaHHUSAM,
YCTaHOBJICHHBIM PETTIaMEHTOM HPEHOCTABICHUS MYHHIUNAIBHOH yCIIyTH;
3) IpOM3BOUT KOMMPOBAHHE HEOOXOUMBIX IOKYMEHTOB;
4) peruCTpHUpYET 3asiBJICHHE B XKYpPHaJIE PETUCTPALIMH.
3.2.3. Kaxnomy 3asBJICHHIO TIPHCBAUBACTC WHMBUAYaIbHbIH PErHCTPALIAOHHBIH HOMED.
Perucrpalius BEETCs B XypHase PETUCTPALlUY, B KOTOPbIH 3aHOCATCS CIC/YIOIHE CBEJICHMSL:
- (haMHIIHM, UM, OTHECTBO 3asABUTEN (HAMMEHOBAHHE OpraHU3aLuH);
- [IOYTOBBIi AJPEC, MO0 KOTOPOMY B Clly4ae HEOOXOMMMOCTH CIIEAyeT HAlIpaBUTE OTBCT,
- cyTh O6pawenus (B KpaTkoit popme);
- pe3yNbTaT pacCMOTPEHHUS OOpaICHUs (IIONOXKUTENBHBII, OTPUIIATENIbHBIA).
3.2.4. Pe3ynbTaToOM BHIONHEHHS aJMHHHCTPATHBHOH MPOLEAYPBI ABIACTCA IIPOCTABJICHHE
Ha 3asBJIEHHE HOMEpA U JaThl PErHCTPALIUY.
3.2.5. MakcUMaJIbHOE BPEMS BHITIOJIHEHUs aIMHHHCTPATUBHON IIPOLEIYPhI — 10 MUHYT.
3.2.6. 3asnenus, npunsteie B MOL[ He mo3aHee CleayOmero pabouero aHs CO JHS UX
peruCTpaly, IEPEAAIOTCS OTBETCTBEHHBIM HCTIONHUTENEM 10 aKTy MpHEMa-Niepeaatit B ApXWHB.
3.2.7. TTucbMeHHbIE 3asBlEHUS 3asBUTENEH, NMOCTYNUBIIME B ApPXHB, IO MOYTE WIM IO
3JEKTPOHHOMU M0YTE, PETHCTPUPYIOTCS B IEHD TIOCTYTLIEHHSL.

3.3. AAMUHMCTpaTHBHAas nponeaypa «PaccMoTpeHue 3asBICHUsD)

3.3.1. OcHOBAaHHEM /Ul Hayala HCIOIHEHHMs aJMHHHCTPATHBHOH MHPOLENYpPBI SBILICTCA
TIONTydEHHE 3asBIEHHS U JJOKYMEHTOB COTPY/IHHKAMH aPXHBHOIO OTACIA.

3.3.2. COTpYAHHKHM apXHBHOTO OTHENA OCYIUECTBIAIOT AHAIA3 TEMATHKH MOCTYIHBIIHX
3agBJICHMI C YYETOM HEOOXOMUMBIX NpOGECCHOHANBHBIX HABBHIKOB H C HCIOJB30BAHHEM
MMEIOLIMXCS B ApXUBHOM OTZEJEC CIPaBOYHUKOB IO donnam apxupa, 6asbl JaHHBIX «ApPXHBHBIH
hor» 1 Apyroro HHGOPMAHOHHOro MaTepuana. [Ipi 5TOM ONPEACAIOTCA:

- NPaBOMOYHOCTh TOJY4YEHHUS 3asgBHTEIIEM 3ampaiiuBaeMoil HMHQOpMaluH € YIETOM
OrpaHMHYEHH} Ha IIPEIOCTABICHHE CBSACHHUH KOHGUICHIMATBHOI0 XapaKTepa,
- CTeNeHb TONHOTH MH(OpMaIMH, CoIepXkalleics B 3ampoce, HEOOXOMUMOH Ul €ro
HCITIOJHEHUS,
- MECTOHAXOXICHHE APXMBHBIX JOKYMEHTOB, HEOOXOMUMBIX ISl HCTIONHEHU 3alpoca,
- ajgpeca KOHKPETHBIX OPraHOB M OPraHu3allui, Kyja. CleAyeT HANpaBuTh 3arnpoc Ha
HCTIO/THEHHUE TIPH OTCYTCTBHH B @DXHBHOM OT/IENE HEOOXOAMMBIX IOKYMCHTOB.
3.3.3. Pe3ynbTaTOM BBHINOJIHCHHS aIMAHUCTPATHBHOM MPOLEAYPBI ABIACTCA:
- IPOOJDKEHHE PabOTHI C 3aIPOCOM B YCTAHOBJICHHOM HOPAIKE;
- IPHOCTAHOBJIEHHE MCTIOJIHEHHS 3aMpoca B CBA3H ¢ HEOCTATOMHBIMHI HCXONHBIMH JIAHHBIMU
M HeoGXOZMMOCTBIO MPEHOCTABICHUS JONMOJNHUTENbHBIX CBEJCHHH WM JIOKYMEHTOB  C
yBEIOMIICHHEM 00 9TOM 3asBHTEILS;
- [OArOTOBKA OTBeTa (MH(QOPMAMOHHOE MHCHMO) 00 OTCYTCTBUM 3alpallMBACMbIX
CBEJCHM;
- OTKa3 B HMCIIOJHEHHHU 3ampoca ¢ YBEIOMJICHHEM 00 3TOM 3asBHUTENS B TCUCHHE 5 pabounx
NMHEH ¢ MOMEHTA PErUCTpalluy 3arpoca.
3.3.4. MakcuMabpHOE BpeMs BBINIOIHEHHS AeHCTBHS — 30 MUHYT.

3.4. AqMuHHcTpaTHBHAs nponeaypa «Ilonck apXuBHBIX 10KYMCHTOB,
He0o0X0IMMbIX AJISl HCTIOJTHEHHS 3asiBJICHH

3.4.1. CoTpyHuKy ApXHBa [IPH MOCTYTICHAHN 3aBJICHHS:
- IIpH TIOMONIM MMEIOWIErocs HayYHO-CHIPABOYHOIO amiiapara, CIpPaBOMHUKOB IO dorxaM
apxuBOB M 0a3bl JAaHHBIX «ApXHBHBIA (OHI» B TCUCHHE ABYX 4acoB ONpPEIEISIOT ApXUBHBIE
(Pl JOKYMEHTOB, HEOOXOAUMBIX JUIS HCTIOJIHCHHS 3aiBJICHU,
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- B COOTBETCTBMH C apXHBHBIMH LiM(dpamu GepyT U3 apXHBOXPAHMIHMIN HEOOXOMMMBIC M
HCIIOJIHEHHS 3asBJICHHS JIe)Ia ¥ MPUCTYNAIOT K HCIIOJIHEHUIO 3asIBJICHHUS;
- MO0 OKOHYAaHWM HCIIOJIHEHHS 3asBJICHHUS BCE IIOJIyUYeHHBIE JIi€lia BO3BpallAlOTCA B
apXHBOXPaHUJIMIIE.
3.4.2. Pe3ynsTaToM aJMHHHUCTPATHBHOM MPOLEAYPHl SBISETCS MONy4EHHE HEOOXOIHUMBIX
JUISE HCTIOJIHEHHS 3asIBJICHUS] JOKYMEHTOB M3 apXHBOXPaHUJIMIIA.
3.4.3. MakcuMaJIbHOE BpeMs BBIMOJIHEHHUS IEHCTBHS — 2 Yaca.

3.5. AqMuHHCTpaTHBHAs npoueaypa «IloaroroBka u oopmiieHHe OTBETOB (APXHBHBIX
JXOKYMEHTOB, YBeIOMJIEHHIA 0 Iepeafpecali, HHPOPMALHOHHDLIX IIHCEM 00 OTCYTCTBHH
3aNPAMMBAEMbIX CBEACHHH) 3aABHTEIAM

3.5.1. IIpu Hamu4uKM HEOOXOUMBIX JOKYMEHTOB APXHB FOTOBUT OTBET Ha 3alPOC 3asBUTEIA
B (opMe KONMH apXUBHOTO NOKYMEHTa (apXWBHAs KOIKs), KOTOPHIH HAmpaBisIeTCd B aipec
3asiBUTEJIS.

3.5.2. ApxuBHasg KOOHS — JOKYMEHT, IOCJIOBHO BOCIIPOM3BOJSIIMH TEKCT apXHBHOIO
JIOKYMEHTa, ¢ YKa3aHHeM apXUBHOTO MH(pa H HOMEPOB JIACTOB €UHHIL] XPAHEHHS.

3.5.3. B apxuBHOW Komuu, 0OBEM KOTOpOM IPEBBIMIACT OJUH JIMCT, BCE JIUCTHI
[POINMBAIOTCS, HYMEPYIOTCS U CKPEIUISIOTCA NIEYaThIO apXUBHOTO OTAEINA.

Ha 06opoTe KaXI0ro JHCTa ApXMBHON KONHWM KM IIPH HAJIMYHH CBOOOJHOTO MECTA Ha JIMIECBOH
CTOpOHE IIPOCTABISIOTCS ApXHBHbIE IHMQPHI W HOMEpA JHMCTOB CAMHHIl XPAHCHHS ApXHBHOTO
JOKYMEHTAa.

[Ipy H3rOTOBIEHHMH KCEPOKONHIl apXWBHBIX AOKYMEHTOB ONaHK HE HCHoib3yercs. B koune
KCEPOKOIMH MPHBOMATCS IOHCKOBBIE JAaHHBIE, MOCTYXMBIIME OCHOBAHHEM UL €€ H3TOTOBJICHUS
(HoMep (OHJ1a, HOMED OMUCH, HOMEP Jea i HOMEpa JMCTOB JOKYMEHTOB).

3.54. Ilpu OTCYTCTBUM JOKYMEHTOB, HEOOXONMMBIX JUIsi HCHOJNHCHMS 3ampoca,
COCTaBIIETCA OTPUIIATENIBHEIM OTBET Ha OJIaHKE apXMBHOTO OTA€eNa. B oTBeTE H37aracTCs NpUINHa,
10 KOTOPOH He IPEACTaBIACTCS BOSMOXKHBIM BBIIATh 3alpalidBAaeMbid JOKYMEHT HJIH CIIPABKY.
[Tpu HEOOXOAUMOCTH OTBET 3aBEPAETCS I1€YATHIO APXHBHOTO OT/ENA.

3.5.5. 3anpoc, He OTHOCAIIMKICA K COCTaBY XPAHSIIMXCA B apXMBE apXMBHBIX TOKYMEHTOB
(HenmpoHUIIBHBIA 3aIIpOC), HANpaBIISETCs IO NPHHALIEKHOCTH B APYTOH apXUB MM OpTraHU3alHIo,
rJe XpaHATCS HeoOXOIMMBIC apXHBHbBIE JOKYMEHTHI, C YBEJOMIEHHEM 00 3TOM 3asBHTENS, I
3a4BUTEINIO JAETCA COOTBETCTBYIONIAs PEKOMEHAALIUA.

‘ 3.5.6. ApxuBHble KomMH OQOPMISIOTCS Ha TOCYHApCTBEHHOM s3bike Poccuiickoi
Qenepanuu (pyccKoM). :

3.5.7. PesynpraToM aIMHUHHUCTPATMBHOTO JEHCTBHs sBJISETCA TOArOTOBJICHHAA MU
COOTBETCTBYIOMUM 00pa3oM opopMIIEHHAS apXUBHAS KOTHS.

3.5.8. MakcuMayibHOE BpeMs BBINOJNHEHUS AedcTBUs - 30 JHeH ¢ MOMEHTA perucTpauuu
3amnpoca.

3.6. ATMHHHCTPATHBHASA npoueaypa «Bbiiaua (HanpasjieHue) 3asBATETIO
pe3yJibTATA NPEIOCTABACHHA MYHHIMIIAIbHOA yCIyrn»

3.6.1. OcHOBaHMEM /Ul Hayaja BBHITOJHEHHWS aAMUHHCTPAaTHBHOH INPOUEAYpbI ABIACTCA
[OANKCAHME HAYAILHAKOM apXHBHOTO otTaena aamuHucTpamuu Cysmajibckoro —paioHa
oOPMIICHHON apXWBHON KOIMH, ApXUBHOH CIIPAaBKH, apXUBHOW BBINHCKH, 3aBEPCHHBIX IEYATHIO
ApxuBa.

3.6.2. Ilpn nuuHOM O6palueHny B ApXHB apXHBHAs KONMS MOXET OBITh BbIIAHA 3aIBUTEIIO
IIPH OPEBSBICHUH JOKYMEHTa, yIOCTOBEPAIOMETO JTUYHOCTD, IS TPETBUX JIMIL — JOBEPEHHOCTD,
0(OpPMIIEHHOH B YCTAHOBJIEHHOM NOpsAKE. 3aABUTEIb PACIIMCHIBACTCS B XKYpHAJIC PETHCTPALUY 33
[OJydYeHHE JIOKYMEHTA. '
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3.6.3. OTBeThl Ha MUCEMEHHEIE 3aIIPOCH], TOCTYITUBIIME [10 MOYTE, HANPABJIAIOTCS MO MOYTE
3afBUTEIIO THCHMOM B JIEHb O(OPMIICHHS.

3.64. Tlpn nNOCTYIUICHHH KOJUIEKTHBHOTO 3alpoca Ha HEro HAMpaBisIeTcs B alIpec
3asBHTENS, YKa3aHHOTO B 3alIpoce MEPBHIM, €CJIH B 3aIpOCe HE YKa3aH HHOH ajipec AJis OTBETa.

3.6.5. PaccMoTpeHne 3ampoca CHHMTAeTCS 3aKOHYEHHBIM, €CIM [0 HEMY IIPHHSATH
HEOOXOMMMBIE MEPHI H aBTOP 3arpoca NpornH(POPMHUPOBaH O pe3yJIbTaTaX paCCMOTPEHHUS.

3.6.6. Pe3ynpTaToM BBHINOJNHEHHS AIMUHMCTPATHUBHOM MpPONENYPHl SBJISETCS POCIHUCH
3agBuTENs (MM JOBEPEHHOTO JIMLA) O MOJIYyYEeHHHM OTBETa MJIM OTMETKM 00 OTIPaBKE OTBETA
HOCPEACTBOM IOYTOBOM CBS3H.

3.6.7. IloaroTosiieHHBIE JOKYMEHTHI (OTPHLATENBHBIH OTBET) MO 3asBICHUAM, IPHHATHIM B
M®II, nepealoTcss Mo aKkTy MpHEMA-TiEpeiadyll OTBETCTBEHHOMY McnonHuTeno MOI] qns Beinaun
3aABUTEIO.

3.6.8.MaxkcumaibHOe BpeMsi BBITOJTHEHUS JeicTBUsA - 10 MHHYT.

4. ®opMbI KOHTPOJIS 32 HCIOJHEHHEM PerjIaMeHTa

4.1. Tlopsaaok oCyIeCTBJIEHHS TEKYNIEro KOHTPOJIs 32 CO0/II01€HHEM H HCIIOTHEHHEM
OTBETCTBEHHBLIMH JO/KHOCTHLIMH JIMIAMH MOJI0KEHHH PerjiaMeHTa H HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHAB/JIMBAIOMHX TPeGOBAHHA K MPEJOCTABICHHIO My HHIIMITAILHOM
YCJIYIH, 2 TAK)Ke IPHHATHEM HMH peleHHi

4.1.1. Tekyuuii KOHTPOJIb 32 CBOCBPEMEHHBIM H KaU€CTBEHHBIM IPEIOCTABICHHEM YCIIyTH
OCYHIECTBIISIET HAYIbHUK apXUBHOTO OTIENA.

4.1.2. Texymuii KOHTPOJF BKIIOYAECT B ceOf NPOBEINCHHE IUIAHOBBIX H BHEIIAHOBBIX
NPOBEPOK, BHISBJICHHE M YCTPaHEHHME IPaB 3asBUTENIEH.

4.1.3. TlepHOaMYHOCTH IUIAHOBBIX MPOBEPOK YCTAHABIMBACTCS HAaYalbHMKOM ApXHBAa Ha
OCHOBAaHMM KBapTalbHBIX HJIH TOJOBBIX IUIAHOB. BHemaHoBas MpOBEpKa MPOBOTUTCS IO
KOHKPETHOMY OOpaIlleHHIO 3aMHTEPECOBAHHOIO JIMIIA.

Pe3ynbTaTel MpOBEpPKH OQOPMISIOTCS B BHIE aKTa, B KOTOPOM OTMEYAIOTCS BBIABJICHHbIC
HEJIOCTATKU M MPEJUIOKEHHUS 110 UX YCTPAHEHHUIO. '

4.1.4. KoHTpomb CO CTOPOHBI TpaxJaH, HX OOBECAMHEHHMH ¥ oOpraHu3auui 3a
IpENOCTABJICHHEM MYHHIMIATGHOH  YCIYyrH MOXET OBITh OCYIIECTBICH IIyTEM 3ampoca
COOTBETCTBYIOLIEH HHGOPMALMH, IIPH YCJIOBHH, YTO OHA HE SBJISETCA KOHQUICHIMAIBHOM.

4.2. OTBETCTBEHHOCTD CIIEIHAJHCTOB NpH NpeXoCTABJICHHHU Mylllfllllll'laJleOﬁ YCayru

4.2.1. Cotpynuuku ApxuBa, MpeNOCTaBIAIOIME MYHHIMIAIBHYIO YCIYry, HECYT
TIEPCOHANBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii Denepanuu
3a:

- HENPaBOMEPHBIN OTKa3 B IPUEME WM UCIIOJHEHHH 3asBIICHHS;

- geiicTBHe wid Oe3lelCTBHE, Belyllee K HapyLICHHIO NpPaB W 3aKOHHBIX HHTEPECOB
3asIBUTENS;

- HApyIIEHUE CPOKA U MOPSIKA PETHCTPAIMHK 3asABJICHHH, HX PACCMOTPEHHE;

- IPUHATHE 3aBEIOMO HEOOOCHOBAHHOI'O PELICHHUS;

- TIpeciieJOBaHKE TPAaX/IaH 32 KPUTHKY,

- pasriiallieHue CBEICHHUI 0 YaCTHOM XXU3HHU rpaxkaaH (6e3 ero cornacus);

- COXPAaHHOCTh HAXOAAIIMXCS y HHX Ha PETHCTpAlMH, DPACCMOTPEHHH 3asBJICHHH U
JIOKYMEHTOB, CBSI3aHHBIX C X HCIIOJIHEHHEM.

42.2. Tlpu yxome B OTIYCK COTPYJHHK OOs3aH NepenaTh BCe HUMEIOIIMECS Y HEro Ha
HCTIONIHEHUH MTHCHbMEHHBIE 3asBJICHHSI BDEMEHHO 3aMeEIIalolEMY €0 JOUKHOCTHOMY JIUILY.




12

4.2.3. Ilpn obHapyxeHHH HEUCIOIHEHHUS WJIH HEHAJUIeKAIIEro UCIIONHEHUS COTPYAHUKaMHU
BO3JIOXKEHHBIX Ha HHUX OO0S3aHHOCTEH MO MNPEAOCTaBICHHIO MYHUIUNAIBHOM YCIyrd, JaHHbIA
COTPYZAHUK NPHUBJIEKAECTCS K JUCLMITIMHAPHOH OTBETCTBEHHOCTH.

5. locyneonblii (BHecyaeOHBII) MOpAXOK 00:ka10BaHus pemieHni U aelcTBHil (Oe3nelcTBHA)
opraHa/y4pe:kaeHHsl, NPeI0CTABJIAIOMEro MyHHIHIAJIbLHYIO YCIYTY, a TAKKE HX
AOKHOCTHBIX JIMI

5.1.3asBuTENId MMEIOT MpaBO Ha oOOXamoBaHWe NeWcTBUU (Oe3melCTBUS) M pEIUCHHH,
OCYIIECTBISEMBIX (IIPUHATHIX) B XOJ€ IPEIOCTABICHUS MYHULUMNAIHHOH YCIyrd B H0CYAeOHOM
(BHECYneOHOM) nopsAKe.

5.2. OcHOBaHHEM JUId Hayaja HpoueAypsl nocyaebnoro (BHecyneOHOro) o0GxanoBaHHMs
ABJIAETCS jkanoba 3asBUTENSI.

5.2.1. Xanoba momaercs B MUCBMEHHOW (opMme, B TOM 4HCIE IpPH JIMYHOM IIPHEME
3asBUTEJIS MM B IEKTPOHHOM BHJIE:

- maBe agmuuuctpanuu Cy3manbckoro paiioHa Ha pemeHus, Aeicrsus (6GeszeiicTBue)
HavYaJIbHUKA apXUBHOI'O oTesa aqMuHUCTpanuy Cy31anbcKkoro paioHa;

- HavyaJIbHUKY apXWBHOIo oTAena aaMuHUcTpanuu Cy3qanbCKOro paioHa Ha JEHCTBHs
(6e3meficTBHE) OTBETCTBEHHOI'O UCTIONHHUTENS ApXHBa;

- PYKOBOIMTENIO TOCYJAPCTBEHHOT0 OIOMIKETHOTO y4YpexIeHHs «MHOrogyHKIHOHAIBHBIH
HEHTP MPeNOCTaBJICHUS TOCYIapCTBEHHBIX M MYHUIMIAIBHBIX ycryr Bnagumupcekoii obinacti» Ha
nefictBus (Oe3nmeiictBue) pykoBoautens ¢umuana ['BY «M®L] Bmagumupckoit obGmactu» B
r.Cy3nane u paGoraukoB M®IL].

Xanoba Moxer OBITH Hampapi€Ha ¢ HCHONB30BaHHEM HH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetd «HMIHTEpHET», OGQUIHATBEHOTO CaliTa OpraHa MECTHOIO CaMOYIIPABJICHHS, a TAKXKE MOXET ObITh
NPUHATA Ha TMYHOM NPHEME 3asBUTENS.

5.3. XKanoba nosmxHa conepkarb:

- HaUMEHOBaHHE OpraHa, NPEAOCTABIAIOIIEI0 MYHHUIUIIAIBHYIO YCIYTy, JOJDKHOCTHOIO
NMIA OpraHa, Mpef0CTaBJIAIOMEr0 MyHUIMIAILHYIO YCIYTY, IM60 MYHUIMIAILHOIO CIIyXallero,
160 MHOTOPYHKIIHOHAIBHOTO LEHTPA, €r0 PYKOBOTUTENS U (HJIH) paOOTHHKA PELICHHUE U ICHCTBHSA
(Ge3meiicTBHE) KOTOPOTO OOXKATYIOTCS;

- (aMHIHMIO, HMS, OTYECTBO (TIOCJIeIHEe — MPH HAJIMYUHK), CBEACHUS O MECTE >KHUTEIILCTBA
3aMBUTEN — (PU3HYECKOTO JIMLA JHO0 HAMMEHOBAHUE, CBEICHHS O' MECTE HaXOXICHHS 3asiBUTEIA
— IOPUIUYECKOTO JIMIA, HOMep (HOMepa) KOHTaKTHOro TeiedoHa, aapec (axpeca) 3I€KTPOHHOU
no4THI (IIPH HAJTHYHK) ¥ TI0YTOBBIH ajapec, II0 KOTOPBIM JOJKEH GbITh HANPABIIEH OTBET 3asBUTEIIO;

- cBemeHus 00 oOxalyeMmblX pelleHHAX U JnelictBusx (Oe3zaeiicTBumM) opraHa,
HIPEAOCTABAIONICTO MYHHIMIAJIBHYIO YCIYTy, HOJDKHOCTHOIO JIMIAa OpraHa, IpEeAOCTABISIOMIETIO
MYHHIHIIAIBHYIO YCIYTy, JHOO0 MYHHIMIAIGHOTO CIyXamero, JIMO0 MHOro(yHKIHOHAJIBHOTO
IIEHTpa, €r0 pabOTHUKA;

- JIOBOJBI, HA OCHOBAaHMHM KOTOPHIX 3asBUTENIb HE COMIACEH C pEIIEHHEM H JCHCTBHEM
(Ge3meiicTBMEM) OpraHa, NpPEJOCTAaBIAIOIIETO MYHMIMIAIBHYIO YCIYry, AOJDKHOCTHOTO JIHMIIA
opraHa, MpeJOCTaBISIOLIETO MYHHLMNANBHYIO YCIYry Ju00 €ro MyHHLMIAIBHOIO CIYXallero,
MHOTO(YHKIIMOHAIBHOTO LEHTpa, €ro paboTHHMKA. 3asBHTENEM MOTYT OBITh IpPENCTABIICHbI
JOKYMEHTHI ([IpH HAJIMYMHU), TOATBEPKIAOLIME TOBO/IBI 3asIBUTENA, THOO HX KOMUH.

54. B cnyuae, ecnu xamoba mnomaercs uepe3 MpPeACTaBUTENA 3asABUTENS, TaKXKe
HPEACTABISAETCS JOKYMEHT, MOATBEPXKIAIOIIMHA MOTHOMOUYMS Ha OCYLIECTBICHHE ACHCTBHH OT
MMEHHU 3asBUTENA. B kauecTBe IOKYMEHTa, MOATBEPXKIAIOIIETO MOJHOMOYHMS HA OCYLIECTBJICHHE
NEeUCTBUI OT UMEHHU 3asBUTENIS, MOXKET OBITh IPEACTaB/ICHA:

a) odopmieHHas B COOTBETCTBHH C 3aKOoHOJaTenbCcTBOM Poccmiickoii ®Denepauun
JOBEPEHHOCTH (11t GU3UIECKUX JIHIL); '
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6) odopmicHHAd B COOTBETCTBMH C 3aKOHozarenbcTBoM Poccuiickod Oexepaunu
JIOBEPEHHOCTD, 3aBEpEeHHas MEYaThio 3asBUTEl M NOANKCAHHAs PYKOBOAUTEICM 3asBUTEIA HIIH
YIIOJIHOMOYEHHBIM 3THM PyKOBOIUTEIIEM JIMIIOM (JUIS IOPHIMYECKHX JIHIL);

B) KONHUS pEICHHS O Ha3sHaueHWH WM 00 wu3bpaHmm nubO Mpukasa O Ha3HAYCHHH
(U3MYECKOro JIMIA Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPHIM TaKoe (H3MYECKOe MU0 obnajaet
TIPaBOM JI€fCTBOBATh OT UMEHH 3asiBUTEIIS O€3 JOBEPEHHOCTH.

5.5. [lpuem xano6 B NHUCbMEHHOH (opME OCYIIECTBIACTCA APXUBHBIM OTHACIIOM,
IPEeIOCTaBIAIONINM MyHUIUNATBHYIO YCIYTY, B MECTE IPEIOCTaBICHNS MYHHIMIAIBLHOH yCIyTH (B
MecTe, TJI€ 3asBHTENb II0JaBajl 3alpoC HA NOJNyYeHHE MYyHHMLUIAJILHOM YCJIyrH, HapylIeHHE
Nopsiika KOTOpo# oOxanyercs, MO0 B MeCTe, A€ 3asiBHTCIEM IONYYEH pe3yNbTaT yKa3aHHOH
MYHHIIMIIAIEHON YCIIYTH).

Bpems nprema xano6 JODKHO COBIANAaTh CO BPEMEHEM NPENOCTABIICHUS MyHHIIUIAIBHBIX YCIIYT.

XKaso6a B micsMeHHOM GopMe MOXET OBITh TaKXKE HalpaBJieHa 110 II04Te.

B ciyuae momaud jxkajgoObl TIPU JIMYHOM IIpHEME 3asBUTENb IIPEACTABIAET JOKYMEHT,
yJAOCTOBEPSAIOIIHI €r0 IMYHOCTH B COOTBETCTBHH C 3aK0oHOaTeNbcTBOM Poccuiickoit Denepauuu.

5.6. IlpmeM xano6 B MNHCEMEHHOH (OpME OCYLIECTBISETCS TIOCYAAPCTBEHHBIM
OIOMKETHBIM yupexaeHneM «MHOroQyHKIIMOHAIBHBIH LIEHTP NPEIOCTaBICHHS FOCYIapCTBEHHBIX
¥ MYHMIMIAIBHBIX yCIyr Bramumupckoit obmactu», ¢umianom I'bBY «MOI] Bragumupckoii
o6nactu» B r.Cysnane B Mecte (akTHUecKoro HaxoxaeHns MOLI.

Bpems mnpuema xano6 MHOTOQYHKIHOHAIBHBIM LIEHTPOM JO/DKHO COBHNAAaTh Co
BpeMeHeM paGotsl MOLI.

5.7. B a5eKTpoHHOM BHJE XKajlo0a MOXET ObITh 0laHa 3asBUTEJIEM IIOCPE/ICTBOM:

a) opHUIHATBHOrO caiiTa axMuHUCTpanu Cy31albCcKOro paioHa, MHOroO(yHKIHOHAIBHOTO
1ieHTpa B MHGOPMALIHOHHO-TEJICKOMMYHHKALMOHHON CeTH «AHTEpHETY;

0) HanpaBJICHHs MHChMa Ha OQUIMAIBHBIH apecC 2JIEKTPOHHOM MOYTHI apXHBHOI'O OTHEIA,
IIPEXOCTABIIAIONIEr0 MYHULIUIIATBHYIO YCIIYTY;

B) (enepanbHO# rocyJapcTBeHHOM uHQOpMaIlMoHHOH cucTeMbl "EnuHbIN moprai
rOCyJapCTBEHHBIX M MyHHLIHMNATBHBIX yeuyT (Gyrknuit)" (nanee — Equubiit moprain).

5.8. Ilpu nopaue *anoGsl B JIEKTPOHHOM BHJE AOKYMEHTHI, YKa3aHHbIE B NyHKTE 5.4.
HACTOALIETO pErjiaMeHTa, MOryT OBITh IPEJCTaBICHBl B (OPME IJIEKTPOHHBIX [OKYMEHTOB,
NOMNMCAHHBIX 3JIEKTPOHHOU TOANKMCHIO, BHJ KOTOPOH MpPEAYCMOTPEH 3aKOHOJATENbCTBOM
Poccuiickoit @enepaiu, HpHd 3TOM JOKYMEHT, YHOCTOBEPSIOIMA JIHYHOCTH 3asBUTENSA, HE
Tpedyercs.

5.9. XKanoba paccMmarpuBaercss ['1aBoit agMHHHCTpaLUK paiioHa, NUOO €ro 3aMECTHTENEM,
KypUPYIOIIMM [aHHOE HanpaBjieHue, B Ciydae, €cii OOXaIyioTCs pelleHHs M JCHCTBHSA
(6e3meiicTBHA) PYKOBOJAMTEINS apXHBHOIO OTIENA, NPENOCTABIIAIOMET0 MYHUIHMIAIBHYIO YCIYTY,
NOPAMOK MPEIOCTAaBICHHS KOTOPOH OBUT HapyIlEH.

Xanoba paccMaTpuBaeTcs HA4YaJbHMKOM AapXHMBHOTO OTHENa, MPEAOCTaBISAIOMIM
MYHHIUNAIBHYIO YCIIYTy, IOPSAOK IPEIOCTaBIeHUs KOTOPOi ObUI HapyIleH BCIIEACTBUE PEILCHUH
U geiicTuii (6e31eiCTBUSA) €r0 MyHUIIUIAILHBIX CIIY)KallHX.

Xano6a Ha penrenus u AeiicTBus (Ge3neicTBHE) PYKOBOMUTENS M COTPYIHHKOB (uiIMana
I'BY «M®I] Brnagumupckoit obmactu» B .Cysmaiie 1IOZaeTCS PYKOBOAHTENIO TOCYIapCTBEHHOIO
OIOMKXETHOTO yupexaenus « MHOroyHKIHOHAIBHBIN LEHTP NPENOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUHMIATBHBIX YCIyr Bragumupckoi o6mactiy.

5.10. B cnyuae ecnm jxanoba mojaHa 3asBUTENieM B apxuBHbId otzaen, MOLL, =
KOMIIETEHIMIO KOTOPOTO HE BXONHUT IMPHHSATHE pelIeHHs MO ajo0e B COOTBETCTBHH C
TpeGOBaHMSAMM TMYHKTAa 5.9 HACTOSINEro periaMeHTa, B TeueHHe 3 paboyux JHeH CO IHA ee
perucTpallid OHA HANpaBiseTcs B apXHBHBIH OTHEN, MHOTOQYHKIMOHAJBHBIA LCHTP, B
KOMIIETEHIIMIO KOTOPOTO BXOUT MPHHATHE PelleHHs 110 XKajobe.

ApXMBHBIH OT/EN, MPEAOCTABNIAOMMM MyHULHIIATBHYIO YCIYTy, MHOTO(YHKIHOHAIBHBIH
LIEHTp, NEpeHanpaBuBIIKe Xano0y B NMHCBMEHHOH (opme, MHGOPMHPYIOT O NEpeHAlpaBICHAN
KasoObl 3asABUTEIS.
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Ilpu 3TOM CpPOK paccMOTPEHHs XaJOOBI HCUHCIETCS CO JHS PETHCTPallH KajloObl B
YIOJIHOMOYCHHOM Ha €€ PacCMOTPEHHE apXHBHOM OTJEJIE, NPENOCTABISIOLIEM MYHHIHUNAILHYIO
yCIIyTy, MHOTOQYHKLIHOHAJIBHOM IIEHTPE.

5.11. 3agBuTens MOXKET OOPATHTHCS € XKa000H B TOM YHCIE B CIEAYIOMIMX CITydasx:

- HapyIIeHUEe CPOKa PETUCTPALMH 3asABJICHHS O IIPEJOCTaBICHUH MYHUIIMIIAILHOMN YCIIyIH;

- HapylICHUE CpOKa MpPEeNOCTABACHHS MYHHIHMNANBHOH ycnyrd. B ykazaHHOM ciyuae
nocynebHoe (BHeCyneOHOe) oOXaloBaHHE 3asBUTENIEM pEIIeHHH U JeicTBuil (GesneiicTBus)
MHOTO(YHKIIMOHANBHOIO IIEHTpa, PaGOTHHKA MHOTOMYHKLMOHAJIBHOTO LEHTPa BO3MOMKHO B
cilydae, €ciM Ha MHOroQyHKIMOHAJIBHBINA LEHTpP, pelieHus U AeicTBHs (6e31eiCTBHE) KOTOPOTO
00XKaITyIoTCs1, BO3/I0KEHA (QYHKIMS IO NPEIOCTABICHHIO COOTBETCTBYIOIIMX FOCYIAPCTBEHHBIX HIH
MYHHIUIAIBHBIX YCIYI B IIOJHOM Oo0beMe B MOpAAKe, ONpeIeleHHOM 4acTelo 1.3 crareu 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 oprasusauuMM OpeJOCTABICHUS
roCyJapCTBEHHBIX U MyHUIIMNAJIBHBIX YCIYI»;

- TpeGOBaHKe y 3asBUTENS JOKYMEHTOB, HE PEAYCMOTPEHHBIX HOPMATUBHBIMY IPAaBOBBIMH
aktamu Poccuiickoii ®enepaluy, HOPMaTHBHBIMM TIPABOBEIMH aKTaMH cyObexTa Poccuiickoii
Qezepaniu, MYHHIMNAIGHBIMH TNPaBOBHIMH AKTaMH JUIS TPENOCTABJICHHS MYHHLHIATBHOMN
YCIIyTH; y

- OTKa3 B NpUE€Me TOKYMEHTOB, IIPEJOCTaBICHUE KOTOPHIX NMPEAYCMOTPEHO HOPMATHBHEIMH
npaBoBbIMH akTamu Poccuiickodi ®Penepanny, HOpPMaTHBHBIMH IIPABOBBIMH aKTaMH CyObeKTa
Poccuiickoit @eneparin, MyHHIHIAILHBEIME IIPABOBBIMA 3KTAMH;

- 3aTpe0OBaHME C 3asBHUTENS IPHU HPESAOCTABICHMH MYHMUMIAJILHOM YCIyrM IUIATHI, He
NpEeNyCMOTPEeHHONW HOPMATUBHLIMH IPaBOBBIMM akTaMH Poccwuiickoii denepaiinu, HOPMATHBHEIMH
NpaBOBBIMH aKkTaMH CyObekTa Poccuiickoit @enepanui, MyHUIMITAIBHBIME IPABOBEIMH aKTaMH,

- 0TKa3 opraHa, IpeA0CTaBIIsIONIEro MyHUITUNATBHYIO YCIYTy, JOJDKHOCTHOT'O JIHIIa OPraHa,
NPEAOCTaBIIAIOMIEr0 MYHHIMNAIBLHYIO YCIYyTy, MHOTOQYHKIHMOHAJIGHOIO IIEHTpa, pabOTHHKA
MHOro()YHKIHOHAILHOTO LIEHTPA, MK MX PaOOTHMKOB B HCIPABICHHM JOMYIIEHHBIX HMH ONEYaToOK
¥ OMHKOOK B BBIIAHHEBIX B PE3yNIbTaTe MPEJOCTABICHHS MYHHIMIANLHON YCIyrH JOKyMEHTax JTHO0
HapylIeHHE YCTaHOBJEHHOTO CPOKa TaKWX HCHpaBieHHil. B ykasaHHOM ciydae mocynaeGHOe
(BHecyzneOHOE)  oOxamoBaHME  3asBHTENEM  pelleHMd W gelictBuii  (6e3melcTBHA)
MHOTO(YHKIMOHANBHOTO IEHTpa, paGOTHMKA MHOrO(YHKIHOHANLHOTO IIEHTPA BO3MOXHO B
cily4ae, ecid Ha MHOTOQYHKIMOHAIBHBIA LEHTP, pelleHus U AeicTBus (0e3neicTBIE) KOTOPOro
00XKayIoTCsl, BO3/I0%KeHa QYHKIHS [0 IPEJOCTABIEHHIO COOTBETCTBYIOLIMX OCYAAPCTBEHHBIX MM
MYHHIMIIAIBHBIX YCIYT B IOJHOM O0OBEME B TIOPSIKE, OMPEHCICHHOM. YacThlo 1.3 crarbu 16
®enepanpioro 3akoHa or 27.07.2010 Ne 210-®3 «O6 oprasusalud NPeROCTaBICHUS
rOCYJApCTBEHHBIX U MyHULMNAIBHBIX YCIYT»; '

- OTKa3 B IPEAOCTABICHMM MYHHLUMNAIHHOH YCIYrd, €CIH OCHOBaHHS OTKa3a He
NpeaycMOTpeHbl (elepalbHBIMH 3aKOHAMH H TPHHATHIMA B COOTBETCTBMHM C HHMH HHBIMH
HOpPMaTHBHBIMH NPaBOBBIMU aKtaMH Poccuiickoit ®enepaliuy, 3akoHaMH ¥ HHBIMH HOPMATHBHBIMH
NPaBOBHIMU aKTaMH CyObexToB Poccuiickoit ®enepainy, MyHUIMIAIBHBIMEA TIPABOBEIMH aKTaMH.
B yxasannowm ciydae nocynebHoe (BHecyneOHOE) 00KaTOBaHKE 3asSBUTEIEM PELICHHH U JeHcTBHi
(GesnelcTBHsA) MHOrO(QYHKIMOHAIBHOIO LEHTpa, pPaGOTHMKA MHOrO(QYHKIMOHAIBHOTO LEHTpa
BO3MOXHO B Clly4ae, €CJId Ha MHOTO(YHKIIMOHANIBHEIN LEHTP, PELICHHs U JeHCTBUs (Ge3neicTRHE)
KOTOPOro  OGXKAlyloTCs, BO3JNOXEHA (YHKIHA MO IPEJOCTABIEHHIO COOTBETCTBYIOIIHX
FOCyTapCTBCHHBIX HJIH MYHMLUIAIBHBIX YCIYr B IIOJIHOM OOBEMe B MOPSIKE, ONpeacICHHOM
qacTblo 1.3 cratbu 16 ®egepambHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 oprasusaiuu
TPENOCTABICHUS FOCY JaPCTBEHHBIX Ml MYHUIIMITAIBHBIX YCIIYI»;

- HapyleHHWE CPOKa WJIM IOpPsJKa BBIAAYHM JAOKYMEHTOB IO pe3y/ibTaTaM IpeNOCTaBICHUS
MYHHULUIAJIBHON YCIIYTH;

- [PUOCTAHOBJICHHE INPEHOCTABICHHS MYHHUUNAIBHONR YCIYyTrH, €CIH OCHOBAaHHSA
IPHOCTAHOBJICHHS HE MPEIYyCMOTPEHB! (eliepabHBIMU 3aKOHAMH M TIPHHATHIMA B COOTBETCTBHH C
HAMH HHBIMH HOPMATHBHBIMH IPaBOBBIMH aKkTaMu Poccuiickoit @enepanuny, 3aKOHaAMH M UHBIMH
HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH CyObeKToB Poccuiickoit ®Denepainy, MyHHIHIAIbHBIMHA
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IIPaBOBLIMH aKTaMH B yka3anHOM ciiydae mocyneOHoe (BHecyleOHOE) 00k aloBaHUE 3agBHTEJIEM
pemieHHd M gedcTBuM  (Oe3meHCTBHS)  MHOTOQYHKIMOHAJIBHOIO  LEHTpa, paOOTHHKA
MHOTOQYHKIHOHANBHOrO IEHTPa BO3MOXKHO B CIIyYae, €CNH Ha MHOTOQYHKIMOHAIBHBINA LEHTP,
peiieHdss W AeHcTBHA (Oe3meiicTBHE) KOTOPOro OOXaNylOTCS, BO3JOXKeHAa (QYHKIHMS IO
NPEJIOCTABJIEHHIO COOTBETCTBYIOIIUX TOCYJApCTBEHHBIX WIH MYHHLIMIAIBHBIX YCJIYT B TIOJHOM
obbeme B MopsiKe, onpeneneHHoM YacThio 1.3 cratbu 16 @epepansroro 3akona ot 27.07.2010 Ne
210-03 «O6 opranu3anuu MPEeAOCTaBICHUS FOCYIaPCTBEHHBIX U MyHHIUNANBHBIX YCIYI»,

- TpeOOBaHNE y 3asBUTEIS NPH NPEJOCTABICHUH MYHUIMNIAIBHOU YCIyrH JOKYMEHTOB WM
HHpOpMalMK, OTCYTCTBHE U (WJIH) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3blBAMCh IIpH
IEpBOHAYAJILHOM OTKa3e B [pHEME JOKYMEHTOB, HEOOXOMUMBIX I IpedOCTaBIICHHS
MYHHLHIAJIBHOH ycCiayru, Jimbo B NpPEIOCTaBICHHH MYHHIMIIAIBHON YCIYI'H, 3a HCKIIOUEHHEM
Clly4aeB, NPEeAYCMOTPEHHBIX NMYHKTOM 4 yacth 1 crathu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne
210-®@3 «O6 opraHuM3aluH NpPEIOCTABICHHS [OCYJAPCTBEHHBIX W MYHMIMMAIBHBIX YCIyr». B
yKa3saHHOM ciy4ae aocyaeGHoe (BHecyneOHOe) 00XallOBaHHE 3asBUTENEM pEIIeHHH M ACHCTBHIA
(OGe3neiicTBHA) MHOTOQYHKLUHOHAJIBHOIO IEHTpa, pabOTHHKa MHOTO(QYHKIHOHAJIBHOrO LEHTPa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(YHKIIMOHATIBHBIN LEHTD, PEMICHUS U ICUCTBUS (Oe3eicTBHE)
KOTOPOTO  O0XalyloTCsl, BO3JOXK€Ha (YHKIOHS O MPEAOCTaBICHHIO COOTBETCTBYIOIIHX
FOCYAQpCTBEHHBIX H/IM MYHHUUNAIBHBIX YCIYT B TOJHOM OOBEME B MOPSAKE, ONpeejCHHOM
uacteio 1.3 cratem 16 PepepanpHoro 3axona ot 27.07.2010 Ne 210-d3 «O6 opraHusanuu
IIPEIOCTaBJICHHs TOCYIaPCTBEHHBIX U MYHUIUIIATBHEIX YCIYT).

5.12. ApxMBHBI{ OTHeJN, NPEAOCTABIAIOUIMA MYHHIUNAIBHYIO YCIYTy, rOCYIapCTBEHHOE
OromxKeTHOE yupekAeHHEe «MHOropyHKIHOHAIBHBINA HEHTP MPEeIOCTaBICHHs TOCYIapCTBEHHBIX U
MYHUIMNAIBHBIX ycayr BraguMupckoii o6nactu» o6ecreunBaloT:

- NPHEM H DPACCMOTPEHUE K00 B COOTBETCTBUH C TPeOOBAHUSAMH HACTOSINErO
AJMUHHCTPAaTHBHOTO pErJIaMEHTa,

- HalIpaBJIeHHUE >Kalo0 B yOJHOMOYEHHBIH Ha HX PaCCMOTPEHHE OpraH B COOTBETCTBHH C
nyHKTOM 5.10 HacTosmero AXMUHUCTPAaTHBHOTO PErJIAMEHTA.

5.13. B cnyuyae ycTaHOBJICHHMS B XOJE€ HIH IO pe3yjbTaTaM PAacCMOTPEHHS >KaIoOBI
NPHU3HAKOB COCTaBa AJMHHUCTPATHBHOTO MpaBOHApPYIUEHHs, IIPEIyCMOTPEHHOrO crarhei 5.63
Konekca Poccuiickoii ®enepanuu 00 agMHHUCTPATUBHBIX IPAaBOHAPYUICHHUSX, WK MPH3HAKOB
COCTaBa MPECTYIUICHHS JODKHOCTHOE JIMLO, YIOJHOMOYEHHOE Ha pacCMOTpEHHE XKajio0,
He3aMeIJIHTENBHO HANIPABIIsIeT COOTBETCTBYIOUIME MaTepHalIbl B OpraHbl IPOKYpaTyphi.

5.14. ApxuBHBI OTHEN, MPEIOCTABIAIOMMNE MYHULIHUIIAIBHYIO YCIYry, FOCYAapCTBEHHOE
O10/KeTHOE yupexkaeHne «MHOTo(YHKIIMOHANBHBINH LEHTP NPEIOCTaBICHUS IOCYAapPCTBEHHBIX U
MYHHIMIAIBHBIX yCIyr Bragumupckoit o6macti» obecneunBaror:

a) OCHAIIIEHUE MECT NpHeMa Xajo0;

6) uHGOpMupOBaHHe 3asBHUTENEH O MOPSAKE OOXKAIOBaHHS pEIICHHUN U JAeHCTBHM
(Ge3meficTBUA) AapXHUBHOTO OTHAENA, MNPEJOCTABIAIOIIET0 MYHHULMIAIBHYIO  YCIyry, €ro
JOJKHOCTHBIX JIMI[ JIH00 MYHHIUNAIGHBIX CIYXAaIIMX, MHOTO(QYHKIHOHAILHOIO IIEHTpPa, €ro
pabOTHUKOB TMOCPEJNCTBOM pa3MelleHHs MHGOpPMAIlMM Ha CTEHAAX B MECTaX IpeJIOCTaBICHHS
MYHUIUNAIBHBIX YCIIYT, HAa UX OQUIHATBHBIX caiiTax, Ha Equnom moprane;

B) KOHCYJBTHPOBAHHE 3asBUTEJCH O MOpAAKE OOXKAJOBaHHS pEIICHHA M ACHCTBHM
(be3meficTBHSA) apXUBHOTO  OTJENA, MPEJOCTABJAIOIIEr0 MYHHIMIAIBHYIO  YCIYry, €ro
JOJDKHOCTHBIX JIAL JIMOO MYHUIMIAIBHBIX CIYXalUX, MHOrOQYHKIHMOHAJIBHOTO LEHTpa, €ro
paGOTHHUKOB, B TOM YHCJie HO TeeOHy, JIEKTPOHHOU MOYTE, IIPH JIMYHOM MIPHUEME;

I) 3aKJIOYCHHE COMNIAIIEHHH O B3aMMOACHCTBMM B YacTH  OCYIIECTBIICHHS
MHOTOQYHKIMOHAJIBHBIM IIEHTPOM IpHeMa Jkaio0 ¥ BBIAaYd 3asBUTEISM  pE3YJIbTATOB
paccMOTpeHHs Kanob;

1) (GOpMHpOBaHHE U NPEJNOCTABICHHE €XEKBApPTAIBHO JI0 5 4YHCIa CIEAYIOIIero 3a
KBAapTaJIOM Mecslla OTYETHOCTH O KOJHYECTBE MOCTYMHMBIIHX JXKalnob® M pe3ynbraraXx Hx
PacCMOTPEHHs B YIIPABJI€HHE OPraHU3ANMOHHON PabOoThl, MYHHUIMIAILHOMK CiyxObl ¥ paGoThl ¢
HACEJICHUEM.
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5.15. Xanoba, nocTynuBHIas B AapXWBHBIH OTHEN, MHOTO(QYHKIHMOHANBHBIA LEHTP
OUIEXKUT PETHCTPALIMK B XXypHaJIe PETUCTPALHK Kajo0 Ha HapyLIEHHE MOPsSAKa MPEAOCTaBICHHUS
MYHHIHNAIBHBIX YCIIYT HE MO3IHEe CIeAyIoero paboyero JHs co IHA €€ MOCTyIleHus. JKanoba
paccMaTrpuBaeTcs B CpOK He IpeBbINIAONHH 15 pabounx AHEH Co HS €€ perucTpanum.

B cnyyae oOxxanoBaHus OTKa3a apXMBHOIO OTJENA, IPEAOCTABISIOMIEr0 MyHULIUITAJILHYIO
yCIIyry, MHOrOQYHKIMOHAIBHOTO LIEHTPa B IIpHEME IOKYMEHTOB Y 3asABUTEIIs JIMOO B HCIIPABJICHNH
JOMYIIEHHBIX ONEeYaTOK W OIHOOK HIM B Clydyae OOXAIOBaHHS 3asBHTENICM HapYIICHHS
YCTaHOBJIEHHOTO CPOKa TAaKUX MCIPABIICHHMIA, xKaoba paccMaTpUBaeTCs B TEUCHHE 5 paboynx JHeH
CO ITHS €€ PETUCTPaLUH.

5.16. Tlo pe3yibTaTaM pacCMOTPEHHS XalI0Obl B COOTBETCTBHH C 4HAacTbiO 7 craThu 11.2
3aKoHa apXMBHBIA OTIEN, HPEAOCTABNISIONMI MYHHIUNAIBHYIO YCIYTy, MHOrOQYHKIHOHAJIBHBIH
LEHTP MPUHUMAIOT pellieHHe 00 yIOBIETBOPEHUH XKaloOb! MO0 06 OTKase B €€ YAOBICTBOPEHHUH,
KoTopoe opopmisercs B popme aKra.

Ilpu ya0OBIETBOPEHHH JKaJOOBI apXHBHBIA OTJEJ, MPENOCTaBISIOIHNA MYHHIHMIATbHYIO
yCIIyry, MHOrOQYHKIHMOHAIBHBIA IEHTP NPUHHUMAIOT HCYEPIBIBAIOIIME MEPhI 1O YCTPAHCHHIO
BLIABIICHHBIX HApYIIEHHH, B TOM YHCIE IO BBIIaye 3asBUTENIO pe3yJbTara MYyHHIUNAIbLHOM
yCIyTH, He mo3aHee 5 pabouyux AHeH co IHS NPHHATHS PELICHHs, €CIIH MHOE HE YCTAHOBJICHO
3aKOHOAAaTeNbCTBOM Poccutickoit denepanum.

5.17. OTBer 1o pe3yjbTaTaM pacCMOTPEHHS JXaIoOBI HAIPaBIIAETCS 3aABUTENIO HE MMO3HEE
IHS, CIIeIYIOIIEro 3a JHEM TIPHHATHS pelleHs, B MUCEbMEHHOR (opMme.

5.18. B oTBeTe mo pe3yapTaTaM pacCMOTPEHUS XKaO0Ob! YKa3bIBAIOTCS:

a) HAUMEHOBAaHHE CTPYKTYPHOTO IOJpa3/e/IeHHs], NPEAOCTaB/IAIOIEr0 MYHHIMITATbHYIO
YCIIYTy, PacCMOTPEBLIETO Xalno0y, MHOrOGYHKIHOHAIBHOrO LEHTPA, PacCMOTPEBIIETO Xanoly,
JNOJDKHOCTh, (aMUJIMs, UMS, OTYECTBO (IIPH HAIWYHMH) €ro JOJDKHOCTHOIO JIMIlA, MPHUHSBIIETO
peIIeHHe 110 Kalooe;

0) HOMeEp, AaTa, MECTO MPUHATHS PELICHHS, BKIIOYas CBEJCHHS O NODKHOCTHOM JIHLE,
pemenue wiM aefictpue (Oe3aeicTBHE) KOTOPOro 00XKalyeTCs,

B) paMunus, UMsl, OTYECTBO (TIpH HANMYHMH) HIH HAUMEHOBAHHE 3asBUTENIS;

') OCHOBAHHUS JUIS IPHUHSATHSI PELIECHHS 10 XKanooe;

) IPUHATOE 110 XKajloOe pelieHue;

€) B ciyyae, ecnd xajoba mpu3HaHAa OOOCHOBAaHHOM, - CPOKH YCTPaHEHHUS BBIBICHHBIX
HapymeHui, B TOM YHCJIe CPOK NPEAOCTABIICHHS Pe3yIbTaTa MyHUIUIIAIBHOM YCIIyTH;

%K) cBeJICHHUS O TIOPAAKE 06KaTOBAHUS IPUHATOTO MO KATO0OE PELICHHS.

5.20. B cnydae mpu3HaHHA JKaNO0OB!I MOUIEKAILEH YIOBICTBOPEHHIO B OTBETE 3asgBUTEIIO,
naercs HHpopMamMs O  JAEHCTBHAX, OCYILECTBJIIEMBIX  OpPraHOM, IPEJOCTaBIIAIOIIUM
MYHHIUIATBHYIO YCIYTy, MHOTOQYHKIMOHAIBHBIM LIEHTPOM, B LEIAX HE3aMEUIUTENBHOIO
YCTpaHEHUs BBIABJICHHBIX HApymIeHHWH @pH OKa3aHHM MYHMIMINAIBHOM YCIyrd, a TaKxe
IPUHOCATCA M3BUHEHHUS 32 OCTABICHHbIE HEYA00CTBA U yKa3bIBaeTcs HHPOpMalKs O JaNbHEHIIHX
NeHCTBHAX, KOTOPBIE HEOOXOAUMO COBEPIIHTH 3asBHTENIO B LEJSAX MOMYYEHHs IOCYJapCTBEHHOM
M MYHULIUTIAJIBHON YCIyIH.

5.21. B ciyyae npu3HaHHS Xano0bl HE NOIEKAIIECH yI0BIETBOPEHHIO B OTBETE 3asBUTEIO,
JAIOTCA apTyMEHTHPOBAHHBIC pPAa3bACHEHHS O TPHYHHAX [PUHATOTO pELICHHs, a TaKKe
uH(opManus o mopsake 06kaioBaHUs MPUHATOrO PEIIECHHS.

; 5.22. OTBET 110 pe3yabTaTaM pacCMOTPEHHS KalOObl IIPH HAIPaBJICHUH B aJIMHHHACTPALMIO
paiioHa noanuceiBaeTcs [ naBoil aAMHHHMCTpallMH pailioHa JHOO 3aMECTHTENEM  TJIABHI
aJMHHUCTPAUHMH, KYPHPYIOUIAM JaHHOE HAIpaBIeHHE; IIPU HANPaBIEHHH XKaJoObl B apXHBHBIM
OT/EN, MPEAOCTAaBISIONUNA MYHHIMIOAIBHYIO YCIYTy, OTBET IIOANHCHIBACTCS HaYaIbHUKOM
apXMBHOTO OTJeja; [pPH HaNpaBICHUH >KAOObl B MHOTOQYHKIHMOHAIBHBIA LEHTP, OTBET
MIOINMUCHIBAETCA PYKOBOIUTEIEM MHOTO(YHKIIHOHAIBHOIO LIEHTPA.

[Mo XenaHUIO 3a4BMTENSA OTBET IO pe3yJbTaTaM DPacCMOTPEHHUS >XalnoObl MOXET ObITh
IIPEJICTABJIEH HE MO3/IHee JHs, CIEAYIOIEro 3a JHEM NPUHATHS PEIleHHs, B (OpMe 3JIEKTPOHHOTO
JNOKYMEHTa, MOAMUCAHHOIO IEKTPOHHOH MOANHUCHIO.




17

5.23. YHONHOMOYEHHOE Ha pacCMOTpEHHME JKaloObl CTPYKTYpHOE IOJApa3feiCHHE,
MHOTOQYHKIHOHAIBHEIH [IEHTP OTKAa3hIBAET B YAOBJIETBOPEHHH )KaJIOOBI B CAEAYIOINHX CIIyYasX:

a) HaJMYHE BCTYNHBIIETO B 3aKOHHYIO CHIIy PCLICHHS CyJa, apOMTPa)KHOro cynaa IIo
xanobe 0 TOM ke npeaMeTe U [0 TEM XKE OCHOBAHUSAM;

6) momaya XajmoOBI JIHUOM, ITOJHOMOYHS KOTOPOrO HE MOATBEP)KICHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoil denepanyu;

B) HaJIMYHME PELICHUS N0 >Xajobe, MPUHATOrO paHee B COOTBETCTBHM C TPEeOOBaHMAMH
HACTOALIEr0 AJMUHHCTPATHUBHOTO PErjaMeHTa B OTHOIIGHHM TOTO )K€ 3asBUTEIS M [0 TOMY XK€
IpeaIMETY XKano0bl.

5.24. VYnonHOMOYEHHOE Ha pPACCMOTPEHHE JKAIOOBI CTPYKTYpPHOE MOJpa3JeliicHHe,
IPEAOCTABIAONIEe MYHHUIHIAIBHYIO YCIYTY, MHOTOQYHKIHOHAIBHBIA LIEHTP BIPaBE OCTaBHUTh
xanoly 6e3 0TBETA B CIEAYIONIMX CIIydasX:

a) HaJIMYKe B KanoOe HEUEH3YPHBIX OO OCKOPOUTENBHBIX BBIPAXCHUH, yrpo3 >KHU3HH,
3IOPOBBIO U IMYILIECTBY JODKHOCTHOTO JIMLA, 8 TAK)KE WICHOB €r0 CEMBH;

6) OTCYTCTBHE BO3MOXHOCTH MPOYHUTATh KaKyHO-THOO YacTh TEKCTa XajloObl, (paMUIHIO,
UMSI, OTYECTBO (IIPH HAIHYHMK) M (HJIK) IOYTOBBIH afpec 3asBUTENS, yKa3aHHBIC B XKajlooe.

YHOJTHOMOYEHHOE Ha  PacCMOTpEHHE  KaJoObl  CTPYKTYpHOE  INOApa3AciiCHHE,
IPEJOCTABNIAIONICE MYHHIMOAIBHYIO YCIYry, MHOTOQYHKIMOHAIBHBIH IEHTP CO00IaloT
3asBHTEMIO 00 OCTaBJIeHMH XaJlo0bI 0e3 oTBeTa B TeueHHE 3 pabouux AHEH CO AHS perucTpanuu
KaJIo0BbI.
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[punoxenue 1

B apxuBHBI 0TIIEN aIMHHHCTPALIUH
Cy3snansckoro paioHa

0T (aMuIus, HMS, 0TYECTBO
perucrpanus (NponMucKa)
KOHTAKTHbIH Tejie(hoH

>

3AABJUEHHE

IMpoiy BeAATH KOMHIO IIOCTAHOBJICHHS (PELLCHHUS, pacIOpsKeHus) Ne oT

BBIJTaHHOE (KEM)

(yka3aTh HAUMEHOBaHHE OpraHU3aLNH)

0 IMOJATBEPXK/ICHUH TIpaBa Ha BlaJCHUE 3eMIIeH
( B caZloBOUECKOM TOBAPHUIIECTBE, IO AOMOBIAIEHHEM, FAPAKOM H JIp.)
MECTOPACION0KEHHE

(anmpec)
BJIQJIeJIel] y4acTKa

(KTO 3HAYUTCS B 3aIPALIMBAEMOM JIOKYMEHTE)
OcHoBaHue:
(IOKyMEHT, MOATBEPIKAAIOLIMIA TIPABO HA MOJIyYeHHE 3alipalliiBaeMoi HHGOPMaLUH
JIOBEPEHHOCTbH, AOTOBOP KYIUIH-IIPOJIAXH, CBHAETENBCTBO O NIPABE HA HACJIEACTBO MM JAPYTHE
IPaBOYCTaHABIUBAIOIIME JOKYMEHTHI)

Hara
[Toamuce

JIOKyMEHT Tpolly BBLIATh Ha PYKH ,BBICJIATH 1O TOYTE (110 3JIEKTPOHHOM IOYTE) — HY)KHOE
HOQYEPKHYTh.




